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Department of Military & Veterans Affairs

2015 Holiday Schedule

Condensed Schedule (4 Days a Week, 10 Hours a Day)
Thursday, January 1, 2015
   
       


New Year’s Day (Workweek Change: Mon-Weds)
Friday, January 16, 2015




Martin Luther King Day
Friday, February 13, 2015




President’s Day
Friday, May 22, 2015





Memorial Day

Friday, July 3, 2015





Independence Day 
Friday, September 4, 2015




Labor Day
Friday, October 09, 2015




Columbus Day

Wednesday, November 11, 2015



Veterans Day

Thursday, November 26, 2015




Thanksgiving Day (Workweek Change: Mon-Weds)
Friday, December 25, 2015




Christmas Day 
Regular Schedule (5 Days a Week, 8 Hours a Day)
Thursday, January 1, 2015




New Year’s Day

Monday, January 19, 2015




Martin Luther King Day

Monday, February 16, 2015




President’s Day
Monday, May 25, 2015





Memorial Day

Friday, July 3, 2015





Independence Day

Monday, September 7, 2015




Labor Day
Monday, October 12, 2015




Columbus Day

Wednesday, November 11, 2015



Veterans Day

Thursday, November 26, 2015




Thanksgiving Day
Friday, December 25, 2015




Christmas Day 
The following provisions apply:

· Holiday leave is prorated when an employee is in part-time status or a full-time employee has unpaid leave in a month in which a holiday occurs.  

· Holidays are compensated at eight hours per holiday.  If you work a four-day, ten-hour day work week, you must request two hours of annual leave or work two extra hours (with supervisory permission) within the same work week as the holiday to complete the ten-hour work day.

· Essential or non-exempt employees who must work on a scheduled holiday must take their holiday time off on another date that is mutually agreed upon with the supervisor. That should occur within the same week but must occur prior to the end of the fiscal year (June 30).  Unused holidays will be paid out to employees at the end of the fiscal year.
· Non-essential employees who are eligible for paid overtime may not include a holiday toward their overtime calculations.

· An employee who is ill on an alternate holiday is not granted a different holiday on a future date, just as an employee who is ill on a statutory holiday (e.g., Christmas) is granted holiday leave for the holiday, not charged sick leave.

· A holiday that falls during a period of disciplinary suspension is counted as one of the days of suspension, but the employee is not paid for the holiday.  

· Supervisors may not elect to offer additional administrative days off to employees other than what is outlined within this schedule, established policy, or authorized by The Adjutant General.

· Employees on voluntary furlough receive holiday leave as though no unpaid absence occurred.
· Non-exempt, non-essential employees who have a holiday and work more than 32 hours in the same work week will be paid for hours over 32 in the next regularly scheduled payroll at straight time and is not eligible for over time or compensatory time.

· Non-exempt, essential employees who have a holiday and work more than 32 hours in the same work week will receive compensatory time for any hours over 40.

· Exempt employees who are required to work on a holiday will be allowed to use that holiday leave on another date.  If an exempt employee works more than 32 hours in a week of a holiday, and/or they choose to work on a holiday, they are ineligible to use leave on another date.
