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Subject Line:  Help to make your job search more successful!  
Thank you for taking part in this special work search program!  We want to help you transition 
into the civilian workforce, build upon your current job skills, and get back to work sooner. We 
encourage you to take advantage of the resources available in our workforce centers. 
 
Visit your Local Workforce Center 
 
Make sure you are registered at https://www.connectingcolorado.com/. You can find a workforce 
center located near you at the same website. In this program, some of the activities available to 
you from the local workforce center may be counted as a job contact. We call these services 
reemployment activities. When you meet with a workforce center representative, be sure to tell 
the representative that you signed up for this “special work search program.”  
 
Your Work-Search Requirements 
 
As you know, you must make 5 job contacts per week unless this is officially changed by your 
local workforce center. In this program, if you take part in a reemployment activity, it will count 
as a job contact. 
 
For example, if you are required to contact five employers to try to get work, and during a week 
you take a class in resume writing and attend a one-on-one meeting with a workforce center 
representative, you will have to contact three employers that week.  We will count your two 
reemployment activities as job contacts for that week.  
 
Your Job Search 
 
You will need to keep track of your work-search activities. You can use the work-search log to 
list the activities to be substituted for your job contacts. In the “Employer Address” column, 
include the workforce center address; include the name of the individual who assisted you in the 
“Person Contacted” column; and write down the activity in the “Work Sought” column. 
 
For any contacts you make with an employer, including job applications, interviews with 
employers for specific positions, and any follow-up interviews or testing, be sure to track those 
on your log as well.  
 
Reemployment Activities 
 
Below is a sample of the activities that are approved as replacements for some of your work-
search contacts: 
 

• One-on-one appointment with Disabled Veterans Outreach Program or workforce center 
representative  

• One-on-one workforce center job coaching - by appointment 
• Upload an updated resume to your Connecting Colorado profile 

at https://www.connectingcolorado.com/  

https://www.connectingcolorado.com/
https://www.colorado.gov/pacific/cdle/wfc
https://www.colorado.gov/pacific/cdle/wfc
https://www.colorado.gov/pacific/sites/default/files/WorkSearchLog.pdf
https://www.connectingcolorado.com/


• Update all information in your Connecting Colorado profile with input from a workforce 
center representative 

• Complete testing for a qualifying examination or certification, such as a Civil Service 
exam or Project Management Professional (PMP) designation 

• Attend a job fair sponsored by a WFC  
• Attend a networking event sponsored by a WFC 
• Obtain and follow up on a job referral from the WFC system 
• Attend a WFC-sponsored workshop related to resumes, interviews, work-search 

strategies or career exploration 
 
We look forward to working with you!  

 
 

 

https://www.colorado.gov/pacific/cdle/node/21191

