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City of Leadville 
City Credit Card Use Policy 

 
 
The City Council, by adoption of Resolution 11, Series 2014, established this Credit Card Use 
Policy permitting the use of City-issued credit cards by authorized City personnel. 
 
The City maintains credit cards to facilitate certain minor purchases such as, internet purchases 
requiring credit card payments, authorized out-of-town travel costs, emergencies, and for 
wildfire deployments.  Credit cards are an alternative to normal purchasing procedures and 
should be used only in warranted circumstances. 
 
Internal Control Procedures: 
 

 The Finance Director is responsible for the City credit card issuance, accounting, 
monitoring, retrieval, and for general oversight of compliance with this credit card use 
policy. 

 Credit cards will be issued to the Mayor and the Finance Director.  A credit card will be 
available to department heads on a checkout basis from the Finance Director, to be 
returned with applicable receipt(s) and documentation within a reasonable period of 
time as agreed upon by the user and the Finance Director.  A reasonable period of time 
normally is within two business days of the use of the credit card. 

 The combined authorized credit limit of all credit cards issued to the City of Leadville 
shall not exceed $15,000.  This limit will be reviewed periodically to determine its 
adequacy, and may be adjusted higher or lower as determined by City Council. 

 Individual purchases shall not exceed $500 unless authorized by the Finance Director or 
Mayor and in the Mayor’s absence the Mayor Pro Tem. 

 Cash advances on City credit cards are strictly prohibited. 

 Charges on City credit cards for personal use are strictly prohibited. 

 Charges on City credit cards for alcohol, tobacco, and licit drugs are strictly prohibited. 

 Authorized users are the Mayor, Department Heads, and designated employees. 
 

Authorized Users’ Responsibilities: 
 

 City credit cards may be used only for the purchase of goods or services for the official 
business of the City of Leadville. 

 The department head or designated employee to whom the credit card is provided is 
responsible for its protection and custody, and shall immediately notify the Finance 
Director or Administrative Manager if the card is lost or stolen. 

 Credit card charges are not permitted unless the card has been checked-out and is in 
possession of the designated employee at the time of the purchase.  

 The department head or designated employee using the credit card must submit 
receipts and/or documentation detailing the goods or services purchased, cost, and date 
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of purchase.  Receipts and/or documentation will be attached to the accounts payable 
authorization form as it may be revised from time to time. 

 Receipts and documentation must be submitted at the same time the credit card is 
returned to the Finance Director.  Failure to provide receipts and/or appropriate 
documentation for credit card transactions will be assumed to be an undocumented 
charge that will be borne by the credit card user.  The user will reimburse the City for 
any unsupported credit card charge; either by personal check or by payroll deduction.  

 Firefighters deployed on wildfires will be given the City’s credit card that is used 
exclusively for wildfire deployment purposes.  Under no circumstances will the wildfire 
credit card be used for other than wildfire deployments.  The wildfire credit card will be 
held and secured by the Fire Chief when not used during deployments.  Upon return 
from deployment, firefighters will return the credit card and all required receipts and 
documentation to the Fire Chief, who is responsible for ensuring receipts and 
documentation is provided to the Finance Director no later than five business days upon 
return from their deployment.  Any credit card charges without receipts and/or 
documentation will be assumed by the credit card user, as stated in the preceding 
paragraph.   

 City credit card users must notify vendors or merchants that the credit card transaction 
is exempt from Colorado Sales and Use Tax as directed by the Finance Director for the 
purchase of goods or services in the State of Colorado.  A copy of this form is available 
from the Finance Director.  Continued, unexplained charges for Colorado sales taxes will 
be reimbursed to the City by the employee; either by personal check or by payroll 
deduction. 
 

The first time a department head or a designated employee uses the municipal credit card, 
he/she must sign a copy of the attached Credit Card User Agreement, indicating they have read 
and understand the City Credit Card Use Policy.  
 
Unauthorized, undocumented, untimely, and improper sales tax charges may be subject to 
collection from the responsible employee, as stated above. 
 
Any employee found guilty of illegal or unauthorized use of a municipal credit card may be 
subject to penalties allowed by law and/or disciplinary action under the City’s Personnel Policy. 
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City of Leadville 
Credit Card User Agreement 

 

Requirements for use of a Municipal Credit Card: 
 
The credit card is to be used only to make purchases for the legitimate business of the City of 
Leadville. 
 
The credit card must be used in accordance with the provisions of the Credit Card Use Policy, as 
attached hereto. 
 
Violations of the Policy may result in revocation of credit card privileges.  Employees found to 
have inappropriately used the credit card will be required to reimburse the City of Leadville for 
all costs associated with such improper use through direct payment or payroll deduction.  
Disciplinary action(s) may be taken under the provisions of the City’s Personnel Policy, up to 
and including termination.   
 
 
 
I have read and understand the City of Leadville Credit Card Use Policy and agree to adhere to 
said Policy. 
 
______________________________________________________________________________ 
Signature          Date 
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CITY OF LEADVILLE, COLORADO 
RESOLUTION 16 

Series of 2014 

A RESOLUTION OF THE CITY OF LEADVILLE, COLORADO ADOPTING HISTORIC 
PRESERVATION DESIGN GUIDELINES FOR THE NATIONAL HISTORIC LANDMARK 

DISTRICT OF HARRISON AVENUE 

WHEREAS, the City of Leadville, Colorado is authorized pursuant to Title 29, Article 20 of the 
Colorado Revised Statutes to regulate land uses and preserve areas of historical and 
archaeological importance; and 

WHEREAS, the City of Leadville City Council previously adopted a National Historic 
Landmark Overlay District (“NHL District”) to encourage the conservation, renovation, and the 
creative and economically viable reuse of certain structures and areas within the area of the City 
designated by the National Park Service of the U.S. Department of the Interior as a National 
Historic Landmark district; and 

WHEREAS, the City Council, through the enactment of Ordinance No., 1, Series 2013, 
established a Historic Preservation Commission which is intended to carry out the goals and 
purposes of the NHL District and to preserve and enhance the City’s historic, cultural, architectural 
and related attractions for residents and visitors alike; and 

WHEREAS, the Historic Preservation Commission has studied, considered and 
recommended for approval design guidelines for the NHL District to provide assistance and 
guidance to property owners, architects, building inspectors, City officials and citizens interested 
in preservation of the City’s unique historic character; and 

WHEREAS, the City Council desires to adopt the design guidelines recommended for 
approval by the Leadville Historic Preservation Commission as more fully described in this 
Resolution.   

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
LEADVILLE, COLORADO as follows: 

Section 1. The foregoing recitals are adopted herein as findings of the City Council. 

Section 2.  The City Council hereby adopts the attached document titled “Design 
Guidelines National Historic Landmark District of Harrison Avenue, Leadville, Colorado, June 1, 
2014” and authorizes the appropriate City staff to post such Design Guidelines on the City’s 
website and make available copies for public inspection at Leadville City Hall, 800 Harrison 
Avenue, Leadville, Colorado.  

Section 3. This Resolution and the Design Guidelines adopted hereby shall be effective 
upon adoption by City Council.   
ADOPTED this 3rd day of June, 2014  by a vote of  _ in favor, _ against, _ abstaining, and _ absent. 

CITY OF LEADVILLE, COLORADO 
 

ATTEST: 
By ___________________________________________  
  Jaime Stuever, Mayor 

 _________________________________________________  
 Joseph A. Swyers, City Clerk 
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EXHIBIT A 
DESIGN GUIDELINES 

NATIONAL HISTORIC LANDMARK DISTRICT OF HARRISON AVENUE 
LEADVILLE, COLORADO 

JUNE 1, 2014 











































 
CITY OF LEADVILLE, COLORADO 

RESOLUTION 28 
SERIES 2014 

A RESOLUTION REFERRING A BALLOT QUESTION TO THE VOTERS AT THE NOVEMBER 4, 2014, 
COORDINATED GENERAL ELECTION TO DETERMINE WHETHER TO ADOPT AN ORDINANCE IN 2015 

TO REFER TO THE VOTERS IN 2015 QUESTIONS TO FORM A HOME RULE CHARTER COMMISSION 
AND ELECTION OF CHARTER COMMISSION MEMBERS. 

WHEREAS,  Article XX, Section 6 of the Colorado Constitution states: 
The people of each city or town of this state,... are hereby vested with, and they shall always have, 
power to make, amend, add to or replace the charter of said city or town, which shall be its organic 
law and extend to all its local and municipal matters. Such charter and the ordinances made 
pursuant thereto in such matters shall supersede within the territorial limits and other jurisdiction 
of said city or town any law of the state in conflict therewith; and 

WHEREAS,  Article XX, Section 9 of the Colorado Constitution states: 
(1) Notwithstanding any provision in sections 4, 5, and 6 of this article to the contrary, the 
registered electors of each city and county, city, and town of the state are hereby vested with the 
power to adopt, amend, and repeal a home rule charter.; and 

WHEREAS, following preliminary discussions, the City Council has concluded that the idea of adopting a 
home rule charter for the City of Leadville has merit and should be pursued; and 
WHEREAS, Section 31-2-204(1)(b), C.R.S., provides that proceedings to initiate the adoption of a home rule 
charter may be commenced by the adoption of an ordinance by a City Council; and 
WHEREAS, the City Council of the City of Leadville desires to determine if the voters of the City of Leadville 
approve of doing the work needed for an ordinance to refer to the voters in 2015 ballot two questions: 
1) Shall there be formed a Home Rule Charter Commission for the City of Leadville, and;  
2) If a Home rule Charter Commission is to be formed, which candidates shall be elected to the commission. 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF LEADVILLE, COLORADO: 
Section 1.  The City Council hereby elects to conduct a regular election to be coordinated with the general 
election conducted by the Clerk and Recorder of Lake County, Colorado, on November 4, 2014. 
Section 2.  The City Council hereby approves the following ballot question to be submitted to the voters and 
to appear on the ballot for the coordinated election to be held on November 4, 2014: 

Shall the City Council of the City of Leadville do research and education to prepare 
a 2015 ordinance to refer to voters at the November 3, 2015 election questions to 
form a joint home rule charter commission for the City of Leadville and County of 
Lake, and to elect candidates to that commission to prepare a home rule charter 
to be referred to the voters at the November 8, 2016 election? 

Yes_____ No______ 
Section 3.  Setting Ballot Title and Content.  For purposes of Section 31-11-111, C.R.S. and Section 1-11-
203.5, C.R.S., this Resolution shall serve to set the title and content of the ballot question set forth herein 
and the ballot title for such questions shall be the text of the question itself.   
Section 4.  Should any one or more sections or provisions of this Resolution be judicially determined invalid 
or unenforceable, such judgment shall not affect, impair or invalidate the remaining provisions of this 
Resolution, the intention being that the various provisions are severable. 
Section 5.  This Resolution shall be effective upon adoption.   
ADOPTED this 2nd day of September, 2014 by a vote of __ in favor, __ against, __ abstaining, __ absent. 

 
CITY OF LEADVILLE, COLORADO 

 
ATTEST: 

By  _____________________________________________  
  Jaime Stuever, Mayor 

 ____________________________________________________  



 
 Joseph A. Swyers, City Clerk 
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