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This guidance has been prepared by CDLE in conjunction with the support and approval of the USDOL Regional Office for the below processes and procedures:
1. Funding 
a. RESEA funds must be used to assess the continued eligibility and reemployment needs of the UI RESEA participants.  
b. RESEA funds shall be used to cover actual staffing costs  and directly related costs associated with the delivery of RESEA services per participant served at a rate of up to $75.00 per participant for the time period of June 1, 2016 through December 31, 2016. RESEA services may be provided by Wagner-Peyser staff, WIOA staff or other one-stop center staff. 
c. RESEA funds must be used to assess the continued eligibility and reemployment needs of the UI RESEA participants.  
d. Funding may be renewed annually, contingent upon an Unemployment Insurance Supplemental Budget Request (SBR) for the subsequent calendar year.
e. For each year of the funding, the Local Area shall achieve participant goals by December 31. In the event that the Local Area does not meet its participant goals by that date, expenditures may be allowed and services extended through June 30, subject to the State’s approval.

2. Monthly Expenditure Reports and Cost Reimbursement: 
Reimbursement requests shall be based on actual direct costs incurred per participant. To request cost reimbursement, the Local Area shall follow the standard request for payment process using the CLEAR JV upload to post expenditures for the prior month.
a. Reporting
Along with the monthly CLEAR expenditure report for the Local Area, a copy of the first page of the regional RESEA Demographics report found in Connecting Colorado must be submitted to the State. Run the report cumulatively from the start of the RESEA program (June 1, 2016) through the end of the month for which expenditures are being reported, covering all offices providing RESEA services within the Local Area. 
Report the number of RESEA participants (Row 3 –RESEAs Completed), who have completed all of the required services for financial reconciliation purposes. Financial Managers should coordinate with the local MIS coordinator and/or RESEA Program Manager to run the RESEA Demographics report. 
All parties should review the report and agree on the number of claimants that will be reported to CDLE along with the monthly expenditure report.
b. Reimbursement
The reimbursement rate for 2016 RESEA is up to $75/participant for participants that have completed all required activities, including the orientation.  
On a monthly or quarterly basis, the project coordinator and CDLE Finance Office will compare cumulative expenditures against the cumulative number of RESEA participants who have completed their required services to determine if there are any discrepancies between the expenditures reported and the $75 maximum rate. If discrepancies are identified, Local Areas will be notified to adjust future cash draws and expenditures to come into alignment with the $75 per participant cap. 
On a quarterly basis, CDLE must review the percentage of no shows to ensure that CDLE does not charge more than 30 percent of no show costs associated by either UI or the One Stops.

3. Profit or Program Income
NFA funding provisions for the RESEA program indicate that local areas may be reimbursed “up to” $75 per RESEA participant completing all the required activities (rather than a flat rate of $75 per participant). This is to ensure that Local Areas charge only for costs directly associated with and incurred for the RESEA program. Only costs directly associated with the defined RESEA activities and reemployment services are considered allowable. Regions shall not make a profit from RESEA funds.

4. Associated Costs
Local Areas shall review their cost allocation plans to ensure that the UI RESEA funds are properly incorporated into the plan. This is to ensure that all associated costs for the RESEA program are covered, such as staff, operating, overhead, workshops, orientations, and any additional reemployment services that are allowable and that are provided.  CDLE and USDOL may request a copy of the local cost allocation plan to ensure that RESEA funding covers only costs directly associated with RESEA services.

5. Allowable Costs
 In general, reemployment services, plus the identified RESEA activities and eligibility review may be covered with the RESEA funds. These funds may not be utilized for supportive services or training services. Federal cost principles and guidelines should be applied to UI RESEA funds. Below are examples of allowable costs:
· Example 1: Renting out a dedicated space to serve only RESEA customers can be charged to the cost per participant rate.  Local areas should determine the value and appropriateness for such dedicated space.
· Example 2:  Overhead costs directly associated with serving RESEA participants, such as supplies, electricity, equipment, etc can be covered, as long as a cost allocation formula is established that validates how the costs are directly associated with the participant and program.  Upon request or during an audit, the local cost allocation formula may be reviewed by CDLE.
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