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	DEPARTMENT OF LABOR AND EMPLOYMENT

Unemployment Insurance Division

P.O. Box 400

Denver, Colorado 80201-0400

303-318-9000 or 1-800-388-5515



Date:       
     
     
     
     
Dear      :
Mandatory Workforce Center Services Orientation
Are you ready to start a new and exciting job or career?  Based on your employment history, skills and your current unemployment insurance claim, you have been selected to participate in a special event where you will learn about the workforce center services geared to help you prepare for your next job opportunity.  Our partners at your local workforce center will introduce you to employment and training services designed to increase your marketability to employers so you may return to work more quickly.  The workforce centers are available to assist with your employment transition and want to ensure that you have all the necessary tools to be successful in your job search.  If you do not attend the mandatory scheduled orientation you run the risk of losing or having a delay in future unemployment insurance benefits. 

Depending upon funding availability and eligibility requirements, local workforce centers may provide you with:
· Information on job leads, hiring events, local industries, occupational demands and wages
· Resume assistance and critiques
· Employment readiness and intensive job-search training and assistance
· Career counseling and planning
· Education and career assessments
· Classroom and on-the-job training
Why is this workforce center orientation mandatory?  Our goal is not just to help you with unemployment insurance benefits while you look for work, but to help you find sustainable employment sooner and reduce the amount of time you are unemployed.  To increase your chances of getting hired it is important that you stand out from the competition which is what our workforce professionals can do for you!  
Please bring this letter with you to your scheduled orientation at your local workforce center. Plan on spending       hours at this orientation where we can discuss next steps and go over your employment plan.  Bring any relevant documentation that will help us assess your employment goals, such as work-search logs, resume, driver’s license or state identification card, and other credentials.


Date
     


Time
     


Workforce Center Location

     







     







     
If you have a conflict with the time and date, please call your local workforce center before your scheduled appointment at       to reschedule.  Please keep in mind that even if you reschedule your appointment, your unemployment benefits may be withheld for the week of the originally scheduled orientation depending upon the reason for rescheduling. 
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