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Tracking VJF Participants through Connecting Colorado 

 

      Log in to Connecting Colorado (staff) and go to the Reports section. 

 

      Select the “(CL) Class/Services List.” 
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           For the Required Report Criteria: 

• Enter the Date Range of the virtual event. 
• Always enter “WB” for the Region. 

For the Optional Limiters: 

• Always enter “JF” for the Activity/Service. 
• Enter the Sub-Activity/Service code; this will be provided to you by 

the Colorado Department of Labor & Employment (CDLE) staff.  
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          Select Aggregate Report from the Output Display options. 

• View a list of customers that have accessed the Virtual Job Fair (VJF) 
website from Connecting Colorado. 

• The bottom of the list has the total number of customers that 
accessed the VJF website. 

 

 

 

 

 

 

 

 

4
 



  Attachment 1 

Page 4 of 4 
 

            Select Daily Summary from the Output Display options. 

• View the total number of customers that have accessed the site & 
received a service each day of the date range. 
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