
 

 

Replacing Documents in Pacific 

Governmental entities often have forms, policies, meeting agendas, or 

other documents that are linked in multiple places on their websites or 

updated frequently. Pacific allows you to replace existing documents 

with a new document—without redoing any links! 

Follow the steps below to learn how: 

 

Step 1: 

Locate the page to which the document you wish to replace was originally uploaded. 

 



Step 2: 

Remove the outdated document from Pacific. If you did not save revisions of the page, you can 

remove the document using the editing interface. 

 

 

If you saved revisions of the page, please reference “Removing Old Documents from Pacific” at 

https://www.colorado.gov/pacific/sites/default/files/Removing%20Old%20Documents%20from%

20Pacific.pdf. 

 

 

Step 3:  

Enter the editing interface again and upload your new document. Save your changes. 

 

  

https://www.colorado.gov/pacific/sites/default/files/Removing%20Old%20Documents%20from%20Pacific.pdf
https://www.colorado.gov/pacific/sites/default/files/Removing%20Old%20Documents%20from%20Pacific.pdf


NOTE: Your new document MUST have the exact same name as the old document! 

In this example, both documents are called Terrific Permit Application.pdf. 

 

Using the exact same name will result in the new document having the exact same URL as the 

previous document—this means all of your links to the updated document are still accurate! 

 

 

If your document URL has a number on the end that wasn’t there before, your original document 

wasn’t removed from Pacific. Check page revisions to find and remove the original document. 

 

Stay Connected! 

 

For more tips on preparing for your migration and information about 

Pacific, please visit https://www.colorado.gov/goingpacific or follow us 

on Twitter @Coloradosipa or Facebook /Coloradosipa. 

https://www.colorado.gov/goingpacific
https://twitter.com/ColoradoSIPA
https://www.facebook.com/ColoradoSipa

