
APPLICATION CHECKLIST 
 

Review this checklist prior to submitting your application.  An accurate and 
complete application helps avoid delays in processing.   
 
Corporate Registration: If registering as a business it must be in good standing with the Colorado 
Secretary of State. The person signing the application must be a registered agent or an officer of the 
corporation.   
 
Sole Proprietorship:  If you are registering as an individual (sole proprietorship) a citizenship immigration 
verification form (available on CDA website) and a copy of your driver’s license must be included.   
 
Additional Contacts Legal Representative: Now is the best time to identify all additional individuals 
who are authorized to communicate with the CDA on your behalf.    

Legal Description:  Fill in all the blanks.  It is suggested that you go to 
http://www.earthpoint.us/TownshipsSearchByLatLon.aspx to obtain information about your Legal 
Description. Failure to fill in all of the blanks will delay the processing of your application. NOTE:  
Attaching a legal description of the Registered Land Area will not be accepted in lieu of completing the 
boxes on the application.  

MAP:  You must create a map of the Registered Land Area that contains all of the requirements listed 
below.  For information on how to create a map, go to the CDA website at www.colorado.gov/agmain; click 
on Plants; drop down to Industrial Hemp. Google Earth Pro tutorial links are available at the CDA website. To 
create your map, it is suggested that you log onto to Google Earth Pro and include all of the following: 

• Pin the center of the registered grow area (see pin at the top of the Google Earth Pro 
screen). 

• Determine the latitude and longitude in decimal degrees.  Make sure this information is 
stated on the map. 

• Outline the entire Registered Land Area (all land you want to register). Use the 
ruler/polygon at the top) or outline with a marker.  Boundaries of the Registered Land 
Area must be easily identifiable and delineated.  This is for your protection.  Lack of clear 
boundaries opens you up for interpretation by outside entities. 

• Write on the map the specific number of acres and/or square feet. 
• Print the map and SIGN the map.  E-mailed maps must be Pdf format.  
• Be sure to fill in the boxes on the application asking for latitude and longitude in decimal 

degrees. 
 

Pre-Planting Report:  You do not need to submit a Pre-Planting Report if you provide accurate 
information about the Variety(s) and General Grow Site(s) in the application. If you do not provide this 
information now, check “NO” on page 6 of 8.  NOTE: A Pre-Planting Report must be provided to the 
CDA prior to planting. This form can be downloaded at www.colorado.gov/agmain. (Go to Plants/drop down 
and click on Industrial Hemp). 

Industrial Hemp Plant Declaration for Inclusion:  If you have plant material from your previous 
Industrial Hemp Registration OR volunteer plants you must complete an Industrial Hemp Plant 
Declaration for Inclusion (download at www.colorado.gov/agmain; go to Plants; drop down and click on 
Industrial Hemp).   

Payment:  Payment options are available.  Payment must be included with the application. 
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