
 
 

What You Need to Know About Documenting Historical Immunizations in CIIS 
 

Providers often encounter patients who don’t have adequate documentation of historical 
immunizations.  
 
With the exception of influenza vaccine and pneumococcal polysaccharide vaccine (PPSV23), 
providers should only accept written, dated records as evidence of immunization. Self-
reported doses of influenza vaccine and PPSV23 are acceptable.  
 
Although immunizations for a patient shouldn’t be postponed if records can’t be found, an 
attempt to locate missing records should be made by:  

• reviewing CIIS; 
• contacting the patient’s previous health care provider(s); and  
• asking the patient to search for patient-held records (e.g., tri-fold, yellow record, etc.).  

 
If records can’t be located within a reasonable timeframe, the patient should be considered 
susceptible and started on the age-appropriate immunization schedule.  Serologic testing for 
immunity is an alternative to immunization for certain antigens.   
 
Additional information about documentation of immunizations is available in the General 
Recommendations on Immunization: Recommendations of the Advisory Committee on 
Immunization Practices (ACIP) available at http://www.cdc.gov/mmwr/pdf/rr/rr6002.pdf 
 
If you have any questions or need additional information, contact the CIIS Help Desk at 303-
692-2437, option 2 or 1-888-611-9918. 
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Adding Historical Immunizations in CIIS 
 
Step 1.  Once you have selected the patient you wish to work with, click on the Immunizations 
button and you will be navigated to the “Immunizations Home” screen. 
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Step 2. Click on the Add History button, and you will be navigated to the Immunization History 
screen. 
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Step 3. Use the drop-down arrow to select the clinic to be associated with the historical 
immunization.  By default this is set to the Patient Record - PR. 

• The Show field will default to All Vaccines when the patient is over 18 years of age.  If 
the patient is younger than 18, this field will default to Child Vaccines. 

• Date of Varicella field: If the History of Varicella field is set to yes, you can specify a date 
for the disease in this field. This date is used as the effective date when creating the 
associated contraindication. Once a date is set, the field becomes read-only and can 
only be modified via the Precautions/Contraindications.  

Step 4. Enter the date the past (historical) vaccination was administered as indicated on the 
patient’s record. Next, select the check box for each immunization that was administered on 
the date you indicated at the top of the column. 
Step 5. Once you have entered all of the historical immunization data, click on the Add button 
to save the information to the patient’s record. 
 
Please note: There are two versions of this screen. Each user can specify their preferred version of the 
screen on the User Defaults screen located under the Settings module. 
 

 

4 
 



Notice the historical immunization that was entered now appears on the patient’s record in 
CIIS. The blue icon specifies that this immunization was entered historically. 
 

 

Please note: If you have additional information about the historical immunization (e.g. 
manufacturer and lot number), you can select the Update button next to the corresponding 
immunization to enter this information.   
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