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Draft Proposed Amendment to Rules and Regulations  
for Steamboat Lake Water and Sanitation District 

 
New Section: Petitions for Exclusion from District 
 
The process for excluding parcels of property from the District is established by Colorado Statute 
(C.R.S. Sec. 32-1-501). 
 
The following provisions are adopted for implementation of said statute: 
 
General provisions: 
 
1. An application can be made by submittal to the District Board at any meeting of the Board, 
or by submittal to legal counsel for the District:  Klauzer & Tremaine, LLC, 320 Lincoln Avenue, 2nd 
floor (Wells Fargo Bank building), P. O. Box 774525, Steamboat Springs, CO  80477. 
 
2. The application must be complete and in proper form.  [A copy of the recommended form 
is attached hereto as Exhibit A.] 
 
3. A deposit in the amount of $200.00 per property owner must be paid and the applicant must 
agree to pay all of the costs of the exclusion proceedings.  The District will track the actual costs 
incurred -- for administrative staff, for legal, for advertising, and for filing of a court order (if 
appropriate).  If the applicant has over-paid, the amount of overpayment will be refunded.  If the 
applicant has not paid enough to cover such costs, then the applicant will be required to do so 
before final action is taken on the application by the District. 
 
Procedure to be followed: 
 
A. Upon receipt of a complete application and deposit, counsel will notify the Board and the 
Board will set a date for the required public hearing and will notify the applicant.  The Board’s policy 
is to set the public hearing within 90 days of receipt of the complete application. 
 
B. Approximately 45 days prior to the date set for the public hearing, the Board will cause 
notice of the application to be published in the local newspaper, as provided by statute. 
 
C. Upon commencement of the public hearing on a specific application, the matter will be 
announced by the Board and the application described for the record.  The Board will then permit 
the applicant or the applicant’s representative to make a presentation in support of the application 
(Recommended time limit:  15 minutes), and to present any documentary evidence (Recommended 
that each document be labeled with “Exhibit ____”). 
 
D. The Board will then hear any other public testimony, and received any other exhibits, either 
in support or in opposition to the application (Recommended time limit: 5 minutes for each).  
 
E. Upon conclusion of the hearing and completion of the “record” to be considered, the Board 
shall evaluate the application against the statutorily-required criteria.  The Board may, in its 
discretion, take any of the following steps: 
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- Upon proper motion, the Board may leave public session and enter into an executive 
session to obtain advice of counsel on any legal issues related to the application or to the 
testimony or information that was received; 

 
-  Refer the “record” to the District’s counsel or its administrative staff for the drafting of 
proposed findings for consideration and decision by the Board; 

 
-  Consider and discuss the criteria and make its preliminary findings and conclusions as part 
of the “record” of the proceedings at the time of the public hearing; then direct that an 
“order” be prepared for approval at the next regular Board meeting. 

 
[If the Board defers making findings and a decision on the application, the Board’s policy is to make 
its decision at the next regular monthly meeting of the Board.] 
 
F. As noted above, at such time as the Board approves the application, the Board shall direct 
counsel to prepare an Order for entry by the Board reflecting such.  Then, upon receipt of any costs 
that are due to the District, counsel shall be further directed to file the Board’s Order with the Routt 
County District Court for entry of an Order by the Court.  When such Order is entered, a copy shall 
be provided to the applicant and to the Routt County Assessor. 
 
Appeal to Board of County Commissioners. 
 
When the Board makes its decision on the application, the applicant or an aggrieved party may 
appeal the Board’s decision to the Board of County Commissioners.  Upon request by the applicant 
or aggrieved party, the Board will cause the “record” of the proceedings before the District Board to 
be prepared and the “record” will be then “certified” by a notarized statement from an officer or 
agent of the District and forwarded to the County.  The Board’s policy is to have such record 
prepared and certified within 60 days, provided that all “costs” have been paid to the District by the 
applicant, or as appropriate, by the aggrieved party filing the appeal.  (By statute, the appeal must be 
taken within 30 days after the decision.) 
 
Note:  The record to be provided may include a “recording” which may be audio-only, or which 
may be audio-video of the public hearing.  If the applicant wishes to have a written transcript 
prepared, the District will work with the applicant to have that accomplished, at the applicant’s cost. 
 
Appeal to District Court. 
 
Any decision of the Board of County Commissioners may be appealed to the Routt County District 
Court, within 30 days of that Board’s decision. 
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EXHIBIT A 
RECOMMENDED APPLICATION FORM 

 
Applicant:  _________________________________________________________________ 
 
Applicant address:  ___________________________________________________________ 
 
Home phone number:  _________________  Cell phone number: _________________ 
 
Work phone number:  _________________  Email Address:  ____________________ 
 
Property requested to be excluded from the Steamboat Lake Water and Sanitation District:  ___ 
___________________________________________________________________________   
(Legal description; if lengthy, legal description may be attached as exhibit.) 
 
Name of all Owners of said property (as shown on the Deed):  _________________________ 
___________________________________________________________________________ 
(If available, provide a copy of the vesting deed, showing ownership) 
 
 
I/We being the fee Owner(s) of the Property hereby petition to exclude the Property from the 
Steamboat Lake Water and Sanitation District: 
 
________________________________  __________________________________ 
(signature)      (signature) 
 
________________________________ 
(signature) 
 
 
STATE OF _____________  ) 
    ) ss. 
COUNTY OF ___________ ) 
 

The foregoing instrument was acknowledged before me this _____ day of ___________, 
201___, by __________________. 

 
Witness my hand and official seal. 
My Commission Expires: ______________. 

 
 ____________________________________ 

Notary Public 
 
*Note:  The owner names and signatures must match exactly. 
 
**Note:  If the property is held in a trust or other legal entity, a certificate of authority should also be 
provided, indicating who is legally authorized to sign real estate documents on behalf of such entity.  A form 
for the certificate of authority is attached as Exhibit B.
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EXHIBIT B 
STATEMENT OF AUTHORITY (FOR A TRUST OR CORPORATE ENTITY) 

 
   

1. This Statement of Authority relates to an entity named: _____________________. 
 
2. The type of entity is a ___________________________________. (Trust, corporation, etc.). 
 
3. The entity is formed under the law of ____________________ (state). 
 
4. The mailing address for the entity is: ________________________________________. 
 
5. The name and position of each person authorized to execute instruments conveying, 

encumbering, or otherwise affecting title to real property on behalf of the entity is: 
 
 ________________________________ 
 ________________________________ 
 ________________________________ 
 
6. This Statement of Authority is executed on behalf of the entity pursuant to the provisions of 

Colorado Revised Statute Section 38-30-172(2). 
 
 Executed this ____ day of ___________, 2016. 
 
 
       __________________________________ 
       Title: _____________________________ 
 
STATE OF _____________    ) 

  ) ss. 
COUNTY OF ___________   ) 
 

The foregoing instrument was acknowledged before me this _______ day of __________, 
2016 by _____________________________________. 

 
Witness my hand and official seal. 
My Commission Expires: ______________. 

 
 ____________________________________ 

Notary Public
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EXHIBIT C 
APPLICANT CONSENT/AGREEMENT TO 

DEFERRAL OF DETERMINATION OF ACTUAL “COSTS” 
 
 
Applicant:   [same as on application submitted to Board/District] 
 
 
1. I/we understand that in submitting this application to the Steamboat Lake Water and 
Sanitation District, the Colorado Statutes require that I/we deposit an amount of money sufficient 
to pay all “costs” of having my/our application processed and acted upon by the District.   
 
2. Given the uncertainties of what the “costs” will actually be, and the willingness of the 
District to attempt to maximize efficiencies by consideration of more than one application at a 
hearing, and the further willingness of the District to track its “costs” during the application process, 
I/we hereby request and consent to the following: 
 

a. I/we agree to pay those costs incurred by the District which are attributable to 
my/our application, and further understand and agree that the District may withhold final 
action/approval of my/our application until such costs are paid in full. 
 

b. I/we agree and understand that the District will keep a record of the actual costs that 
are incurred related to my/our application and that such information will be provide to me/us in a 
final accounting and billing.   
 

c. I/we agree that the District may, in its discretion advertise and schedule the hearing 
on my/our application with the application of others, may advertise such applications together, and 
may include multiple properties in the District’s final decision or order. 
 
 
____________________________________________________________________ 
Signature        Date 
 
 
____________________________________________________________________ 
Signature        Date 
 
 
____________________________________________________________________ 
Signature        Date 
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