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BYLAWS

Colorado Secure Savings Program Board

State of Colorado

Established in
Colorado Revised Statute § 24-54.3-103

ARTICLE I. NAME

The name of this Board shall be the Colorado Secure Savings Program Board.

ARTICLE II. AUTHORIZATION
This Board is authorized and organized pursuant to Colorado Revised Statute § 24-54.3-103.
ARTICLE III. PURPOSE

The purpose of the Board is to create and implement the Colorado secure savings program
and to exercise the powers and duties set forth in § 24-54.3-103.5, C.R.S., and these bylaws.

ARTICLE IV. POWERS AND DUTIES

Pursuant to § 24-54.3-103.5, C.R.S., the Board shall have the following powers and duties:

A. To establish, implement, and maintain the program developed pursuant to section
24-54.3-104;

B. To adopt rules for the general administration of the program;

C. To direct the state treasurer to hire staff to support the oversight and

administration of the program;

D. To develop an investment policy statement and oversee the investment of the funds

contributed to accounts in the program consistent with the investment restrictions
established by the board;

1. The investment restrictions shall be consistent with the objectives of the
program, and the board shall exercise the judgment and care then prevailing that
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persons of prudence, discretion, and intelligence exercise in the management of
their own affairs with due regard to the probable income and level of risk from

certain types of investments of money, in accordance with the policies established
by the board.

E. To collect application, account, or administrative fees to defray the costs of
administering the program;

F. To create a grant program to incentivize compliance with the program and defray
the costs of small businesses with five to twenty-five employees;

G. To seek and accept gifts, grants, and donations to be used for the grant program,
unless such gifts, grants, or donations would result in a conflict of interest relating to the
solicitation of vendors for program administration;

H. To make and enter into contracts, agreements, or arrangements, and to retain,
employ, and contract for any of the following services considered necessary or desirable, for
carrying out the purposes set forth in article 54.3 of title 24 of the Colorado Revised
Statutes:

1. services of private and public financial institutions, depositories,
consultants, investment advisers, investment administrators, and third-party
program administrators;

2. research, technical, and other services; and
3. services of other state agencies to assist the board in its duties;
I. To set penalties for employers that do not comply with the requirements of the

program and work with the department of labor and employment to enforce compliance
with the program;

dJ. To evaluate the need and procedures, if necessary, for the program, program
administration, and board members to have private insurance;

K. To develop and implement an outreach plan, with special emphasis on marginalized
communities, to gain input and disseminate information regarding the program and
retirement savings in general;

L. To assess the feasibility of multi-state or regional agreements to administer the
program through shared administrative resources and enter into those agreements if
determined beneficial;

M. To include financial education as a part of the secure savings program
implementation to the extent feasible given available resources.

N. The Board may enter into intergovernmental agreements with the secretary of
state, the department of revenue, the department of labor and employment, and any other
agency that the Board deems appropriate to provide outreach, technical assistance, or
compliance services for any of these purposes.
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ARTICLE V. MEMBERSHIP

The Board shall consist of:

A. The state Treasurer or the Treasurer’s designee; and
B. Eight members appointed by the governor as follows:
1. Five public representatives with expertise in investment or retirement

savings plan administration, including the day-to-day operations of plans,
maintaining individual accounts, investing assets in a retirement savings
plan, and individual financial planning, at least one of whom shall be a
representative of a federally chartered bank and at least one of whom shall
be a representative of a state chartered bank;

2. A representative of employers;

3. A representative of employees; and

4. A retired Colorado resident.
ARTICLE V. TERMS OF MEMBERSHIP

A. A vacancy in the term of an appointed board member shall be filled for the
balance of the unexpired term in the same manner as the original appointment.

B. Members of the board shall serve without compensation but may be
reimbursed for actual and necessary expenses incurred in connection with their
board duties.

C. Members shall serve terms of four years at the pleasure of the Governor and
board members may be eligible for reappointment for an additional two terms.

D. An individual shall not be or continue to be a member of the board if that
individual has been adjudicated of violating any provisions of § 24-54.3-101 et seq.,
or has been convicted of a felony or crime involving the misappropriation of funds.

E. The members of the board, any other agents appointed or engaged by the
board, and all persons serving as staff, shall discharge their duties with respect to
the analyses solely in the interest of the state and shall not engage in any activities
that might result in a conflict of interest with their duties as members of the board

ARTICLE VII. VOTING

Board members shall be entitled to one (1) vote on all matters that come before the Board.
Members may cast votes via electronic methods provided that full compliance is had with
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the provisions of Article 6 (Colorado Sunshine Law), Part 4 (Open Meetings Law), 24-6-401
and 402, C.R.S.

ARTICLE VIII. OFFICERS

A.

Chairperson.

The Treasurer or the Treasurer’s designee shall serve as the chairperson of the Board,
pursuant to § 24-54.3-103(4). As chairperson, the Treasurer shall convene the Board from

time to time as the Board deems necessary.

The chairperson is the presiding officer of the Board. The presiding officer shall perform the

following duties:

1. Call the meeting to order.

2. Announce the sequence of the agenda, including omissions and
additions to the printed agenda.

3. Recognize Board members, staff, and visitors who are entitled to the
floor.
4, Protect the body from obviously frivolous or dilatory dialogue and

debate in order to maintain decorum within the meeting.

5. Ensure that at every Board meeting there is an opportunity for public
comment.

6. Expedite business.

7. Respond to inquiries of members relating to parliamentary procedure,

factual information or business of the body.

8. Decide all questions of order subject to appeal consistent with Robert
Rules of Order.
9. Authenticate by his or her signature, when necessary, all acts, orders,

and proceedings of the Board.

10. Declare the meeting adjourned.

11. Perform other duties as assigned by the Board.
Vice Chairperson

1. The Board shall elect a vice chairperson. In the absence of the
chairperson, the vice chairperson shall conduct the meeting of the Board and
perform the duties of the chairperson.

2. Nominations for vice chairperson shall be made from the floor. Each
nomination shall require a second. A nominee must be present or have given
written consent to his/her candidacy. No member may make more than one
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ARTICLE IX.

A.

nomination nor second more than one nomination for this office unless the
chairperson reopens the nomination process. No member may both nominate
and second any individual candidate. Elections shall be oral vote. Voting shall
immediately follow the nominations from the floor for that office. Each member
may vote for no more than one nominee. A majority vote of quorum shall elect.

MEETINGS

Meetings.

1. Manner and Place. A meeting consists of any kind of gathering at which
two or more Board members are convened to discuss public business, whether
in person, by telephone, electronically, or by other means of communication.

2. Notice. Full and timely public notice, including specific agenda
information where possible, shall be posted before each regular meeting by
Department of the Treasury staff. In accordance with § 24-6-402(2)(c) C.R.S.,
the notice must be posted no less than 24-hours before the meeting at the
Department of the Treasury offices and website. Notice of any regular meeting
conducted electronically or telephonically must include the virtual location and
call-in telephone numbers, if applicable.

3. Meeting Agendas.

a) The Chairperson shall be responsible for maintaining oversight
of the proposed agenda.

b) The proposed agenda and any related materials shall be
prepared by Department of the Treasury staff.

c) A standard agenda format shall be followed for all regular
meetings.

d) Board members may submit items to Department of the
Treasury staff for inclusion on the agenda up to 48-hours before a
regular meeting. In emergencies with less than 48-hours of lead time,
a Board member must notify the Chairperson about the requested
agenda item as soon as practicable before the meeting.

e) The agenda shall be provided to all Board members before the
regular meeting date.

f) The agenda shall be subject to revision by the Board at the
meeting.

g) Every regular meeting should provide time for citizens to
address the Board and the timeframe should be made public through
public notice.
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C.

4, During every meeting, Department of the Treasury staff shall have the
opportunity to provide comments to Board members that may impact the
Board’s decisions.

Conduct of Meetings.

1. Agenda. The Board shall strive to complete all items listed on a meeting
agenda by being concise in nature, while giving careful consideration to each
item and avoiding dilatory dialogue and debate.

2. Voting. In compliance with C.R.S. 24-6-402(2)(a) and (3)(a), the
adoption of any proposed policy, position, resolution, rule, regulation, or formal
action, except the review, approval, and amendment of the minutes of a
recorded executive session, shall occur in the portion of a Board meeting that
1s open to the public at all times. All formal actions shall be accomplished by a
motion, a second, and voting, which shall be taken by Yeas and Nays. A motion
shall fail unless approved by a majority vote of a quorum of the Board.

Open Meetings Law.

In compliance with the provisions of Article 6 (Colorado Sunshine Law), Part 4 (Open
Meetings Law), 24-6-401 and 402, C.R.S., all meetings of two or more members of the Board
at which any public business is discussed or at which any formal action may be taken are

declared to be public meetings open to the public at all times, except for any executive session
portion of an otherwise public meeting authorized by C.R.S. 24-4-402(3)(a). Annually, the
Board shall be provided training on this requirement and that all best practices for state

boards and commaissions as outlined in C.R.S. 24-3.7-102.

D.

Record of Meeting.

1. The official record of each Board meeting is a written document of the
minutes of that meeting, available for review by the public at the Department
of the Treasury except for the minutes of any executive session portion of the
meeting. Meeting minutes shall contain: (1) a list of names of any members
present at the meeting; (2) a brief description of any discussion had about
agenda items; (3) a description of any motion made during the meeting,
whether the motion was seconded, and whether the motion passed or failed;(4)
a description of any public testimony offered at the meeting; and (5) if an
executive session occurred, the topic of the discussion at the executive session.

2. In compliance with C.R.S. 24-6-402(2)(d.5)(I)(A) and (E), any Board
discussions that occur in an executive session portion of an otherwise public
meeting shall be electronically recorded and the recording must be retained by
the Department of the Treasury for at least ninety days after the date of the
executive session.
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3. Minutes of previous meetings shall be reviewed and considered for
approval at the following Board meeting, or via electronic approval when
appropriate.

E. Electronic Meetings.

Board members may attend Board meetings by telephone or electronic methods. Board
members may vote by telephone or electronic methods, provided that the member attends
the relevant portion of the meeting, in its entirety before voting.

ARTICLE X. STAFF SUPPORT

Limited to appropriation and funding availability, the Department of the Treasury shall
provide the staff necessary to perform the administrative duties of the Board. Duties include:
providing timely notice of meetings to members and the public; recording and maintaining a
file of the minutes of the Board; receipt, preparation, and transmittal of incoming and
outgoing correspondence of the Board and maintenance of a file of such correspondence; and
performing other such duties as may be requested by Board.

ARTICLE XI. QUORUM and MAJORITY VOTE

A. No official business of the Board can be conducted without a quorum of eligible
voting members participating whether in person, telephonically, or electronically.

B. A quorum at regular meetings shall be at least five (5) members of the Board
available in person, telephonically, or electronically.

ARTICLE XII. AMENDMENTS

These bylaws may be amended, repealed, or suspended at any meeting of the Board by a two-
thirds vote of a quorum of the Board, provided that written notice of such amendment, repeal,
or suspension shall have been sent to each member at least one week before the meeting at
which amendment of the bylaws is an agenda item.

ARTICLE XIII. BOARD REPRESENTATION

The Board shall act as a body in all matters and only the chairperson and the Treasurer’s
staff shall communicate with third parties on behalf of the Board.
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