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Propane Fueling Station Grant Request Form
The purpose of this document is to provide grantors with an understanding of the grantee’s level of planning and commitment to installing co-located propane fueling station at a proposed compressed natural gas (CNG) fueling site.  The goals for this funding are to:

1. Incentivize the diversification from petroleum operated vehicles by funding infrastructure costs;

2. Promote the transformation of regional transportation systems by incentivizing the development of propane fueling infrastructure along major transportation corridors; 

3. Reduce harmful air pollutants;

4. Reduce greenhouse gas emissions;

5. Promote energy security by reducing petroleum usage and incentivizing cleaner, reliable alternative transportation;
6. Encourage technological innovation;
7. Advance fleet sustainability
A successful applicant must address how their project achieves these goals within their application.  
The Colorado Energy Office (CEO) has funding to pay 80% of the cost of propane fueling station equipment up to $50,000.  
This funding is directed toward station operators who are applying to the Alt Fuels Colorado station grant program.  Applications will be reviewed by subject matter experts on the Alt Fuels Colorado scoring committee. 
Applicants are encouraged to complete proposals on this form, save and then include the information as a separate document within the Alt Fuels Colorado online application. Applicants should print the completed online application and keep on file. The CEO is not responsible for any lost proposals. Please note that only station operators applying for CNG equipment funding through the Alt Fuels Colorado program are eligible to receive this funding for propane fueling equipment.  Please answer all questions in the narrative. If the applicant would like to display additional information in tables or charts, please attach the information as a separate document. 
Section I.  Project Funding Priorities and Process
1. The goal of this effort is to incentivize the development of propane fueling infrastructure along major transportation corridors, providing geographically dispersed fueling points at key locations to address fueling concerns.  All applicants interested in installing Alt Fuels Colorado-funded propane fueling equipment must provide answers to all the questions in this packet (i.e. not answering questions will guarantee the application a lower priority when compared to an application that answers all questions).  Applications should be written to the criteria listed below. 

Project funding applications will be due to the CEO by the end of the application period at 11:00 PM on Tuesday, February 2, 2016.
Projects will be funded based on a number of criteria that include:

1. The funds available;

2. The goals the applicant intends to achieve;

3. The priority of the organization listed in Section III;

4. The level of planning demonstrated under Section V and VI. 
5. Match dedicated to the project that exceeds the minimum 20% equipment match; 

6. Access to the propane fueling station by the public;
7. Fuel savings;

8. Estimated propane fleet and vehicle demand;

9. Anticipated monthly propane sales volumes as evidenced by fleet commitments;

10. A well thought out, well written application.  

Successful project applicants will be required to sign CEO terms and conditions at the time of award. To view sample terms and conditions, please click here (sample terms and condition may be subject to change during the bid period). After award, successful applicants will be provided a Notice to Proceed and a purchase order by the CEO to move forward with their project.  Project funding will remain available for 6 months.  If no progress has been made implementing the project within 6 months, the CEO will contact the grantee to determine if the project is still viable.  An extension of 6 months can be provided by the CEO if the project applicant demonstrates that the project can be implemented in the extension timeline.
The submission of an application under these guidelines confers no right upon any applicant. Likewise, the propane fueling equipment offered through this application must be co-located on the same property with a CNG fueling station funded through the Alt Fuels Colorado program. Unsuccessful project applicants will be provided with a notification to the applicant that the project has been declined.  The CEO reserves the right to reject any application.  The CEO is under no obligation to provide funding for applicants that proceed with purchase and/or installation prior to the receipt of a Notice to Proceed.

Section II.  Contact Information
The station operator designated as the applicant will be responsible for implementing the entirety of the submitted project. However, partnership with other entities is encouraged and could strengthen the application.
	Organization Name:
	

	Organization Type:
	

	Organization Address:
	

	County:
	

	Applicant Name:
	

	Title:
	

	Contact Office Phone Number:
	

	Contact Cell Phone Number:
	

	Contact Email Address:
	

	Organization Website:
	


Section III.  Project Eligibility
Eligible Applicants: Only station operators are eligible for propane fueling equipment funding.  
The CEO reserves the right to evaluate the eligibility of each project based on the eligibility requirements listed above, among other stated criteria, and accept or reject the application on the basis of that evaluation.  

Eligible costs are limited to propane fueling equipment costs. Associated construction materials, permitting, labor, and other costs are not eligible. 
Section IV.  Mandatory Criteria
The criteria below are not negotiable.  Applicants must adhere to the following criteria to be eligible for project funding:
1. Projects applying for funding through this grant must be located along a major transportation corridor in the State of Colorado and be co-located on the same property with an awarded CNG station through the Alt Fuels Colorado program.
2. Awards will be made based upon the amounts applicants include in their application.  No awards will be adjusted upwards based on an underestimation of cost by the applicant.  Applicants must perform due diligence by contacting vendors for estimates and having them perform site visits for the installation of propane fueling equipment to ascertain solid estimates. Applicants shall not run bid processes prior to approval from CEO. CEO must approve all bid documents before the competitive process begins. 
3. Stations must have the ability to charge several different types of vehicles.

4. Applicants must present an adequate business case for installing a propane fueling station including fleet commitments and estimated monthly and annual fuel sales.

5. Equipment must be purchased and not leased or financed to be eligible for funding.  
6. The applicant must have title ownership to the site or facility where the proposed propane station is being installed.  If not, the applicant must provide written approval for propane equipment installation from the title owner of the site.
7. The station must be kept operational and in service for a minimum of four years. Exceptions may be considered under circumstances of severe hardship as determined by the Alt Fuels Colorado scoring committee.
8. The applicant must apply for any required local government, propane and/or electrical permits and approvals.

9. The applicant must comply with all applicable federal, state and local permitting, zoning and code requirements.  Certification that all requirements have been met is required from the installation.
10. Applicants must comply with Buy America provisions in Title 23 United States Code, Section 313. Please contact the CEO for more information.
11. Applicants must work with the CEO to share data on overall fuel and energy consumption and interval data.  Additional information and data may be requested upon availability.

12. The applicant must allow the Alt Fuels Colorado scoring committee to make all applications and bid documents public. 

13. The applicant must provide location of the funded site to the CEO and the DOE’s Alternative Fuels Data Center.
14. The applicant must provide a minimum of 20% EVSE matching funds in cash for the project.  These matching funds cannot be direct or indirect federal funds.
15. In order to be reimbursed, all claimed eligible costs and final invoicing must be provided in a legible format and may be required on a form provided by the CEO. Backup original invoicing will be required at the time of submittal.  If documents are illegible, confusing or incorrect in any manner, the project will not be funded.  It is the responsibility of the applicant to ensure documents are clear.
As the project applicant, I hereby certify and agree to the aforementioned mandatory criteria.
_________________________________________________________________________
Sign and Print Name
Section V.  Scope and Project Justification

1. Please describe why your organization or business is implementing this project and how your project addresses the eight goals listed on Page 1 of this application.  
2. Please describe major phases of the project and the estimated completion date of each phase. 
Section VI.  Planning Criteria
Businesses or organizations applying for funding need to demonstrate to the Alt Fuels Colorado scoring committee their ability to sustain the funds invested in this propane fueling station project.  The CEO requires applicants to address the planning areas below. 
All applicants must answer the following questions:

1. Has your organization received any interest from stakeholders/employees/owners/lessees that own / operate propane vehicles at your location?  Please describe.
2. Does your organization have specific or general planning documents related to the deployment of a propane fueling station? For example, fleet implementation plans or sustainability plans. If yes, please attach the documents to your application. 
3. Is your organization partnering with other entities to complete this project? If yes, please provide a list of partners and describe how partners will improve this project. 

4. Please describe any renewable energy or energy efficiency assets that may reduce the overall environmental impact of your propane facility.  
5. Has your organization secured the matching funds for this project?  Please describe the source and amounts secured for this application.
6. Please provide the address of the propane fueling location (with zip code) and hours of access. 

7. Will all the propane fueling station be open to the public? 
Section VII.  Funding Request
Please indicate the type of publicly accessible propane unit with researched costs below.  The CEO will award up to 80% of the propane equipment costs up to $50,000. No awards will be adjusted upwards based on an underestimation of cost by the applicant.  Therefore, it is strongly recommended that applicants perform their due diligence by contacting vendors for estimates. Upon award, CEO will meet with program applicants to discuss and review their procurement processes to ensure it meets CEO requirements.  Do not run your bid processes prior to this meeting. CEO must approve all bid documents before the competitive process begins.
	Type of Equipment
	Pumps
	Propane Fueling Equipment Cost per unit
	Labor Cost 
	Station Construction Cost 
	Propane Permitting Cost 
	Expected Date of Purchase
	Proposed Installation Date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Section VIII.  Additional Relevant Information
1. Is there any additional relevant information that will assist the Alt Fuels Colorado scoring committee in understanding the proposed project? 

2. Are there any additional documents that help support your application? Please attach any additional relevant information. If you are attaching documents, please include a description of the documents attached. 
Section IX.  Final Documentation Required
Upon completion of the installation, the following documentation is required for CEO to reimburse eligible costs on the project:
1. Legible copies of all sales/invoices showing the purchase price and amount paid by the applicant for the propane fueling equipment, equipment purchased and serial numbers from the units.

2. Legible copies of all invoices/receipts showing installation costs and number of labor hours spent by the installers and any subcontractors on the project.

3. Copies of canceled checks and credit card statements as proof of payment for installation costs.

4. A copy of the installer’s written certification that the equipment has been installed, in working order and operating in accordance with local, state and federal codes.

5. Copies of all required permits.

6. Date(s) of installation, installation completion and when the station is operational.

7. Digital photograph(s) of the completed station.
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