
 

 
OPERATIONAL MEMO 

  

HCPF Memo Series can be accessed online: https://www.colorado.gov/hcpf/memo-series 

Purpose and Audience: 

The purpose of this Operational Memo is to inform Community Centered Boards (CCBs) 
and Single Entry Points (SEPs) of temporary changes to administrative requirements 
within the Fiscal Year 2019-20 CCB and SEP contracts, in response to the COVID-19 
pandemic. 

Information:  

CCBs and SEPs shall postpone, or use video or telephone conferencing for the following 
contractually required meetings:  

• Long Range Plan and Annual Public Forum - CCBs 
• Board of Directors Meetings - CCBs 
• Family Support Service Program Evaluation and Meeting - CCBs 
• Family Support Council Meetings - CCBs 
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• Community Advisory Committee Meetings - SEPs 

The Department may extend the deadline on contractually required meetings that 
cannot be conducted remotely and any associated deliverable by up to 90 days.   

Questions regarding required meetings and contract deliverables can be sent to 
Noushin.Berdjis@state.co.us for CCBs and Sarah.McDonnell@state.co.us for SEPs.   

CCBs should continue to conduct Human Rights Committee (HRC) meetings, using 
video or telephone conferencing to ensure investigations and review of rights 
modifications continue.  

Questions regarding the HRC can be sent to HCPF_HCBS_Questions@state.co.us. 

Attachment(s): 

None 

Department Contact: 

Yasmin Gardner 

Yasmin.Gardner@state.co.us  
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