
Town Hall Guidelines
General Information

o Seats 49 people maximum, theatre sfi'le

Reservations
o 'Iorvn I Iall may be resen-ed bv residents of the Torvn of Blue Rir-er.

o Book thtough the Town Admrnistratot 
^t 

547 -0545.

o The followrng information is required:
o Name of contact pelson
o Name of group
o Phone number of contact person
o Dar'/Time requested
o A S100 refundable damage/cleaning/ke.v deposrt

Policies/Ptocedures
. All meetillg must be booked thtough the'l'orvn Admtnistrator 547 05,15.

o -\pphcauons are ar.ailable in the Administratir.c Office.
. Torru'n business has priorih' or.er all other requcsted meeting times.

o -\nl conflicting booking times must be mediated bctrveen the individuals
rr.rshmg to rcsen'c the room. If necessanl, groups mar. be notificd of a 'l'ow-n

business conflict and asked to make othet attangements.
o Prcfcrrcd bookurg times for outside groups (non-torvn functions) rvi1l be aftcr 5:00

p.m.-11:00 p.m. rveekdar,s and any time on Sarurday and Sundav until 11:00 p.m.
o There is no buildilrg usc fee charged to group using the meeting room.
o Groups shall not charge admission for anv e\.ent or meeting booked into the meeting

toom (non-profits malr be exempt.)
o Groups using the room are rcquired to clean up aftcr their meeting and put things

back in order. Failure to clean the room or return it to its original format may result
in revocation of future resefl'ation privileges and loss of deposit.

o Groups are required to prol-ide their or.vn refreshments. Lrse of Torvn equipment or
refreshments wi.thout prior consent ma)r bc grounds for rer-ocation of ptir.ileges.

o No smoking is allorved anl.where in the Blue Rivet'I'own Flall Building.
o Courtcsy usage will be extendcd to governmental agcncies and departments.

o A kev may be chccked out the day prior to the event and must bc returned on the

next busincss da\r.

o The Torvn of Bluc fur,er Boatd of Trustees rcser-rres the right to rejcct any usage

requcst deemed an rnappropriatc use of Town Hal1.


