
ATTACHMENT 1 
 

Virtual Job Shadow (VJS) User Account Set-Up 
  
 
Providing Code for Customers 
• Store Virtual Job Shadow (SO) Administrative Service code for customer 
• The one day code is assigned to customers and links to VirtualJobShadow.com 

a. Please note the (SO) code will remain open for 120 days, at which point it will 
automatically close. Upon closing, if a customer would like to continue to use VJS, 
another Virtual Job Shadow (SO) code can be administered. 

Example 1. 
 

 
 
Example 2. 
 
View from Connecting Colorado jobseeker page- (Click on Virtual Job Shadow icon) 
 

 
 
Logging in to VJS 
• Customer will login to VirtualJobShadow.com through Connecting Colorado using their SSN 

and password. 
• Customer will need to follow Profile Name Change steps on VJS immediately. 
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VirtualJobShadow.com user account name change steps 
 
• Locate the person icon in the top right corner. Select Profile from that menu.  
Example 3. 

 
 
Example 4. 
 

 
 

• Change First and Last Name ONLY.  
 

• Customer will need to edit this to reflect their own first and last name as soon as they 
logon. 

 
Example 5. 
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*Please remember to save changes! 

 
 
Example 5. 
 
Navigating VirtualJobShadow.com 
 

 
Example 6.  
 
Closed Captioning (CC) is available for career videos, and video Q & A’s. Click CC to turn 
closed captioning on or off. 
 

 
 
 
 


