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Running the Vaccines Added but not Administered Report 
 
Once you log in to CIIS, follow these steps: 
 

 
Step 1: Click on the Reports/Forms link on the left side of the homepage. 
 
 
 
 

 
Step 2: Scroll down to the Data Quality-User category of reports and click on the 
Vaccines Added but not Administered  report link.   
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Step 3: Select your Provider and Clinic from the drop-down arrow. 
 
Step 4: Select the Clinic County from the drop-down arrow. (Please note: if you use this 
field, it is the county of the administering clinic and not the county of residence of the 
patient.  
 
Step 5: Fill in the Vaccination Date Range (Keep in mind, when entering a date range, 
Immunizations that have been added but not administered in CIIS will automatically be 
deleted 35 days after the immunization date.) 
 
Step 6: Click on the Run Report button  
 
 
 
 

 
 
Here is an example of the Vaccines Added but not Administered Report.  It shows the vaccination 
that was added, but not administered along with the dose number in the series.  The report is 
generated in a PDF document and can be printed or saved from CIIS.   

Example of Report Results 


