
Vendor Information Letter 

Thank you for participating as a vendor!  We are expecting to reach at least 200 attendees. 

SafetyEXPO15 will be at the Marriott Park Meadows, 10345 Park Meadows Drive, Lone Tree, 
CO 80124.  Directions can be found on their website at 
http://www.marriott.com/hotels/maps/travel/denms-denver-marriott-south-at-park-meadows/. 
 
Here is some important information regarding the event. 

1. Vendors will have access to the event on Monday, September 7 from 5:00 pm-7:30 pm or 
from 6:30 am- 7:30 am on the day of the event, Sept 8.  The room will be closed and locked 
at 7:30 pm so your table supplies and swag stays on your table overnight.  You can bring in 
your supplies through the front door of the hotel. If you have large stuff, the hotel front desk 
can let you in through the side (north) door or for really big stuff, they have a loading dock. I 
will be there during these times to ensure your set up goes smoothly.    

2. Attendees will enter the building at 7:30 am and opening remarks will begin at 8:30 am.  The 
event will still be over around 4 pm although the last contact with registrants will be at 3:30 
pm.  

3. Each vendor will have a skirted 6 foot table and two chairs.  Vendors that are also sponsors 
have additional perks, like location and lunch, based on sponsorship level. 

4. Electrical outlets are scattered throughout the facility.  If you need electricity at your booth, 
please let me know ASAP. 

5. This year, we are not

6. Event swag is great to give to attendees.  Please do not attempt to sell anything that is not 
applicable to business with the state (i.e., bringing trinkets you made and selling them at the 
EXPO or advertising a side business is not allowed).  Certainly, attendees are encouraged to 
do business with your company following the SafetyEXPO.      

 requesting any prizes for the random drawings for the entire group.  If 
you would like to have a random drawing at your own booth, that is fine.  Please remember 
that a "raffle" requires a license whereas a random drawing does not.  This is completely 
voluntary. 

7. The State Wellness Program will have a random drawing for a Fit-bit and an iPad during the 
closing remarks.     

8. Generally speaking, due to the high costs of lunch and breakfast, please consider time to eat 
breakfast and lunch on your own.  There will be coffee, water and tea for you to enjoy 
throughout the day. 

9. I've attached a floor plan of the event center.  Vendors will be in Salons A and B.  All vendor 
tables will be designated by our team again this year  so please find your designated table 
when you arrive.  Salon C and D will host the keynote, general sessions and lunch.  They will 
be broken apart for breakout sessions.  The Lone Tree room will be a training session room 
as well.  The Englewood, Parker and Littleton Rooms will have another event in them. 

10. Lastly, during the off-times, I ask that everyone be respectful to registrants by being aware of 
the noise level in the vendor and common areas while training sessions are taking place. 

The event details can be found on our website at www.colorado.gov/dhr/safetyexpo.  Please do 
not register for the event unless you intend on attending the training sessions.  

Should you have any follow-up questions, please let me know. Thank you for participating! 
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