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Payment Request
Schedule B

Submit your payment requests on the
circled day following the 2-week period
being claimed.

Which Calendar Do | Use?

If your first payment request date
is circled on the “Payment Request
Schedule A” calendar then you will
follow “A” calendar and request payment
according to this schedule.

If your first payment request date
is circled on the “Payment Request
Schedule B” calendar then you will
follow “B” calendar and request payment
according to this schedule.

Using the Calendar
You are responsible for knowing when
you are scheduled to request payment.

Every other Sunday is circled to
indicate the earliest that you may
request payment for the previous two
weeks. We recommend that you file on
the indicated Sunday to expedite your
payment.



