How To Create an Account and Log in to CO.TRAIN. The CIIS General User Training, CIIS School User
Training and CIIS Inventory Module Training are now available via self-paced, computer-based modules
through Co.Train. These training courses can be accessed 24 hours a day, 7 days a week. In addition, you
can re-take and refer to the online training materials as many times as you would like. To access and
register for an online course follow the steps below:

STEP 1: Go to the following website: www.co.train.org

STEP 2: Click the "Create Account" button to create a user account for the CO.TRAIN website.
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Colorado TRAIN

VWelcome to TRAIN, the premier learning resource for professionals who serve the citizens of Colorado. A
free service of the Public Health Foundation, www.train.org is part of the newly expanded TrainingFinder
Real-time Affiliate Integrated Network (TRAIN).

Login Name |

Password

LOGIN

[E] Rremembe Login Name and Passwor

Forgot Your Login Mame/Password?

OR-

Through this site, you can:

= Qickly find and register for many courses listed on Train.org and participating TRAIM affiliate sites,

= Track your learning with personal online transcripts,

= Access valuable materials, course reviews, and discussions to improve your learning experience, and
= Stay informed of the latest trainings for your area or expertise.

CREATE ACCOUNT

Ifthis is your first visit, click "Create Account” an the left menu to register for TRAIN and start learning today!

AlN: Become a Course Provider

If you already have an account, please enter your Login Mame and Password in the text-boxes provided on the
left menu and click "Login™.
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RECOMMENDED: Prior to starting an online course, click the "Help" link at the top of the screen.
e  Click the "System Requirements" in the menu to view system requirements.
e  C(Click the "Test Your Environment" link in the left side menu and then click the "Run Test" button on the Test Your
Environment page to activate a system check. Any errors should be checked by the user's IT before beginning the course.
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LTI How to use the Client Environment Tester

General

FACQ's This Environmental Tester is a set of tools to help you determine if your current computer setup will be able to handle functionality you might

Courses encounter when using TRAIMN. specifically online courses provided by independent Course Providers.

B HEiEnT Req.ulrements TRAIM does not require you to pass all of these tests (TRAIN technical requirements are found in the Systerm Requirements section of the

e akion “About This Site” tab)

Contacts

B TestYour Environment To run the Test you must click "Run Test” below.

If you continue to have problems with a course after reviewing these additional tools, please contact the Course Provider.

Client Environment Tester

MotYet Tested

(Fun Test) 4@
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STEP 3: Follow the new account instructions.
e Agree to CO.TRAIN policies and click “Next.”
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FPlease read the following TRAIM policies carefully. If you agree to these policies, check the box below to continue with the registration.
Mote: You must agree to these policies to be able to access the TRAIN website

rd or Course 1D | Advanced

TRAIN Policies

1. General Policies and Liability Terms

2. Confidentiality Statement

3. Learner Rights and Responsibilities

4. Course Provider Rights and Responsibilities
5. Definitions

[l agree to these TRAIN policies
(ext) (Gancel]
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e Fillin all Required Login Fields* and click “Next.”
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Required Fields Optional Fields
Login Name * Middle Name

Password &3 Telephone {evening)
Confirm Password & Daytime Extension

First Name'Jr Pager

Last Name'Jr Fax

Title* Mobile

Telephone (daytime) &
Example: (77777 7-7777

Email * Address 2

Bureau/ Section

Confirm Email“'r

Organization name“r

R
Department  Division would like to receive emails from TRAIN

Address 1% ike to receive notifications about the site updates by email.
Country * United States =]
StatefTerritory* Select E - s—
_ _ " N Please enter at least 3 letters of your organization’s name
City / Township | Town 17

to see the lookup list and select your organization from the
list. If you do not find your organization name, you can
enter it manually.

Zip code | Postal code“r
COIIIIW*

Please choose your secret question and provide a ONE WORD
answer.

Question *
Select Question. |Z|

If “Department” or “Division” does not apply to

*
Answer your organization, then enter “Not Applicable.”

er |
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e Select a group.
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Group Selection: Az a member of TRAIM, you have the opportunity to paricipate on one or more of the TRAIN portals listed below. TRAIMN
portals are connected and will not require you to have a separate accounts or logins. Remember that you will only need cne TRAIN account for
any portals you select.

To participate on one or mare portals, follow the instructions below.

1. Choose the "Select Groups” button next to the desired portal, "State Portal”, "MRC Portal” (Medical Reserve Corps), "CDC Portal”
(Centers for Disease Control and Prevention) or "HRSA Portal™.
2. Select your groups within each portal.

The portals and groups you select will determine what TRAIM content {including courses) you can access.

Most users will belong to the State Portal group,

Select the state or territory in which you work, study, or reside - or select "International”.
State Portal | Select Groups Mo Groups Selected - but users may belong to as many groups as
applicable.

If you are @ member of the Medical Reserve Corps, then you should select MRC Portal in addition to your state.

MRC Portal Select Groups HNo Groups Selected

To access additional COC TRAIN (Centers for Disease Control and Prevention) content, and to paricipate in COC-hosted communities of
practice, you should also add the CDC Portal.

CDC Portal Select Groups Ho Groups Selected

To access additional Health Resources and Services Administration (HRSA) content, and to paricipate in HRSA practice and content groups,
you should add to the HRSA Portal. HRSA grantees are especially encouraged to select HRSA groups.

HRSA Portal Select Groups HNo Groups Selected

Mote: You must select at least one portal.

- Click next after you have followed the step below.

e Once the State Portal group is selected, you will be prompted to choose a region from the drop down
menu. Please choose the region where your office/site is located as well as your county and type of
work. If your type of work is not listed, select “Other”.

Select Groups

Colorado
Il. North Central Region E|

Denver [~]

Health Care |z|
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e Use the check boxes to select a role that best matches your current profession. You may select up to
three roles. After you have made your selection, click next button located on the bottom left of the

page.

Please take a minute to review all roles before making your selection,

Please select up to three (3) Professional Roles that best match your profession, and select Specialization where available.

If the "Other" option is selected, please enter specialization.

Professional Role Value
[C] lAlied Health Professional Select [
[] Jsdministrator / Director / Manager
[T Jadministrative Support Staff
[] Janimal Control Specialist / Veterinarian
[ |Biostatistician
[ lchildcare Provider
[] jcommunicable Disease / Infection Control Staff
[] Jcomputer ! Information Systems Specialist
[] Ioental Professional Select E|
[ |Emergency Responder Select E|
[C] [Erwironmental Health Professional Select |E|
[T |Epidemiclogist ! Surveillance Staff
[] [Finance and Budget Staff
[7] [Food Services / Facilities Management Staff/ Housekeeper

o Use the check boxes to select your current work environment. Then click next located on the bottom

left of the page.

Please select up to three (3) Work Settings that best fit your work environment. Choose Subcategories where applicable.

Work Settings Value

Academic/ Educational Institution Select E|

Official Fublic Health Agencies Select El

|Military

Other Government Agencies (except Military)

Healthcare Services Select E|

Indian Health Service

Tribal Health Sites

Mon-Profit Organization (except Healthcare)

Private Industry (except Healthcare)

O000oEoEaEE e

Other (specify)

(Bsex] (e ) um

o Complete demographic information. This page is optional. Click next when you are done.

Please select appropriate demographic information {optional).

Demographic Information Value

Education level (highest attained) Select E|
Sex Select [«]

Ethnicity Select [+]

Race Select E|

Birth Date {Format: MM/DD/YYYY)

Primary Language Select E|

Secondary Language Select E|

(oser] (1ot gum
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STEP 4: Once you have logged into your account, Type "CIIS" in the "Keyword or Course ID" search box located in the
upper right hand corner of the screen. Hit the enter key on your keyboard or click the magnifying glass.

Colorado's Learning Management System Welcome Lorin!

COTRIN

Monday, July 29, 2013

Account | Logoff

MCalendar Competency Assessment Resources Discussions Help ‘ clis Advanced

Announcements Lorin's Dashboard
4Back Pause RESI N [+ My Action Items
CDPHE Supervisory Certificate My Learning

Click here to see the required courses, and add this opportunity to your Training Plan.

COLORADO CONFERENCES My Certificates
My Training Plans
My Surveys

My Links
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STEP 5: From the list of courses, click the CIIS course that you would like to take.

Home Calendar Competency Assessment Resources Discussions Help |

Search Options

Advanced

» Browse "Colorado’ Search Parameters o
[> EmsEil Search Result ~
» By Course ID Tip: To sort by any column, click the column heading. Or use default order by Keyword Search Proximity
» By Subject Tip: Toview course description, click on the Course Title
» By Audience Tip: Alphabetical page indexing is used when sorted by Title, Sponsor/Offerer or Format.
. By Competencies and $ =Fee associated with the course &% = Creditis offered
Capabilities "
Fiter * ABCDEFGHIJKLMNOPGQRSTUWVWXY ZAI
» By Format 20 rows per page El M . . :
» By Credit Type Displaying page 1 of 1, items from 1 to 4 of 4|
» By Sponsor/Offerer 5 o Title Type Sponsor/Offerer Rating
» By Date CIIS General User Training Course CDPHE - ClIS Frirdrdt 7 reviews
> Sy DmETEE CIIS Inventory Module Training Course CDPHE-CIIS 1 reviews
» By Accreditation
» By Cerificate ClIS Reminder/Recall Training Course CDPHE-CIIS no reviews
» Keyword Search CIIS School User Training Course CDPHE - ClIS 3 reviews
’:ytfa'”'”gp'a” 20rowsperpage |v| Filer *ABCDEFGHIJKLMNOPQRSTUYWXY Z[Al
» BylLanguage ) R -
» By Custom Tag Displaying page 1 of 1, items from 1 to 4 of 4

» Advanced Search
» Saved Search Criteria
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STEP 6: Click on the "Registration" tab.

Home Calendar Competency Assessment Resources Discussions Help Advanced

Course Details

CIIS General User Training

Course Details \:'-.__ Contacts \:-.___ Registration ' Reviews .
Course ID: 1027956

Format: Web-based Training - Self-study (Online)
Clinical / Non-Clinical: Mon Clinical

Course Number:

Cost (US$): 0.00

Credit Type(s): none

Certificate: ClIS General User Training Certificate
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STEP 7: Enter your site name and then click the "Launch" button.

Monday, July 29, 2013
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Course Details
CIIS General User Training

|. Course Details \:'-.._ Contacts 1 Registration Reviews

I What is the name of your providen’cli_nic‘?‘Jf I

Enter Site Name

To launch this course,please click on the ‘Launch’ button. -

Note that this course will be added to "My Learning® after you click the button.

[ Back |[ Find other courses like this
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NOTE: All School Users need to take the School User Training, NOT the General User Training.
The General User Training is geared toward healthcare providers who administer immunizations.
CIIS School Users are any users associated with a school, childcare center, Head Start facility or
other educational organization.

If you have any questions, please contact CIIS User Support at (303) 692-2437 or 1 (888) 611-9918.
You can also email us at cdphe.ciis@state.co.us.
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