STATEMENT OF WORK 

I - Project Description:  
one or two paragraphs

II - Work Plan and Requirements: 
(use only as many as needed)

	Goal: xxx

	Objective #1:  No later than the expiration date of this contract, xxx.

	
	Budget

	Activity #1
	The Contractor shall xxx. 
	$xxx

	Sub-Activities #1
	1. The Contractor shall xxx.
2.  The Contractor shall xxx.
3.  The Contractor shall xxx.
4.  The Contractor shall xxx.

	
	Budget

	Activity #2
	The Contractor shall xxx.
	$xxx

	Sub-activity #2
	1. The Contractor shall xxx.
2.  The Contractor shall xxx.
3.  The Contractor shall xxx.
4.  The Contractor shall xxx.

	Expected Results of the Activity
	1.  xxx.

	Standards and
Requirements
	1. The Contractor shall conduct all administration of the contract, including reporting and financial oversight.
2. The Contractor shall provide the State Department logo's on conference materials.
3. Written material shall be submitted to the NPS Program Coordinator for review and approval, no later than xxx.
4. The Contractor shall submit a Final Report summarizing all the activities completed in accordance with project deliverables, all the project costs incurred by the Contractor and the total match accrued is required at the conclusion of all planned activities.  The Contractor shall participate in meetings or trainings as requested by the Colorado Department of Public Health and Environment (CDPHE).
5. The Contractor shall report to CDPHE any changes in key staff through resignation, reassignment, termination, layoff, reduction in hours and/or duties, or other circumstances within ten (10) business days of knowledge of this change.  Work on the project will be suspended until an acceptable replacement, as determined by all parties, has been secured.

	Measurement of Expected Results
	1. Written materials are accurate, pertinent, well written and available for distribution during the conference.
2. Invoice and final report will be submitted on time, correct and complete.

	
	Completion Date

	Deliverables
	xxx.
	



IV - Invoicing:
To receive compensation under this Purchase Order, the Contractor shall submit a signed xxx (monthly, quarterly) CDPHE WQCD Nonpoint Source Program Custom Invoice Form.  This form is accessible from the CDPHE internet website http://www.colorado.gov/cs/Satellite/CDPHE-Main/CBON/1251622941228  CDPHE will provide technical assistance in accessing and completing the form.  The CDPHE WQCD Nonpoint Source Program Custom Invoice must be submitted within forty five (45) calendar days of the end of the billing period for which services were rendered.  Expenditures shall be in accordance with the Statement of Work and Budget.  

The Contractor shall submit the following documentation with the completed invoice: progress report with supporting documentation.  The Contractor shall submit the invoice using one of the two methods listed below:

1)  Scan the completed and signed Invoice Form and supporting documentation into an electronic document. Email the invoice form and supporting documentation to:  Lucia Machado, NPS Coordinator, at lucia.machado@state.co.us 

OR

2) Mail the completed and signed Invoice Form and supporting documentation to: 

NPS Coordinator
Water Quality Control Division, Nonpoint Source Program
Colorado Department of Public Health and Environment
(WQCD-R&P-B2)
4300 Cherry Creek Drive South
Denver, Colorado 80246

Final billings under the Purchase Order must be received by the State within a reasonable time after the expiration or termination of the Purchase Order; but in any event no later than forty-five (45) calendar days from the effective expiration or termination date of the Purchase Order. 

V - Additional Provision – Federal Funds:
This award does not include funds for Research and Development.

	Procurement Method:
	

	Contractor DUNS:
	

	Contractor Entity Type:
	(Non-profit Organization, Governmental, state agency)

	Classification:
	Sub-recipient



The United States Environmental Protection Agency (“USEPA”) has awarded federal funds under Notice of Cooperative Agreement Award, hereinafter “NCAA” numbers C9-998186xx to provide support to the state of Colorado to implement its State Nonpoint Source management program developed under the Clean water Act Section 319. This Purchase Order contains federal funds under CFDA number 66.460 and incorporates the following additional provisions for federal awards: 

The following terms and conditions are in addition to the standard purchase order terms and conditions and are to be read and interpreted in conjunction with the provisions of the purchase order. Wherever term used in the Additional Terms and Conditions or the applicable purchase order, “Contractor” and “Vendor” shall have the same meaning.  Contractor and/or Vendor – Any party to which a Purchase Order is issued. 

1. Conformance with Law. If this Contract involves federal funds or compliance is otherwise federally mandated, the Contractor and its agent(s) shall at all times during the term of this contract strictly adhere to all applicable federal laws, state laws, Executive Orders and implementing regulations as they currently exist and may hereafter be amended. Without limitation, these federal laws and regulations include: 

a. Office of Management and Budget Circulars and The Common Rule for Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local Governments, as applicable;
b. the “Hatch Act” (5 U.S.C. 1501-1508) and Public Law 95-454, Section 4728
c. when required by Federal program legislation, the “Davis-Bacon Act”, as amended (40 U.S.C. 3141-3148) as supplemented by Department of Labor Regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction”);
d. when required by Federal program legislation, the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building of Public Work Financed in Whole or in Part by Loans or Grants from the United States”).
e. 42 U.S.C. 6101 et seq., 42 U.S.C. 2000d, 29 U.S.C. 794 (regarding discrimination);
f. the “Americans with Disabilities Act” (Public Law 101-336; 42 U.S.C. 12101, 12102, 12111 - 12117, 12131 - 12134, 12141 - 12150, 12161 - 12165, 12181 - 12189, 12201 - 12213 and 47 U.S.C. 225 and 47 U.S.C. 611);
g. if the Contractor is acquiring an interest in real property and displacing households or businesses in the performance of this Contract, then the Contractor is in compliance with the “Uniform Relocation Assistance and Real Property Acquisition Policies Act”, as amended, (Public Law 91-646, as amended, and Public Law 100-17, 101 Stat. 246 - 256);
h. when applicable, the Contractor shall comply with the provisions of the “Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local Governments” (Common Rule);
i. Section 2101 of the Federal Acquisition Streamlining Act of 1994, Public Law 103-355; and
j. If the Contractor is a covered entity under the Health Insurance Portability and Accountability Act of 1996, 42 U.S.C. 1320d – 1320d-8, the Contractor shall comply with applicable HIPAA requirements.  If Contractor is a business associate under HIPAA, Contractor hereby agrees to, and has an affirmative duty to, execute the State’s current HIPAA Business Associate Agreement.  In this case, Contractor must contact the State’s representative and request a copy of the Business Associate Agreement, complete the agreement, have it signed by an authorized representative of the Contractor, and deliver it to the State.
k. The Federal Funding Accountability and Transparency Act of 2006 (Public Law 109-282), as amended by §6062 of Public Law 110-252, including without limitation all data reporting requirements required there under. This Act is also referred to as FFATA.  
l. Contractor shall comply with the provisions of Section 601 of Title VI of the Civil Rights Act of 1964, as amended.
m. Except as otherwise provided under 41 CFR Part 60, all contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 comply with the equal opportunity clause provided under 41 CFR 60-1.3(b), in accordance with Executive Order 11246, “Equal Employment Opportunity: (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.
n. where applicable, Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708).
o. if the Federal award meets the definition of “funding agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient wishes to enter into an agreement with a small business firm or nonprofit organization, comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding agency.
p. the Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as amended.
q. if applicable, comply with the mandatory standards and policies on energy efficiency contained within the State of Colorado’s energy conservation plan issued in compliance with the Energy Policy and Conservation Act, 42 U.S.C. 6201. 

2. Contractor Affirmation. If the Purchase Order involves federal funds or compliance is otherwise federally mandated, then by accepting the Purchase Order the Contractor affirmatively avers that: 
a. the Contractor is in compliance with the requirements of the “Drug-Free Workplace Act” (Public Law 100-690 Title V, Subtitle D, 41 U.S.C. 701 et seq.);
b. the Contractor and all principals are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any federal department or agency; the Contractor and all principals shall comply with all applicable regulations pursuant to Executive Order 12549 (3 CFR Part 1986 Comp., p. 189) and Executive Order 12689 (3 CFR Part 1989 Comp., p. 235), Debarment and Suspension; and,
c. the Contractor shall comply with all applicable regulations pursuant to Section 319 of Public Law 101-121, Guidance for New Restrictions on Lobbying, including, Certification and Disclosure, 29 C.F.R. 93.110(1990) and where applicable, the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352).

3. Annual Audits.  If the Contractor expends federal funds from all sources (direct or from pass-through entities) in an amount of $750,000 or more during its fiscal year, then the Contractor shall have an audit of that fiscal year in accordance with Office of Management and Budget (OMB) Circular A-133 (Audits of States, Local Governments, and Non-Profit Organizations).  If the Contractor expends federal funds received from the State in an amount of $750,000 or more during its fiscal year, then the Contractor shall furnish one (1) copy of the audit report(s) to the State’s Internal Audit Office within thirty (30) calendar days after the Contractor’s receipt of its auditor’s report or nine (9) months after the end of the Contractor’s audit period, whichever is earlier.  If (an) instance(s) of noncompliance with federal laws and regulations occurs, then the Contractor shall take all appropriate corrective action(s) within six (6) months of the issuance of (a) report(s).

VI - Monitoring:
CDPHE’s monitoring of this contract for compliance with performance requirements will be conducted throughout the contract period by the Nonpoint Source Coordinator. Methods used will include review of documentation reflective of performance to include progress reports and review of electronic data and reports. 

VII - Resolution of Non-Compliance:
The Contractor will be notified in writing within 7 calendar days of discovery of a compliance issue. Within 30 calendar days of discovery, the Contractor and the State will collaborate, when appropriate, to determine the action(s) necessary to rectify the compliance issue and determine when the action(s) must be completed. The action(s) and time line for completion will be documented in writing and agreed to by both parties. If extenuating circumstances arise that requires an extension to the time line, the Contractor must email a request to the Nonpoint Source Project Coordinator and receive approval for a new due date. The State will oversee the completion/implementation of the action(s) to ensure time lines are met and the issue(s) is resolved. If the Contractor demonstrates inaction or disregard for the agreed upon compliance resolution plan, the State may exercise its rights under the Terms and Conditions of this Purchase Order.  

VIII - Attestation: 
The Vendor agrees to perform services in accordance with the terms and conditions of the Purchase Order to include Statement of Work and Budget.



Contractor Name (Print) and Title


_______________________________________________
Contractor Signature


____________
Date
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