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QUARTERLY PROGRESS REPORT
Due Every 4 months during the first 12 months of the grant period

Date 	
Agency 	
Contact Person 		Phone 	
Email address 	
Board Contact		Phone 	
1. Describe the activities and achievements related to each contracted deliverable during the applicable quarter.

	Deliverables as Defined in Proposal
	Quarterly Activities and Achievements

Date Range: ____ – ____

When a count is to be provided, include both: 
1) Total for the quarter, and
2) Cumulative fiscal year-to-date total

	
	

	
	

	
	



	Deliverables as Defined in Proposal
	Quarterly Activities and Achievements

Date Range: ____ – ____

When a count is to be provided, include both: 
1) Total for the quarter, and
2) Cumulative fiscal year-to-date total

	
	

	
	

	
	

	
	

	
	


2. During the applicable quarter, what have been the major challenges experienced in achieving the contracted deliverables?
3. Describe what your organization has done or plans to do to address these challenges.
4. Discuss whether all deliverables are on target for being achieved by their contracted due dates.  If any deliverables will not be completed by the due dates, please note expected completion dates and provide a brief explanation.
5. Discuss whether your program budget is on target to be fully expended by the end of the first 12 month purchase order (PO) period.  If you will be unable to fully spend any portion of the budget by then end of the PO period the funds will need to be returned to the CMP fund, you will need to request an extension within 60 days of the purchase order.
6. How has your project impacted resident-centered care in this quarter?
7. Estimate the number of individuals served by your project in this quarter and the number estimated to be served over the next 12 months?
8. What steps have been taken to replicate your project?
9. Is there anything else that you would like us to know about, or need assistance with, regarding your project?
10. Provide contact information and schedule information to assist the board in planning an on-site visit to see the impact of your project.
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