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The new CIIS registry offers three levels of inventory control (set
on a provider-by-provider basis).
Type 1 Inventory (No Inventory Control): Only School Users will have this
option.

Type 2 Inventory (Partial Inventory Control): Captures Manufacturer and
Lot information but through the Settings Module, not the Inventory
Module.

o Note: Type 2 Inventory is similar to inventory functionality in current
CIIS.

Type 3 Inventory: Full Inventory Control
o The Inventory Module is for Type 3 Inventory only.

o Allows providers to enter beginning inventory and allows system to
track inventory by dose through administration and/or adjustments.

o Note: Type 3 Inventory is a separate training intended for providers
who choose to use that module.
All providers will initially have access to Type 2 Inventory

Control, but may contact CIIS User Support to be granted Type 3
Inventory Control.



TYPE 3 FULL INVENTORY CONTROL
OVERVIEW

® Tracks Manufacturer, NDC Code, Lot Number,

Expiration Date, Funding Source, and Number of
Doses On Hand.

@ Inventory is managed through the Inventory Module.

o Inventory items must be added before vaccinations can
be administered.

o Inventory items that are expired and/or have 0 doses
remaining cannot be administered.



Provides full tracking of every dose of
vaccine.

Automated decrementing of doses
administered

nventory items can be transferred
petween inventory locations.

Routine inventory reconciliation
process

Several inventory reports are available.




Inventory Management begins with
B the set-up of inventory locations.

The Inventory module assists you in tracking and understanding your inventory levels. Multiple inventory locations o
can be established to service any clinics. Inventory is automatically adjusted as vaccines and countermeasures

are administered to patients, inventory is fransferred between inventory locations, and inventory adjustments are
created.

Fatients
Immunizations
Education

= Inventory
Vaccines

Locations
Repons/Forms
Settings
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Click the “Locations”
link located in the
Inventory submenu.




INVENTORY LOCATIONS AND CLINICS

To add a new inventory location, click the “Add
Inventory Location” button. Note: Most Providers/Clinics
will only have one inventory location.

Click "View" to see the details of an existing record or "Add Inventory Location" to Add Inventory Location
create a new record.

Code Name Status

) IZRUS CRA  |IZR US CRAINVENTORY ACTIVE
+ Patients IN

Immunizations IZRUSFP |IZRUS FP INVENTORY ACTIVE
Education

IZRUS CCK |IZ R US INVENTORY - CHERRY CREEK ACTIVE
= Inventory

7 ViEErTEs IZRUS DEP |IZR US INVENTORY - DEPQT ACTIVE

Locations IZRUS INV IZ R US MAIN INVENTORY ACTIVE

Reports/Forms IZRUSMOBS |1Z R US MOBILE 5 ACTIVE
+ Settings

IZRUS INV- | 1Z R US MOBILE INVENTORY ACTIVE

Version 11.5-1 LE
Copyright © 2001-2011 IZRUS MB2 12 R US MOBILE INVENTORY 2 ACTIVE

nvision Techn_ Partners Inc

IZRUS MB3 | IZ R US MOBILE INVENTORY 3 ACTIVE
IZRUSMB4 IZ R US MOBILE INVENTORY 4 ACTIVE

IZRF IZRFLAGLER ACTIVE

IZRL IZRLIMON ACTIVE

IZRS IZRSTRASBURG ACTIVE
NCHD MGMN | NCHD MORGAN ACTIVE

00000006 000066 &
I EEEEE A

NCHD REG | NCHD REGIONAL ACTIMVE:

To view/edit a current
inventory location, click
the “View” button.”




ADD INVENTORY LOCATION

Enter the inventory location information. Note:
Codes are identified by the User and must be
SRS Eale Unigue across inventory locations AND clinics.

Click "Create"/"Update” to g —ancel" to return to the previous page. o

. Code MName Status

+ Patients zZFP2 [Z R US FAMILY PRACTICE 2 ACTIVE x|
Immunizations Address
Education

Mailing Address
= (L) Street# Prefix Street Name Suffix Unit # P.O. Box
+ Vaccines |1111 I ;||1ST I ;II L”
Locations City Other City County Other County
Reports/Forms [ DENVER =l |DENVER E2)
+ Settings State Country Zip Code

[CcoLoRrRADO =1 =] [a0246 Q@

Version 11.5-1
Copyright © 2001-2011 T Cah A RO TS PriScal R | | Clear Mailing Address

[Envision Techn. Partners Inc
‘ Copy Physical Address To Mailing Address | | Clear Physical Address

Physical Address
Street# Prefix Street Name Type Suffix Unit # P.O. Box
[ =fisr st =] =l
Other City County Other County
[ DENVER =1 |DENVER =
State Country Zip Code
[coLorano =] | [s0246

Comments

=

Click the “Create” button to
save your new inventory
location information.




ASSOCIATE CLINIC TO INVENTORY LOCATION

PROVIDER:

IZ R US PROVIDER TYPE 2, CLINIC: IZ You Should now see your Saved |nventory
R location. You can now associate clinics

Click "Create"/"Updat,

=z With your inventory location.
@

Record saved on 6/1/2011 at 10:42:23 AM
Code MName Status
IZFP 2 |IZ R US FAMILY PRACTICE 2 ACTIVE =]
Address

Mailing Address

Street# Prefix Street Name Type Suffix _ Unit# P.O. Box
[1111 [ =l[isT [sT =01 =] I
Reports/Forms City Other City County Other County
[ DENVER =11 [DENVER =11
et = State Country Zip Code
“ersion 11.5-1

o
Copyright © 2001-2011 [coLoraDO > [UNITED STATES = [s0248 A
Envision Techn. Partners Inc

ffi

+ Settings

| Copy Mailing Address To Physical Address | | Clear Mailing Address

| Copy Physical Address To Mailing Address | | Clear Physical Address

Physical Address
Street# Prefix Street Name nit # P.O. Box

Type Suffix U
[ [ =l [ist [stT_ = =l |
City Other City County Other County
| DENVER =] |DENVER =11
State Country Zip Code o
[ coLORADO =| [uNITED STATES ~| [s0248 Q@

ffi

=]

Record saved on 6/1/2011 at 10:42:23 AM.

=

1Z R US MOBILE CLINIC

Click the “Associated Clinics” dropdown menu and select the clinic that will
use the inventory in this location.

Note: An Inventory Location may service several clinics (within the same
provider) or multiple inventory locations can be defined for a single clinic.




ON-HAND INVENTORY

Vaccine Inventory On-Hand screen is the central location
for managing inventory for a provider.

A TEST, Log Out

You can filter listed inventory by Inventory

This is a list of the

meeeniiuh Location, Vaccine, Status, or Funding Source
resng menon1 1O MOFe easily find a specific inventory item.

Inventory Location Status

Patients

Immunizations

Education A =l [on-ranD
Vaccine Funding Source
Inventory

- Vaccines I(ALL) j I(ALL)
On-Hand
Reconciliation

Adjustment Transfer || Inquiry

Locations Doses
Funding | On-
Vaccine (Brand) Mfg NDC Lot No Exp Date |Source |Hand

US CRA INVENTORY
DTaP (Tripedia (0.5 mL vial)) PMC | 48281-0288-15| 122345 08/31/2011 | Private 81

TO V|eW Or add DTaP (Daptacel) (Daptacel (0.5 mL x 1 vial)) | PMC |49281-0286-01 | C3449BA 12/02/2011 | Private 59
Hep A, adult (Vagta (1.0 mL x 1 syr)) MSD | 00006-4096-01 | 97854AA 11/18/2011 | Public 4

inventory, click
13 ” MPSV4 (Menomune) (10 dose) 49281-0488-91 03/15/2013 | Private
the “On-Hand

Tdap (Boostrix (.50 mL x 1 vial)) 58160-0842-01 03/15/2012 | Private

| i n k I O C ated IZR US INVENTORY - CHERRY CREEK

~ |MMR (MMR I (0.5 mL x 10 vials)) MSD | 00006-4681-00 | 0SAODFU | 12/31/2012 [©)
un d er th e IZ R US INVENTORY - DEPOT

VaC cines IZR US MAIN INVENTORY - --
g g | DTaP (Infanrix (0.5 mL x 1 vial)) 58160-0810-01 | 12345657 07/15/2011 4
su b menu Wlth In — | DTaP (Infanrix (0.5 mL x 1 vial)) 58160-0810-01 | 12345 12/31/2011 | Priv 10 %
th e Invento ry ~ |DTaP 123456M 08/30/207 ] '_
~ |DTaP C3322BA 06/15/20° L|St Of |nventory
menu.
currently on-hand.

Reports/Forms
+ Settings




i) ON-HAND INVENTORY: KEY TERMS

@ Edit: Make changes/updates to an existing
line item.

® Adjustment: Account for non-immunization
related modifications to the number of
doses on-hand.

@ Transfer: Move inventory from one location
to another.

@ Inquiry: Generate a listing of inventory
transactions that meet the specified criteria.




PROVIDER: IZ R US PROVIDER TYPE 3, CLINIC: [Z R US CLIN 1 1
View Pending

Edit Inventory
Line Item

- Vaccines
On-Hand
Reconciliation

Locations

Reports/iForms

+ Settings

Create an
Adjustment

ON-HAND INVENTORY

Add New
Inventory

Vaccine Inventory On-Hand T an Sfers
This is a list of the vaccine invento urr . Select an INventory item below Add New Invent: o

and click "Edit", "Adjustment”, "Tra nanage the selected

item. Select "Add New Inventory” to LW inventory.

Pending Inventory Tra

On-Hand Inventory

Inventory Location Status
-HAND

(ALL)
Vaccine Funding Source
(ALL) I I (ALL) I

Funding
Vaca® (Brand) Source

¢ |DTaP (&3 0.5 mL wvial))
aptacel (0.5 mL x 1 vial))

1.0 mL x 1 sy7))

Run a transaction
inquiry for aline

(10 dose)

nl x4

IZ R US MAIN INVENTORY
¢ |DTaP (Infannx (0.5 mL x 1 vial))

¢ |DTaP (Infannix (0.5 mL x 1 vial))



ADD NEW INVENTORY

Step 1: Enter the information for the new inventory.

Note: If the data is an exact match to existing inventory,
the doses will be added to the existing line item (see
next slide).

PROVIDER: IZ R US PROVIDER TYFE 3, CLINIC: [Z R US CLINI

Click "Create" to save the record

Vaccine Manufacturer Codes

| Add |
Home . .
i [c===]L< Funding Source options are
mmnizsions pate foecirzot " O3 now at the inventory dose
= Inventor?r Invel:ltory Location IIZ RUS F’ROVIDER TYPE3=IZFP2-IZR UHS IiAMILY PRACTICE 2 : | Ievel : YO u h ave th ree
- Vaccines Vaccine | Mfg | NDC | Brand IETAP—HEPB—IPV (PEDIZ | SEB | 58160-0811-51 | PEDIARIX (0.5 M ) .
On-Hand Lot Number Brziay options: Public (e.g., VFC),
B oo T Private, and Specia
Funding Source PUBLIC - .
o Doves Adusted b Projects (e.g., ARRA Grant).
Comments | ZI
Version 11.5-1
En\;E\:leEﬁnTgehcthC: EFE'lSljtnzeC:; 1Inc Create | | CZroe |

Step 2: Click the “Create” button to save your information.

Note: The system will remain on this screen so that you may continue to add more
inventory. Once you have finished adding inventory, click the “Cancel” button to
take you back to the Vaccine Inventory On-Hand screen.



Presenter
Presentation Notes
Note: If you use the same inventory item (i.e., lot#) for public and private funded patients, make sure you add two inventory line items for that lot# and select the appropriate funding source (public for one line item and private for the other) to differentiate between the funding sources. This will allow you to use the same inventory associated with more than one funding source.


minimize the chance of duplicates.

Click "Create" to save the record or "Cancel" to retur: o

Vaccine Manufacturer Codes

Proceed with Create || Cancel | ‘
+/ Patients

Immunizations Date 06/01/2011 E] = (11 A
o | Click the “Proceed with

| IZ R US PROVIDER TYPE 3 = IZ FP 2 - IZ R US FAMILY PRACTICE 2
- Inventory

~ Vaccines Vaccine | Mfg | NDC | Brand IDTAP—HEPE—IPV (PEDIR | SEB | 58160-0811-46 | PEDIARIX Create” b u tto n if th e

On-Hand Lot Number 21213y a
[osTmo— O data entered is correct.
Locations
Funding Source [PuBLIC =
Reports/Forms

+ Seltings Doses Adjusted |10

Comments |

Version 11.5-1
Copyright © 2001-2011 -
[Envision Techn. Partners Inc | BroceedithiCreate || CIiie |

Possible Duplicates

The following Inventory items have been found with similar criteria. If any of the following record(s) are the inventory item you
are trying to create, select the item below.

|

Fund |On-

Doses
Vaccine Mfg |[NDC |Lot No |Exp Date |Src Hand

DTaP-HepB-IPV (Pedia (Pediarix (0.5 mL | SKB|58160-(21213Y | 10/31/2012 | Public 20 @ | Add To On-Hand
x 10 syr)) 0811-

51

Click the “Add to On-Hand”
button to add the doses to the
associated line item.




Waccine Inventory On-Hamnd

lect an inve ite Add Mew Inventory &
. ar “lnguiny ge 3

dd new invento

e Step 2: Click the
———— ~ “Edit” button.

Status
[l L)

Ii -~ I HarD
Vaccine

Funding Source
I [l L) I ]
Adiustment

Doses

Funding | On-
WVaccine (Bramnd) : Lot Ho Exp Date Source | Hand

Step 1: Click the radio
H1NT Flu 09-P Free button to select the

DTaP-HepB-IPVW (Fedia

inventory line item you
would like to edit.

HepA, adult

pB, pedifadol (Recormiii




EDIT INVENTORY

Click the “Update” button to

save your changes and

return to the Vaccine
Inventory On-Hand screen.

Click "Update" to save the record or "Cancel" to return to the previous page. 0

?— Read-only fields

Inventory Location

|IZ R US CRA INVENTORY
mmum.za ons Vaccine Doses (initial) Doses (current)
BELETIET [pTAP [100 [61

= Inventory

+ Patients

Vacc | Mfg | NDC | Brand Lot Number Expiration Date
= Vaccines IDTAF’ | PMC | 49281-0288-15 | TRIPEDIA (0.5 M LI |12345 |US;’31;"2011 E]
On-Hand Funding Source Orig. Exp. Date
Reconciliation | PRIVATE = |
Locations

Reports/Forms Note that modifying this inventory item will also change the following items:

+ Settings e ALL inventory transactions (e.g. adjustments and vaccinations) for the selected item
e ALL vaccination records where a dose of the selected inventory item has been administered

Version 11.5-1
Copyright © 2001-2011
nvision Techn. Partners Inc ® Update

Use this screen to edit select information
about an inventory line item.

NOTE: Changes made here affect ALL
transactions (including immunizations)
associated with the line item.




INVENTORY ADJUSTMENT

Use inventory adjustments to account for non-immunization related modifications to
the number of doses on-hand.

Enter a positive number to increase inventory and a negative number to decrease it.

Click "Create” to save the record or "Cancel” to return to the previous page.

i

Date

Inventory Location
Vaccine | Mfg | NDC
Lot Number

Expiration Date

Funding Source

Doses On-Hand

Reason

Doses Adjusted

Comments

@

[ Create || cancer |

IIZ R US CRA INVENTORY

[DTAP |SKB |

[1234
[oarz112011

|PRIVATE

WASTED

E 'iti'.'a number incresses the inventony. Enter 3 negative numbsr to decremsant
EXFIRED i = ki =

Click the “Create” button
to save the record and
return to the Vaccine
Inventory On-Hand screen.

IMFROFPERLY STORED
BROKE VIAL

EXTRA
RECOMCILIATION
RECALLED

ADD IMITIAL INVENMTORY

=

Create || Cancel |




INVENTORY TRANSFER

Use inventory transfers to move inventory from
click “create” to save the record or -¢. QM€ lOCALION tO @another. Inventory can be moved
] within a provider’s locations.

| Create || Cancel

Date [oz18i2011 | EE

Source Inventory Location

Inventory Location IIZ R US PROVIDER TYPE 32 = IZRUS CRAINM - £ R US CRA INVENTORY

Vaccine | Mfg | NDC IDTAF' | 2KB |

Lot Humber [1234

Expiration Date IUS."31.l'2E|'1'1

Funding Source |PRIVATE

Doses On-Hand IQQ

Destination Inventory Location

Inventory Location I IZRUS PROVIDER TYFE 2= IZR U3 FP - I£Z R US FAMILY F'FL&CTICE;I
I— {The guantity will b= immedistehy decremented from the Sowrce Inventony Location and addad to
Doses Transferred 20 Ifl'a Dr=stination Inventory Location when marked as "Received.)
Authorized By | DUGGER, KIM (—) Rd
Comments I A

Enter the necessary information and click Create |[ Gancel |

the “Create” button to save the record and
return to the Vaccine Inventory On-Hand
screen.




To view and receive pending inventory

transfers, click the “Pending Inventory
| — — Transfers” link located on the Vaccine
505 i cine inventory currently on,

below and click "Edit", "Adjustment’, Trans® |nvent0ry On-Hand screen.

selected item. Select "Add Mew Inventss aud new

Vaccine Inventory On-Hand

Fending Inventory Transfers

On-Hand Inventory

Inventory Location Status

| [ALL) 7 I | (ALL) - I

Vaccine Funding Source

I [ALL) I I (ALL) I

Funding | On-
Vaccine (Brand) : Lot Ho Exp Date Source |Hand

I R US CRA INVENTORY




Inventory Transfers must be received before they are considered
part of the “to” or destination inventory location. Inventory

This is a list of pending inventary transfers. Click "Received” to mark the selected inventary tra.
Click “Update” to edit the transfer or "Delete” to remove it.

Pending Incoming Inventory Transfers

Vaccine Dosage NDC Source | Mig Source Location

Receiving Location: [Z R US FAMILY PRACTICE
Private IZR US CRA Received
IMVERNTORY

Pending Outgoing Inventory Transfers
Fundi ng Receiving

Vaccine Dosage Source Location

Source Location: [Z R US CRA
DTaP 1234 Private IZ R US FAMILY

PRACTICE

Source Location: IZ R US MAIN

Hib (PedvaxHIB) | 2 00006-4797-00 NMDCTEST 2 |Other |MSD | CDPHE IMM [ Delete |
Public PROGRAM -

Pending Incoming Transfers

Pending Qutgoing Transfers V| eW/delete pendlng

Generate reports of incoming outgoing inventory
and/or outgoing transfers. transfers.




Inventory Inquiries are used to generate a
listing of inventory transactions that meet the
specified criteria. Enter your criteria and click

the “Run Report” button.

Provider

|1z R US PROVIDER TYPE 3 =
Inventary Location

[1Z R US PROVIDER TYPE 3 = IZRUS CRA IN - 1Z R US CRAINVENTORY

Inventory Transaction Inquiry

Enter the selection criteria and click "Run Re)

Yaccine Funding Source
|DTAP x| |PRIvATE

Manufacturer
|GI_AK05ru1ITHKLINE (FORMERLY SMITHELINE BEECHAM) j

Lot Mumber Batch Mame
[1234 =l

Expiration Date Range Transaction Date Range
From: I E| Through: I E| From: I E| Through: I E|

Output Type: & PDF ¢ HTML © Extract FiIe-DeIimiter:Il

| Run Report | | Cancel |

Inventory Inquiry report output types include:
PDF, HTML or Extract File, (e.g., Excel).




Colorado Immunization Information System
Inventory Transaction Inquiry

e = DTaP, Fund ivate, Manufacturer =

Private

Authorized By: DU

1564 4/2010 DTaP ( 1 Private

Adjustment Reason:
Created By: LAURA MEYER on 09/14/2010 Comments: RECALLED

Private

Adjustment Reason: Add Initial Inv
Created By: LINDA STRER

Updated By: LINDA STREI

Transaction Type Totals
INY ADJ
Add Initial Inve

TRANSFER

Results of Inventory Transaction

Inquiry report based on selected
criteria.

Patient Information fran s reflect the Paties lame and ID at the dateltime th




INVENTORY RECONCILIATION

Inventory Reconciliations are similar to balancing your checkbook. The goal is to
reconcile the amount of inventory physically on-hand with the amount in the system.

Welcome IMA TEST, Log Out

Create a new : ; ,
C|ICK‘;VIEW"tDSEEthE reconCiliation apareate A new Add Reconciliation |6 Fllter IISt (Optlonal) Of

existing

Inventory Location Inventory Location Status reco n C I I I at I O n S by
_ [aLny = [y = .
* ::r;?:fun:;szations Begin Date (froij] Begin Date (to) E] End Date (from)E] End Date (to) E] Reconciliation Status en terl n g yo u r S ea‘rc h

Education Lorthy I I I I(ALLJ ;I Criteria and CIiCking

- Inventory

@ Audit Date (descending) ¢ Inventory Location, Begin Date (descending)

- Vaccines the “ RU n Report"

On-Hand

Reconciliation bUtton (See neXt SlldE).

Locations

Inv
Status Description Begin Date | End Date Authorized By Summary

IZ R US MAIN INVENTORY

Version 11.5-1 Closed SAMPLE RECON 07/22/2010 |08/02/2010 |LINDA STREMMING =) View
Copyright @ 2001- ®
[Envision Techn. Part 1c Open TEST 02/16/2011 04/30/2011

Reports/Forms
+ Settings

IZ R US CRA INVENTORY

NDC TEST 01/01/2011 |02/16/2011 | NICHOLE LAMBRECHT

CATCH-UP 08/03/2010 [12/31/2010

SAMPLE RECON 07/01/2010 |07/21/2010

Click the 0110172000 |0@/302010 | RAY SEGGELKE
“Reconciliation”
link located within
the Inventory Click the print icon to generate an
Vaccines Inventory Summary by Funding
submenu. Source report.

List of existing
reconciliations. Click the
“View” button to open
existing reconciliation.



Presenter
Presentation Notes
Begin Date (from) – Begin Date (to) date range that contains the Begin Date of your existing reconciliation.
End Date (from) – End Date (to) date range that contains the End Date of your existing reconciliation.


INVENTORY RECONCILITATION:
FILTERED SEARCH RESULTS

PROVIDER: IZ R US PROVIDER TYPE 3, CLINIC: [Z R US CLINIC Welcome IMA TEST, Log Out

Vaccine Inventory Reconciliation

Click "View" to see the details of an existing record, "Add Reconciliation” to create a new Add Reconciliation | o
record.

Inventory Location Inventory Location Status
[ALL) 2 [ [
Begin Date (from) Begin Date ( to) End Date (from) End Date (to) Reconciliation Status

Immunizations [07/01/2010 [oerisz010  [E [osiotzo10 | [F [oerts2010 | [F [(al) =]
Education Sort by

® Audit Date (descending) ¢ Inventory Location, Begin Date (descending)
- Vaccines

On-Hand
Reconciliation Search Results - 1 record(s)

Locations

Inv
Reports/Forms
¥ Status Description Begin Date |End Date Autherized By Summary

IZR US MAIN INVENTORY
Version 11.5-1 Closed SAMFLE RECON 07/22/2010 |08/02/2010 |LINDA STREMMING Eh ®

Copyright @ 2001-2011
nvision Techn. Partners Inc. —

+ Patients

= Inventory

+ Settings

You now see the filtered search
results that contain only the
reconciliation(s) meeting your
search criteria.

Click the “View” button to
view the details of the
reconciliation.




ADD INVENTORY RECONCILIATION

PROVIDER: IZ R US PROVIDER TYPE 3, CLINIC: IZ R US CLINIC Welcome IMA TEST, Log Out

Click "Wiew" to see the details of an existing record, "Add Reconciliation” to create a new Add Reconciliation 0

record.

Search Criteria

Inventory Location y Location Status
I (ALL) hd
+ Patients : e . . e e
Begin Date (from) Begin Date (to) End Date (from) i conciliation Status
Immunizations l— EE] l— EE] I— = \LL) Ll

Education Sort by

To add an inventory reconciliation, click the
“Add Reconciliation” button located on the

."Vaccine Inventory Reconciliation screen.

Open
IZR US CRA INVENTORY

Closed

Closed INITIAL 10172 RAY SEGGELKE




Step 3: Enter an End Date. Note: Begin

Date automatically set based on ending
Click "Create""Update" to save the record or’ date Of preV|OUS reCOHC”Iatlon.

Inventory Location

| IZ R US PROVIDER TYPE 3 = IZRUS INV - [ZR"0US MAIN INVENTORY Ll
Description Begin Date End Date

+ Patients |TEST RECON JUNE [05/01/2011  [06/01/2011 =
Immunizations Status Authorized By
EirzEraT [ OPEN | [DUGGER, KM () =l ()
~/ Invent
vt
= accines
On-Hand
Recon

Locatir

Step 2: Enter a
description of the
- reconciliation in the

“Description” field. Step 4: Select the Status. Note: As this is
a new reconciliation, the status will
default to “Open.”
Step 5: Select the person who authorized
this reconciliation. Note: Click the blue
icon to auto-populate your user name.

Step 6: Click “Create”
button to save your record.




VIEW/EDIT/CLOSE
INVENTORY RECONCILIATION

PROVIDER: I7 R US PROVIDER TYFE 3, CLINIC: IZ R US CLINIC Welcome IMA TEST, Log Out

Vaccine Inventory Reconciliation

Click "View" to see the details of an existing record, "Add Reconciliation” to create a new Add Reconciliation o

record.

Search Criteria

Inventory Location Inventory Location Status
| (ALL) I I (ALL) I
Begin Date (from) Begin Date (to) End Date {from)  End Date (to) Reconciliation Status

Immunizations I I EE] I | EE] :'ALL'} ;I
Education Sort by

® Audit Date (descending) © Inventory Location, Begin Date (descending)

-/ Vaccines
Run Report

On-Hand

Reconciliation

Patients

Inventory

Search Results - 11 record(s)
Locations

Reports/Forms

Status Description Begin Date | End Date Authorized By
IZ R US MAIN INVENTORY
Open TEST RECON JUNE 05/01/2011 ‘061’01!201 1 |KIM DUGGER

Settings

IZR US MOBILE INVENTORY 3
Open TEST RECON KD 5/01/2 KIM DUGGER

IZR US FP INVENTORY
Open

You will now see your saved

. reconciliation on the Vaccine

Inventory Reconciliation screen.
Click “View” to view details of
your reconciliation.




CLOSE INVENTORY RECONCILIATION

PROVIDER: IZ R US PROVIDER TYPE 3, CLINIC: IZ R US CLINIC Welcome IMA TEST, Log Out

Vaccine Inventory Reconciliation

Click "Create"/"Update" to save the record or "Cancel” to return to the previous page.

m . 113 7 =
S e Print a “worksheet” view

IIZ R US MAIN INVENTORY Print

Description Begin Date  End Date Of th erecon Ci I i ati on (to
Patients ISAI‘«'IPLE RECON |UTI22I201[} 08/02/2010

Immunizations Status Authorized By i )
Education | CLOSED = [LINDA STREMMING com p I ete p hyS IC al cou nt .
Inventory

 acenes @ |
You cannot o
-
Inventory
close a . Expired

.. . Vaccine (Brand) Beginning | Inventory| Inventory Inventory |Inventory or Inventory |Inventory| Ending
reconC”latlon Mfg|NDC|Lot|Exp Date Inventory | Received| Administered | Transferred | Recalled | Wasted |Unaccounted| Delta +/- | Inventory

1 1.5-1
untll '001-2011 H1MN1 Flu 09-P Free -
4 - [ao = ]
Partners Inc SKBJ||AC31BAC33|04/11/2011 ®

everything
b al an C eS . E;?L:T\C%ZEBA\UGH 572011

DTaP (infanrix (0.5 mL x 1
wvial))

SKB|58160-0810-
01]12345657|07/15/2011

DTaP (Daptacel)
PMC||C3448BA|12/02/2011

Hep A, adult (Havrix (1 mL x 1
wvial))

SKB|58160-0826-
01]AHAVB408BA|09/16/2012

Hep A, ped/adol (Vagta (0.5 .
ml x 1 syr)) ‘

MSD|00006-4095-
01104157102/12/204 2

Enter the current, actual inventory on-hand.



Presenter
Presentation Notes
Vaccine color-coded red on the open reconciliation has expired.


INVENTORY RECONCILIATION

Reconciliation: Reconcile the amount of inventory
physically on-hand with the amount in the system.

\VVaccine - Lists the name, manufacturer, lot number,
NDC Code, and expiration date of each line item.

Bedginning Inventory - Always the same value as the
ending inventory count on the previous reconciliation.
This will be the same after the 1st reconciliation is
created. (System generated)

Inventory Received - Count of all doses added to the
Inventory location between the beginning and end
dates. (System generated)

Inventory Administered - Count of all doses
administered between the beginning and end dates.
(System generated)




INVENTORY RECONCILIATION

Inventory Transferred - Count of all doses transferred in or out
of the inventory location between the beginning and end dates.
(System Generated)

Inventory Recalled - Count of all doses included in inventory
adjustment transactions for doses recalled between the
reconciliation period. (System Generated)

Inventory Expired or Wasted - Count of all doses included in
inventory adjustment transactions for expired or wasted doses
that are entered between the beginning and end dates of the
reconciliation period. (System Generated)

Inventory Unaccounted - Count of doses entered as
“Reconciliation Inventory Adjustment” transactions during the
reconciliation period.

* Recalculated every time the Update button is pressed.




INVENTORY RECONCILIATION

® Inventory Delta (+ or -) — Delta (i.e., change or
difference) between the number of vaccine doses on-
hand and the number of doses documented in the
system in one of the above categories.
» Recalculated every time the update button is pressed.

® Ending Inventory — Enter the actual number of doses
on hand for each inventory line item in this field.

@ Print Icon — Displays an inventory transaction report
for the indicated line item over the same time period of
the inventory reconciliation.




All Inventory Reports are located in the
Reports/Forms Module under the
nventory Management — Vaccines
Report Group.

You can access some reports directly
within the Inventory Module (e.g.
Inventory Transaction Inquiry and
Inventory Summary by Funding Source).




INVENTORY REPORTS

PROVIDER: IZ R US PROVIDER TYPE 3, CLINIC: [Z R US CLINIC Welcome IMA TEST, Log Out

Patient Detail with Services
Patient List By Insurance Source
Patient List/Counts By Clinic Report
Patient Roster

Patients First Seen

[ VP PP L ¥ JRpUpEE Sy _ Sy iy

To view Inventory
Reports, click the

Patients

SANDBOX

v VWY o
'4'...5.. -"

e REports/Forms link

Inventory

eres |OCated 1IN the menu.

On-Hand

Tl e Inventory Reports are located

«-rC Eligible Patients over age 18
Locations

| VG VaccinationHistoy |
: under the Inventory Management

Settings

Fortms Paucrt upenies — Vaccine Report Group.

User Vaccination Details
Vaccines Added but not Administered

Inventory Adjustment Inquiry

Inventory On-Hand

Inventory Pending Transfers

Inventory Summary By Funding Source

Inventory Transaction Inquiry

Inventory Transfer Inquiry

Menthly Immunization Report (VFC and Other Public-Funded)
Possible Duplicate Inventory Report

Export Data for CoCASA
E rt Data for CoCASA (County/Zip Code Level



SAMPLE RECON

Vaccine

DTaP

DTaP-HepB-IPV (Pedia
HepA, ped/adol

HepB, ped/adol

Polio-IPY
Tdap

dows Internet Explorer pro

Colorado Immunization Information System dnesday, March 2, 2011
Monthly Immunization Report (VFC and State)

Beg Date End Date Practice/Facility:

IZR US PROVIDER TYPE 3 - IZ R US MAIN INVENTORY

07. 010
v PIN: 1123
4300 CHERRY CREEK DRIVE SOUTH
unty: DENVER

Beginning Vaccine i Vaccine Ending
Inventory Received i Z Transferred Expired or Inventory
InfOut Wasted

Totals:

FOOTER LINE 1
FOOTER LINE 2
Page 1 of 3




Tips for more successful reconciliations:

Physical counts MUST be completed at the END of the day
on the End date.

Reconciliations should NOT be closed until AFTER all
immunizations for the period have been entered into CIIS.

When entering adjustments or other transactions to correct
discrepancies, the date on the entry MUST be within the
Beginning and End dates of the system.

Complete and accurate data entry is KEY!!!

Good data entry makes reconciliation easier and more
efficient .

Poor data entry makes reconciliation difficult and time
consuming.



Add an inventory location.

Associate your clinic to the inventory
location you just added.

Add at least five new inventory items,

e.g. DTaP, MMR, Hep B, etc....

Note: When adding inventory, add at least
50 doses to be able to adjust, transfer, etc...

Administer at least five of the newly
added vaccines.



Once you have completed Exercise 4,

practice using the following features

located on the On-Hand Inventory screen:
Edit at least one inventory line item.

Adjust at least one inventory line item to
account for vaccine that was wasted, recalled,
etc...

Transfer doses between inventory locations.
Run an Inventory Transaction Inquiry report.



Add a reconciliation that includes the
vaccine you added, transferred,
adjusted, efc... in previous exercises.

View the reconciliation you just created.

View the Monthly Immunization Report
to become familiar with the criteria and
output.



¥ Accessing the Training Website

® URL/Website address for the CIIS new registry training
website:

® Please note: The above website is a simulated, training
environment. Do not enter real data as it will not transfer to

the live application on go-live.
® Generic User Name and Password for the training website:

o User Name: ciisuser

e Password: ciisuser1!

* Remember: The user name is not case sensitive though the
system will auto-convert it to all caps. The password is case

sensitive.
® Have fun learning and playing in the new system!




QUESTIONS?

@ Please contact your CIIS Coordinator.

@ CIIS User Support:
» 1-888-611-9918

@ CIIS General Email:
e cdphe.dcdciis@state.co.us

® CIIS Website: www.ColoradollS.com



mailto:Cdphe.dcdciis@state.co.us
http://www.coloradoiis.com/
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