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Paid Work Experience Progress Report

	Client Name
	
	Client Job Position
	

	Dates/Total Hours Worked
	
	Counselor Name
	

	Name and Address of Work Site 
	
	Work Site Contact Person
	

	Date Progress Report Completed
	
	Name of Person completing Progress Report
	



Please check the appropriate line that best describes the client in each of the following categories:

Ability to get along well with others

	Exceptionally well-accepted by co-workers, customers, and supervisors
	

	Is courteous and tactful in working with people
	

	Usually gets along well with people
	

	Has some difficulty working with others
	

	Frequently rude and unfriendly, uncooperative
	



Cooperation

	Always cooperates eagerly and cheerfully without being asked
	

	Cooperates eagerly and cheerfully
	

	Cooperates willingly when asked
	

	Cooperates, reluctantly
	

	Uncooperative, antagonistic
	



Dependability

	Meets all obligations without supervision
	

	Meets obligations under very little supervision
	

	Meets obligations under supervision
	

	Sometimes fails in obligations, even under careful supervision
	

	Unreliable, even under careful supervision
	



Appearance

	Exceptionally neat and appropriately groomed
	

	Careful about personal appearance
	

	Satisfactory appearance
	

	Has some difficulty
	

	Inappropriately groomed
	




Productivity

	Superior work production
	

	Very industrious does more than is required
	

	Maintains constant level of performance
	

	Does just enough to get by
	

	Fails to do an adequate job
	



Attendance

	Very prompt and regular
	

	Usually present and on time
	

	Often absent without good excuse and/or frequently reports for work late
	



Ability to follow instructions

	Uses initiative in interpreting and following instructions
	

	Follows most instructions with little difficulty
	

	Needs detailed and repeated instructions
	

	Seems unable to follow instructions
	



Initiative

	Shows originality and resourcefulness in going beyond assigned jobs/duties
	

	Does more than assigned jobs willingly
	

	Does assigned job willingly
	

	Sometimes attempts to avoid work
	

	Always attempts to avoid work
	



Quality of Work

	Does more than required amount of acceptable work
	

	Does normal amount of acceptable work
	

	Does less than required amount of acceptable work
	

	Does almost no acceptable work
	



Overall Performance

	Outstanding
	

	Above Average
	

	Average
	

	Below Average
	



If there was a position similar to this available, would you consider hiring the client? Why or why not?
[bookmark: Check1][bookmark: Check2][bookmark: Check3]Yes |_| 	 		No |_| 			Maybe|_|

*Comments or Concerns:
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