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 Renewable Energy and Energy Efficiency for Schools
Loan Application Form 

	Updated:
8/28/2015



	Application Instructions



For detailed information about the program and application, see the Rules for Governing the Renewable Energy and Energy Efficiency for Schools Loan Program. Application cycles run on a semi-annual basis. The following application must be completed and delivered to CEO in the following formats:

1. One electronic copy delivered via email by 5:00 MST September 25th,  to:  michael.a.turner@state.co.us Subject: “REEES Loan Application”

2. One hard copy provided via first class mail and postmarked by September 25th to: 

Michael A. Turner, Energy Efficiency Programs Manager
Colorado Energy Office
1580 Logan Street, Suite 100
Denver, Colorado 80203

	Application Checklist 



Please include the following required documents with your submitted application:

[bookmark: Check3]|_| Complete application form with superintendent signature and charter school signatures, if applicable.  

|_| Prior to treasurer’s approval, the applicant will need to provide proof of seeking available financing terms from at least two banks. 

|_| A copy of any existing master plan or facility assessment relating to the facility for which 
the financial assistance is sought. 

[bookmark: Check4]|_| Energy Efficiency Plan (for Energy Efficiency Projects Only). 

[bookmark: Check5]|_| Proof of Energy Rating that demonstrates that the facility qualifies for the Federal Energy Star label or meets the energy efficiency requirements set forth in section 22-32-124.3, C.R.S.  (for Renewable Energy Projects Only). 

	Application 



Project Name: Provide the full name of the proposed Renewable Energy or Energy Efficiency Project

Project Type: Select the Type of Project.

Applicant Contact Information:  Provide the name, position, phone and fax numbers, and email address of the contact person with the Qualified School District.

School District Information: Provide the School District Name, Address and Tax ID.

Renewable Energy Project Team: Provide the following information for each member of the Renewable Energy Project Team: Name, position, organization, phone and fax numbers, and email address. A Renewable Energy Project team shall include, at a minimum, representatives of the school district, representatives of the local community, and at least one member who provides professional technical assistance to the school district to facilitate a Renewable Energy Project or an Energy Efficiency Project. The member of a Renewable Energy Project Team who provides technical assistance to the school district may be a representative of a local electrical utility.

Detailed Project Description: Provide a detailed description of the scope and nature of the Renewable Energy Project or Energy Efficiency Project.

Estimated amounts of Financial Assistance Needed: Provide the estimated amount of Financial Assistance needed for the Renewable Energy Project or Energy Efficiency Project.

	Proposed Technology: Renewable Energy Project or Energy Efficiency Project Information



Master Plan or Facility Assessment: Provide a copy of any existing master plan or facility assessment relating to the Facility or Facilities for which Financial Assistance is sought. This may be copied here or included as an attachment. Include any relevant notes here. 

Equipment Specifications: Provide as much information as possible about the equipment to be installed; including but not limited to the type, make, and model of the equipment you intend to install. 

Monitoring: Provide a detailed description of the methodology used to monitor the energy produced by the Renewable Energy Project or the energy reduced by the Energy Efficiency Project and plans for ongoing monitoring.

Estimated Annual Energy: Provide the estimated annual energy that will be generated by the Renewable Energy Project or the estimated annual energy savings from installation of the Energy Efficiency Project. 

	For Energy Efficiency Projects Only 



Detailed Project Description: Provide a detailed description of the proposed energy efficiency project 

Energy Efficiency Plan: For Energy Efficiency Projects, submit an Energy Efficiency Plan that is created by the Applicant, which includes: a list of cost-effective energy-saving measures and programs that the Applicant will implement; and actions that the Applicant will take to implement, monitor, review and revise the Energy Efficiency Plan. This may be described here or attached as a separate document.

Estimated Energy Consumption and Water Consumption Saved: Provide the estimated amount of energy consumption and water consumption saved from implementing each of the proposed efficiency improvement(s) as well as any assumptions used to calculate those values.

Motor Vehicle Efficiency Project Information: If applying for a motor vehicle efficiency project, provide a detailed description of how the energy efficiency of motor vehicle fleets will be optimized through: adoption of alternative fuel vehicles (AFVs); “right sizing” of fleets; and/or bench marking, tracking and monitoring of vehicle usage with clear implications for improved fuel efficiency and addition of fuel-saving technologies to existing vehicles.

	For Renewable Energy Projects Only



Federal Energy Star and Energy Efficiency Requirements: Provide an Energy Rating for the Facility for which the loan is intended that demonstrates that the Facility qualifies for the Federal Energy Star label or meets the energy efficiency requirements set forth in section 22-32-124.3, C.R.S. Information may be copied here or attached separately. Engineers are required to verify and sign off on the Energy Star data.

[bookmark: _GoBack]Renewable Energy Technology: Provide a detailed description of the type of technology the Qualified School District proposes to use and why such technology would reduce energy costs. If applying for shares of a community solar project, provide a term sheet or other documentation outlining the details of the project, including number of shares, cost per share, and annual energy usage.  

	Project Capital Costs



Project Capital Costs: Provide information on the annual operation and maintenance costs, including but not limited to the following:  Project Annual Operations and Maintenance Costs, Project Annual Benefits, Economic Benefits, and other environmental and health benefits. If the project benefit calculations depend on sales of energy to any outside purchaser, a copy of the energy purchase agreement must be included with the application. If applicable, use the charts below or provide a separate attachment.  

 (
Equipment Description
                              
   (Specify serial number and model-optional)      New        Used
)Cost Charts

Capital
	DESCRIPTION:
	COST:

	Installation/Delivery
	 $

	Design and engineering (if applicable)
	 $

	Technical assistance
	 $

	Equipment (Describe at right)
	 $

	Other: 
	 $

	Total
	 $

	Less Equity (Minimum 10%)
	($                                )

	Loan Request
	 $



 (
Equipment Description 
                              
   (Specify serial number and model-optional)       New        Used
)Operations and Maintenance
	DESCRIPTION:
	COST:

	Lifetime expected maintenance
	 $

	Fuel (lifetime)
	 $

	Equipment replacement (describe at right)
	 $

	Other: 
	 $

	Total
	 $









Preferred Method of Repayment (The maximum loan term allowed shall be fifteen (15) years commencing on the date of the REEES Loan approval and cannot exceed the life of the Energy Project): State the term and payment schedule that best fits your necessities.

	Education Strategy



Education Strategy: Provide an explanation of how the Qualified School District shall use the Renewable Energy Project(s) or Energy Efficiency Project(s) to educate the students in the Qualified School District about renewable energy and energy efficiency. 


	Superintendent Signature



Every application must contain the signature of the Qualified School District Superintendent. Please provide this signature below. 

Superintendent Name: Input the Qualified School District’s Superintendent Name 

Superintendent Signature: ________________________________________________

Date: _______________

	For Charter Schools Only- Required Signatures



In addition to the signature of the Qualified School District superintendent, an application for a project at a charter school must include signatures of the charter school board officer and the charter school director. Please provide these signatures below. 

Board Officer:  Input the name of the Charter School’s Director

Board Officer Signature: ____________________________________________________

Date: _______________

Charter School Director:  Input the name of the Charter School’s Director

Charter School Director’s Signature: ___________________________________________

Date: _______________
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