Booney  Printing Company
1, Main Street

Someplace, CO 12345

(or could be District official letterhead)

The Booney Printing Company will provide 20 hours of labor for layout design and print 50 8.5x11  approximately 30-page black-and white workbooks  for the Happy Valley Conservation District Range Management Workshop in October 2010. The workbooks will be spiral bound with medium-weight card front and back covers. These services will be provided free of charge. Printing will be carried out within 6 weeks of the District submitting their final draft for printing and the 20 hours of labor will be provided as reasonable within the workload of the company. The estimated value of this donation is $1,045.
Should the Booney Printing Company be unable to deliver the above service within the 6 weeks timeframe described above, the Booney Printing Company will absorb the cost of sending the layout and print job described above to another company that can deliver the service within one week of  the workshop date. 
The workbook will include prominent recognition of the Booney Printing Company contribution on the cover of the workbook, and the District will give verbal recognition at the workshop. Should the workshop be cancelled after the printing has taken place, The Happy Valley Conservation District will repay the Booney Printing Company the at-cost price of the layout design and print job.
B.B. Gunn




Booney Printing Company President
Date:  1/10/2010
A.B. Sea

Happy Valley Conservation District President.

Date: 1/26/2010
