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[bookmark: _GoBack]Xerox Print Awareness Tool
Software Installation Guide  



[bookmark: _719ujzrdmdr5]This guide provides you with step-by-step instructions to install the software that allows you to monitor the amount of paper you are using when printing on the state’s Xerox printers. This tool is available for Windows-based computers only. If you need assistance with the installation, you can call the OIT Service Desk at 303.239.HELP 
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[bookmark: _ng0xx6w6dgj1]Getting Started
Before being able to use the Xerox Print Awareness Tool (XPAT), which is represented as a daisy widget, you will need to install it on your computer. This can only be installed on computers with a Windows operating system. 

[bookmark: _4mos2w6a2m3d]Steps to install software
1. Locate the desktop application called “Software Center.”
2. To find it, click on the Windows icon on your desktop and type “Software Center” in the Search Windows field.
[image: ]

3. Click on “Software Center” to open.  
   [image: ]

4.	An example of the “Software Center” screen is below. The image on your screen may look slightly different. Click on the application called OIT Xerox Print Awareness Tool. It’s the one with the green daisy icon. 
[image: ]
5. You will then see a window with a “Retry” or “Install” button. Click on button. (Note: the message below the clickable field is informational only and can be ignored.)
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6. After clicking “Retry” or “Install”, the installation process will begin. Do not interrupt or cancel the installation which takes only a few minutes. Below are examples of windows you may see during this process.
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5. 	When the install is complete, the button in Software Center will change to ‘Uninstall’. Do not click on this button. Instead, click on the ‘x’ in the upper right corner to close the window.
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[bookmark: _vn5po9dabi74]Positioning the print awareness icon[image: ]
Once you have installed the print awareness tool you will need to restart your computer to complete the installation. After you restart your computer, the daisy icon will appear on your desktop. You can move the icon by dragging and dropping it. 


[bookmark: _o9xkuhogp8e9]Setting up your user profile
[bookmark: _eedm0ej61hif]About you
There is an arrow to the left of the daisy icon.
[image: ]
Click on the arrow and then click on each item (e.g., User Profile, etc.) and complete the entries to get registered.

Here are the screens that must be completed:
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[bookmark: _9d4x5low7qsb]
[bookmark: _jdzkwhqc21rj]Identify your current print habits
After you click “Register”, you will be presented with a short self-evaluation about your print habits. This will help you see the difference, if any, between what you think your current print habits are as compared to your actual habits.
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[bookmark: _i56y3oexbi16]Learning more
The next screens you see will explain more about the Print Awareness Tool - or Daisy.
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[bookmark: _pvp6sned9al1]Last Step 
From the About screen, click on “Synchronize”. You’ll see a green check mark appear next to the “Synchronize” box. You can then click “Close”. 
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[bookmark: _vdxwt4f46gvz]What to expect after registering
· Once the daisy is installed, you will start seeing a number in the middle of the daisy. This number represents your “points” as determined on your print usage over the past two weeks. Points are deducted from your balance each time you print, with more points deducted for color, long, and single-side print jobs. 
· You will receive a monthly report showing how many points you used and your month-end balance. If you have a positive balance, those points rollover into the new month’s balance.

· There are no penalties for going over your points. Instead, the hope is that you will use this as a fun way to challenge yourself to find ways to reduce the number of print jobs and/or paper you use.

· More information about how points are assessed can be found here.


[bookmark: _b8yeoa2yhhnt]Need help?
If you have any problems registering, please contact the OIT Service Desk.
1

Print Awareness Software Installation Guide 5.15.2018		Page 9 of 9
image4.png
Applications
& Updates
I3 Operating Systems.
[ Installation status
58 Device compliance

¥ Options

Applications > Application Detalls

OIT - Xerox Print Awareness Tool

Published by Xerox

@  Status:Past e -l be etried
Dste publshed: Not speciied

Restart required: Might be required
Download size: 233 MB

Estimated time: Not specified

Total components: 1

Date Modified: 3/23/2018





image5.png
Windows Installer

@ Preparing to install





image6.png
Microsoft SQL Server Compact 4.0 SP1 164 ENU

Please wait whie Windows configures Microsct SQL Server Compact
405P1x64ENU





image7.png
98 Xerox Setup Wizard

Installing Xerox Print Awareness
The program features you selected are being nstalld.

Installer

Please wait whik the Instaler installs Xerox Print Awareness, This may take.

Several minutes.

Status:
Copying new fies

<Back

Next >





image8.png
Applications
& Updates
I3 Operating Systems.
[ Installation status
58 Device compliance

¥ Options

Applications > Application Detalls

OIT - Xerox Print Awareness Tool

Published by Xerox

[Cusiosn ]

Status: Installed
Date published: Not specified

Restart required: Might be required
Download size: 233 MB

Estimated time: Not specified

Total components: 1

Date Modified: 4/10/2018





image9.png




image10.png




image11.png
Xerox R

Welcome to Print Awareness
Using this tool can help you work a little more efficiently by

painting a clear picture of your printing behavior and offering tips
on how to improve.

It's an easy way to not only reduce your environmental impact,
but save the company some green, too.

® I support our sustainability intiatives. Sign me up.
O r'm busy. Ask me later.

© 'm not interested. Don't ask me again.





image12.png
PO ey )| Validate E-Mail

Please enter your email to get started.

E-Mail Address [ .





image13.png
Xerox R

ter
This e-mail address is currently not registered. Please register for
Print Awareness.

E-Mail Address stacy.moore@state.co.us
Username. Oimmaores

First Name. Stacy

Last Name LMoore ]
Division Please select ]«
Sub-Division Please select ]«





image14.png
xerox % ter
This e-mail address is currently not registered. Please register for
Print Awareness.
E-Mail Address stacy.moore@state.co.us
Username OlIT\moores
First Name PEZ]
Last Name | Moore
Division Cust, Office - IT Dir & Proj Mgmt_+

Sub-Division [Team Wiember 3





image15.png
Xerox it Awareness

U=V How many sheets of paper would
you estimate you print in a week?

KN EZB

=] =)





image16.png
Xerox Print Awareness

U=V How many sheets of paper would
you estimate you print in a week?

XN EEN EX3 KZ3 K28

Yes, you printed 0 sheets.





image17.png
Xerox Print Awareness

What percentage of the time do you print:

E. Single sided?

- o W N

Yes, you printed single sided 0% of the time.





image18.png
Xerox Print Awareness

What percentage of the time do you print:

E—r Documents longer than 20 pages?

- oo ]

Yes, you printed 0% long documents.





image19.png
Xerox Print Awareness

What percentage of the time do you print:

. In color?

Actually, you printed 0% color documents.





image20.png
Xerox Print Awareness

What percentage of the time do you print:

x Emails?

N R D e

Yes, you printed 0% emails.





image21.png
Xerox Print Awareness

What percentage of the time do you print:

Web pages?

Actually, you printed 0% from the web.





image22.png
Xerox Print Awareness

To sum it all up You Guessed  You Printed

- Pages aweek 0
e 0%
E 0%
¢ 0%
= 0%
& v 0%





image23.png
Xerox Print Awareness

OIT PAT EQTest wants to leave a smaller

footprint...
and has pledged to cut printing by 15%

But we need your help.

Print Awareness Tool
Inspiring better printing decisions.





image24.png
Xerox Print Awareness

Print Budget

Each month you will receive a personalized point allowance
based on your print history.

1 As you print, you use points. @ B a

2 By following the printing guidelines you will
reduce your print usage and have points left
atthe end of the month.

3 Leftover points will be added to your savings.

204 o Saved





image25.png
Xerox Print Awareness

Print Points Consumption

Initial Cost: 1 print point for every sheet assuming double sided printing
was used.

10 print points per 0 print points for

document printed %4 piinting an Email
10 print points for along e, No additional prnt
document (over 20 |‘§“. points consumed
sheets) S

oy

Documents

10 print points for a
color document

Color





image26.png
Xerox Print Awareness

Consumption Cost Calculation
Example: 5 Color pages printed 1-sided

Initial cost 3 Points
EB 1-Sided cost 10  Points
. Color Cost 10 Points
Total cost 23 Points





image27.png
Xerox Print Awareness

About

Print Awareness Version 228

Tracking Agent Type. None

Server oitxpat0 it coloradolcl
Account OIT PAT EQTest
Company Code coways

Copyright ® 2014-2017 Xerox Corporation. Al rights resenvec.

PY o]





image1.png
Bl scorch windows




image2.jpg
D % Fitters \/

Best match

Software Center
Desktop app

software center]




image3.png
o
J Updates Fiter: [AlIl - Sortby: |Mostrecent v

I3 Operating Systems.

[ Installation status

58 Device compliance

A
~ (] v
¥ Options

STD - 7zip OIT - Bomgar OIT - Xerox Print ~ OIT - CrowdStrike  Tanium Client OIT - McAfee

Jump Client Awareness Tool Installer
1801 Yerox 506





image28.png
Secure Office Print Ecosystem
lL' ) SMART | SIMPLE | PROACTIVE
>




