
Procurement Document:  RQS

Workflow ID:  WF-PROC-01
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RQS Pass Edits?
PM RQS Dept 

Appr 1 (Optional)

PM RQS Dept 

Appr 2 (Optional)

PM RQS Dept 

Appr Final
Final>= $100K?Submit Yes Approve Yes Approve

No No

Reject

IT Goods/

Software CC?

IT Services 

CC?

PM RQS Goods/

Software OIT 

Appr

PM RQS Services 

OIT Appr

Approve

Yes

No

Approve Yes

No

Approve

Reject

Reject

IT Telecom 

CC?

PM RQS Telecom 

OIT Appr

Yes
Approve

Reject

No

CC Ranges IT Goods & Services IT Telecom IT Services 

1 20400 – 20699 72600 – 73099 91505 – 91599 

2 20800 – 20999 83800 – 84099 91890, 727, 
728, 729, 730, 
838, 839, 840, 
883 

3 28000 – 28099 88300 – 88399 92000 – 92099 

4 204, 205, 206, 208, 
209, 280 

N/A 93900 – 93999 

5 N/A N/A 98400 – 98499 

 



Procurement Document:  NPSS1

Workflow ID:  WF-PROC-02
D
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Submit Yes Approve

Reject

No

PM Sole Src Dept 

Appr Fnl
NPSS1 Pass Edits? Final

P&P:  Group 1 departments must use send 

page function to SPO for soft approval 



Procurement Documents:  PO, POGG1

Workflow ID:  WF-PROC-03
D
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Submit Approve

Reject

No

Yes Approve
PM PO Dept Appr 

Final
PO, POGG1

PM PO Dept Appr 

1 (Optional)
FinalPass Edits?



Procurement Documents:  CT, CTGG1

Workflow ID:  WF-PROC-04
C
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Submit Approve

Reject

No

Yes ApproveCT, CTGG1
PM Contract Dept 

Appr 1 (Optional)
Pass Edits?

PM Contract Dept 

Appr Fnl (Dept 

Controller 

Approval)

FinalHigh Risk? No

PM Contract OSC 

Appr

Yes

Approve
Reject

Condition: High Risk?

PO_DOC_HDR, GNRC_PO_RPT_1 = 03 [High Risk]



Procurement Document: MA

Workflow ID:  WF-PROC-05
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Submit

Reject

No

Yes ApproveMA
PM Contract Dept 

Appr 1 (Optional)
Pass Edits?

PM Contract Dept 

Appr Fnl (Dept 

Controller 

Approval)

Final

PM Contract OSC 

Appr
Approve

Reject

Approve



Procurement Document:  SPA1

Workflow ID:  WF-PROC-06
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SPA1 Pass Edits?
PM SPA1 OIT 

Appr

PM SPA1 SPO 

Appr

PM Contract OSC 

Appr

Submit Yes

No

Approve

ApproveReject

Reject

Final

Approve

Workflow Rule: Based on Document Dept 

Code

DOC_DEPT_CD = EGBA

Reject



Procurement Document:  SPA1

Workflow ID:  WF-PROC-08
S
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SPA1 Pass Edits?
PM SPA1 SPO 

Appr

PM Contract OSC 

Appr

Submit Yes

No

Reject

Final

Approve

Reject

Note:  SPO is the default workflow for all 

department codes for SPA1.

Workflow Rule: Based on Document Dept 

Code

DOC_DEPT_CD = ????

Approve



Procurement Document:  DO

Workflow ID:  WF-PROC-07
C

e
n

tr
a

l
D

e
p

a
rt

m
e

n
t

Submit

Reject

No

Yes Approve FinalPass Edits?DO
DO Approval Final

PM DO Dept Final

DO Approver 

(Optional)

PM DO Dept Appr 1

High/Low 

Risk?
Approve

PM Contract OSC 

Appr

Yes

Approve

Reject

High/Low Risk DO 

Approval 

(Optional)

PM DO Dept Appr 4

Dept Controller 

Approval 

(Optional)

PM DO Dept Appr 5

Approve

Approve

Reject

Reject

Yes

Procurement 

Approval – 

General (Optional)

PM DO Dept Appr 6

No

Reject Approve

General and 

=> $5,000?

High Risk? Yes

No

No

Condition: High/Low Risk?

PO_DOC_HDR, GNRC_PO_RPT_1 = 03 [High Risk], or GNRC_PO_RPT_1 = 02 

[Low Risk]

Condition: General and >=$5,000?

PO_DOC_JDR, GNRC_PO_RPT_1 = 01 [General] and PO_DOC_HDR, 

DOC_ACTU_AM >= 5000 [>=$5,000]

Condition: High Risk?

PO_DOC_HDR, GNRC_PO_RPT_1 = 03 [High Risk]
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