
 
 

How to Run a CIIS Dosage Report 
 

This report generates a list of the number of vaccinations given by dose number within a 
vaccine series, by vaccine type, by funding source and by the patient’s age at the time of 
vaccine administration.  This report can be used to help you see how much vaccine your clinic 
has administered over a given time period and estimate how much vaccine to order for the 
future.  For example, if you are pre-booking influenza vaccine, you can run this report to view 
how much influenza vaccine your clinic administered over the previous influenza season. 
 
Once you log into CIIS, do the following to run a Dosage Report: 
 
Step 1. Click on the Reports/Forms module in the left-hand navigation bar.  
Step 2. Next, scroll down and click on the Dosage Report. You will now be navigated to the Dosage Report 
screen where you can enter the report criteria. 
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Step 3. Enter the Report Selection Criteria. 
• Please note: for Report Type, CIIS will default to Specific Clinics. 
• Select your Provider and Clinic from the drop-down arrows if not already populated on the screen. 
• Select the Vaccine that you want to view from the drop-down arrow.  (You can select a single vaccine 

or All Vaccines.) 
• Select the Vaccination Date Range (only vaccine doses administered during the date range you enter 

will be included in the report.) 
• Select the Funding Source from the drop-down arrow.  (You do have the option of selecting All Funding 

Sources.) 
 

 
 
In this example of the Dosage Report, you can see the following output: 

• The dose number within the vaccine series that was administered to the patient. In this example, one 6 
year old and one 7-10 year old received their first dose of seasonal influenza. 

• The age group breakdown of patients who received seasonal influenza doses. 
• Because we selected “VFC” as the Funding Source in this example, the report only shows information 

for seasonal influenza doses administered from the clinic’s VFC inventory. 
• The total number of seasonal influenza vaccines administered from 9/30/2013 through 3/25/2014.  
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