
Town Board Meeting  
Order of Business  
(Adopted March 2011) 

 
 

• Call meeting to order 
• Pledge of Allegiance   
• Proclamations and Presentations  
• Public Comment 
• Town Board Comments 
• Liaison Reports 
• Town Administrator’s Report and Public Comment Follow-up 

 
• Consent Agenda  
• Action Items (repeat process for each action item) 

 State discussion item with topic to be discussed  
 Staff Report  
 Town Board clarification of Staff Report - questions/discussion  
 Public Comment  

• Formal Motion/Second (if Ordinance is present, Town Attorney/Town Clerk reads prior to 
motion) 

 Motion modifications/amendments if desired  
 Debate/Discuss motion  
 Motion modifications/amendments if desired 

• Mayor calls for vote 
• Vote 

 
• Additional Staff Reports 
• Executive Session (if needed) 
• Adjournment 

 
____________________________________________________________________________ 

Every Board meeting will end no later than 10:00 p.m., except that (1) any item of 
business commenced before 10:00 p.m., may be concluded before the meeting is 
adjourned and (2) the Town Board may, by majority vote, extend a meeting until no later 
than 11:00 p.m. for the purpose of considering additional items of business.  Any matter 
which has been commenced and is still pending at the conclusion of the Board meeting, 
and all matters scheduled for consideration at the meeting which have not yet been 
considered by the Board, will be continued to the next regular Town Board meeting and 
will be placed first on the agenda for such meeting. 
The Town Board reserves the right, by majority vote, to further extend the meeting to 
conclude any business the Board deems necessary. 


