Section 4: Receipting Property

Receipting Property

Each LEA and/or State with property that has been conditionally transferred to them via the
1033 Program must “Receipt” for that property within the LESO FEPMIS “Receipt Module”.

*#* NOTE--THE LEA MUST RECEIPT FOR ALL PROPERTY IN THEIR RECEIPT QUE
BEFORE THEIR LESO INVENTORY CERTIFICATION QUE WILL ACTIVATE**

Note- The following processes must be completed in order to be compliant with the FY 14
Annual Inventory:

1) Updating all LEA station information for agencies with 1033 Program property
within the LESO Inventory que (one-time per-station only)

2) Receipting for all items in the State

3) Certifying all items in the State within the “LESO Inventory” certification
module

4) Uploading required photos and entering Serial numbers of high visibility items:
Aircraft, Watercraft, Tactical Vehicles and Weapons. Serial numbers-only are
required by FEPMIS, for some Night Vision items.

5) State Coordinator or State Point of Contact official certification in FEPMIS
that their entire State has completed the FY 14 Annual Inventory requirement

Each item that has been “receipted” by an LEA and/or State Coordinator after August 1, 2014,
will count towards the FY 14 Annual Inventory process and will not appear in the “LESO
Inventory” certification que.

Photos of high visibility commodities received in FY 14 (Aircraft, Watercraft, Tactical Vehicles
and Weapons) are required. If photos of these items have already been loaded into the FEPMIS
property accounting system, there is no need to resubmit/upload.

Receipting for property within FEPMIS:

1. Click “Receipts”
LESO FEPMIS

Home

1odify
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Add Inventory
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2. Click the requisition number you wish to receipt.

Reqguisition# DODAAC Shipped Date DTID
2YTOoO5K-2310-2710 Y TOSK Nov 14 2012 W91EKJ-1225-6200
2YTO5K-2313 5587 Nov 15, 2012 WI9S1EKJ-1225-6200
2YTO5K-2313-5588 Nov 15, 2012 WI9S1EKJ-1225-6200
2YTO5K-2313-5593 Nowv 15, 2012 WI9S1EKJ-1225-6200

3. Enter the quantity you wish to receipt.

Qty Qty Unit of
NSN Item Name Requested Receipted Qty Unit Cost Issue
(Complete ) 2530-DS-WHE-EL01 VEHICLE WHEEL 2 , 0 0 - $350.00 Each

‘Receipt ) all items with values in the Qty field

4. Click receipt.
After the page refreshes,

5. Click 1dentify.

Qty Qty  Original Unif Qty to Number of

N Item Name ~ |Unit Cost Receipted|identified of lssue | Identify FEPMIS Records
30-DS-WHE-ELOT VEHICLE WHEEL §350.00 2 0 Fach ~ J U | entiy ) | Ung
6. Click identify again.

Total unit cost of items being identified (items X Unit Cost) $700.00

Requisition# 2YT05K-2310-2710
NSN Item Name Unit Cost Quantity Unit of Issue Serial Number Tracked|
2530-DS-WHE-EL01 VEHICLE WHEEL $350.00 2 Each Identify Property |

(Submit) @ all property must be identified before submission for approval Identify Property
Back )
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7. Enter information and/or comments (mandatory fields are identified by an asterisk *).

Manage Images

LESO FEPMIS automatically

assigns a Property # when a
Requisition#: 2YTOSK-2310-2710 i .
Shipping DODAAC: SZs319 recelpt 1S Completed_
Property #: 13248MI012
Status:
DTID: WIO1EKJ-1225-62000 The Property # 1s created
FSC: 2530 - Vehicular Brake, Steering, Axle, W) . .. .
Item Name: VEHICLE WHEEL using the 2-digit year, Julian
Description: DESC=WHEEL, 6 LUG, BLACK s
Date, State Abbreviation and
NSN/LSN: 2530 - DS -WHE - ELO1
Sequence #.
DMIL: A- NON-USML/NON-CCLI - NO DEMIL OR
DMIL Integrity Code: NA
o 2 Example- 13248M1012
Unit of Issue: Each
Serial#: « 8 > Ris
& check for valid DODAAC/Station assigr] E < g 8
State: MI > A e 5
Division: = DEFAULT_DIV_MI g < =
Subdivision: * DEFAULT_SUBDIV_MI r—*; L Q
Station: = LESO HQ OFFICE - 8 @4
Physical Storage Location: Zz

Part#:
Make / Manufacturer:

Model:
Model Year: & enter 0 if Model Year is unknown/unava

Condition: -

Comment 1 (100 max):

8. If item 1s high visibility item (Aircraft, Watercraft, Tactical Vehicle or Weapon), upload the
required Front, Side and Data plate photos by clicking on “Manage Images”.

| Manage Images

Requisition®#: 2Y TOSK-2310-2710

Shipping DODAAC: SZS319
Property #: 13248MIO12
Status:
DTID: * W9S1EKJ-1225-62000
FFSC: 2530 - vehicular Brake, Steerin|

WVWEHICILE WHEEL
DESC=WHEEL, &6 LUG, BLACK

ITtTerm Name:
Description:

9. Select an option from “Image Content” section, and click “browse” to find the appropriate
photo.

Note- Images must be .jpg AND under 1 MB.
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10. Click upload.

Image Content:

€

Back image content

" |Data Plate
Front
Provide Description
Serial Number [ Browse... |
Side

. Upload \J e selected image

Successfully uploaded file AL POWELL PD TEST.jpg (18792 bytes)

F

11. After the appropriate photo (s) has loaded, click “Identify” to navigate back to the receipt que

12. To complete a receipt, place a check mark next to the certification statement.

Vv | LESOAWYV certify the aforementioned property is
= present and accounted for

( Submit ) (& submit property for approval

Back )

13. Click Submit.
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