GUIDANCE REGARDING EMERGENCY UNEMPLOYMENT COMPENSATION REEMPLOYMENT SERVICES AND REEMPLOYMENT ELIGIBILITY ASSESSMENT (EUC RES/REA) 

FINANCIAL REQUIREMENTS

Original April 25, 2012 – Revised: February 25, 2013
At the Financial Managers EUC RES/REA webinar on April 12, 2012, a number of questions were raised regarding the state and federal funds issued for the EUC RES/REA program. Following the webinar, CDLE contacted the USDOL Regional Office and received their support for the following processes and procedures:

1. UI-ESF funds will cover EUC costs incurred March 28 – March 31, 2012, per the original NFA letters issued to the regions. If costs were incurred prior to March 28, regions will need to cover those costs with other funds, but can receive additional ESF funds in the same amount as the costs incurred and use them for later costs related to Wagner-Peyser functions. Please notify Sue Rusch, EUC Program Coordinator, with a listing of dates, types of costs, and total amount incurred prior to March 28 and she will follow-up regarding the supplemental funding. (sue.rusch@state.co.us)

2. Federal EUC funds will cover regional costs incurred April 1, 2012 through June 30, 2014. However, the Federal notice of funding allows the state to report expenditures through September 30, 2014.  This is allowed because the Federal notice of funding for EUC RES/REA covers this date range.  EUC Expenditures after December 31, 2013 are anticipated to slow and minimal expenditure activity should occur after January 31, 2014.
3. A single Expenditure Authorization can include both the UI-ESF funds and the Federal EUC funds. If you do not expect to incur any costs from March 28-31, 2012, there is no need to include the UI-ESF funds in the EA. 

4. Cash Draw-Downs and Monthly Expenditure Reports: 
a. Regions may submit cash requests for the Federal EUC RES/REA funds based on actual costs incurred per the existing cash request process. 

b. However, the monthly VAX expenditure report for the region must include a copy of the first page of the region’s Connecting Colorado EUC RES/REA (List/Labels) Report. (See the bottom of this document for instructions on running the report.) This report should be run cumulatively from the start of the EUC RES/REA program (March 23, 2012) through the end of the month for which expenditures are being reported and cover all offices providing EUC RES/REA services within the region. (Financial Managers can request that their local MIS staff person run the report and provide a copy of the cover page.) The number of EUC claimants from this report who have completed all four required services will be entered in a separate VAX account for financial reconciliation purposes. That VAX account number is referenced on the expense report VAX.

c. REVISION:  As of February 1, 2013, the new regional rate of reimbursement cannot exceed $77.50/claimant.  On a monthly basis, the project coordinator and CDLE Finance Office will compare cumulative expenditures against the cumulative number of EUC claimants who have completed their four required services to determine discrepancies between the expenditures reported and the $80.75 $77.50 maximum per EUC claimant allowed. If significant discrepancies are identified, regions will be notified to adjust future cash draws and expenditures and come into alignment with the $80.75 $77.50 per claimant cap.

REVISION: As of February 1, 2013, regions are allowed to expend up to $77.50/claimant for associated costs due to a change in the number of regions receiving the original allocation of funds.  This new rate is subject to change, based on the needs and requirements of the program.  CDLE will notify Workforce Regions of any changes and will negotiate the new cost per claimant amounts before new allocations are released.
5. “Profit or Program Income:” NFA funding provisions for the EUC RES/REA program have been modified to indicate that regions may be reimbursed “up to” $80.75 $77.50 per EUC claimant completing their four required services (rather than a flat rate of $80.75 $77.50  per claimant). This is to ensure that regions charge only for all associated costs that have actually been incurred for the EUC RES/REA program. Regions may not make a profit from the EUC RES/REA program or use EUC RES/REA funding for any purpose other than costs related to the EUC RES/REA program. 
NOTE:  See highlighted section in 4c.
6. Associated Costs: Regions are encouraged to review their cost allocation plans to ensure that the Federal EUC RES/REA funds are properly incorporated. This is to make sure that all associated costs for the EUC RES/REA program are covered, such as staff, operating, overhead, indirect, workshops, orientations, and additional reemployment services that are provided, etc. 

7. Allowable Costs: In general, all core and intensive services, plus the EUC eligibility review service, can be covered with the EUC RES/REA funds. These funds may not be utilized for supportive services or training services. Federal cost principles and guidelines should be applied to the Federal EUC RES/REA funds. 

Instructions for Running the EUC Report:

Financial Managers should coordinate with the local MIS coordinator and/or EUC Program Manager to run the EUC report. In addition, all three parties should review the report and agree on the number of claimants that will be reported to CDLE along with the monthly expenditure report. CDLE prefers that local regions use the number of claimants reported in the CDLE monthly report.
· Once the WFC staff member is logged into Connecting Colorado, click on the Reports tab within the initial Agent Menu. 

· Click on the EUC button, located at the bottom left hand corner under the ES column.

· Date Range: Type in the cumulative date range (always starting with March 23rd, 2012) through the end of the most recent reporting month.

· Date Type: Choose the Work Search Plan Completed Date

· Enter your Regional Code to capture all local offices within your region.  (Please note that currently the EUC report can only be run by local office. The option to run the report by region will be available no later than the end of May 2012. The CDLE Finance Office will prefer the report by region once it is available.) 

· Choose the List button.

· Select the Submit button for the report.

· Print the first page of the report, which has the total number of claimants receiving all four services. This is the only page that needs to be submitted to CDLE.

REVISION: The report was updated in January 2013 and allows agents to only list the totals.  Choose the Totals Only box.
NOTE: The Date Type: Received Report will include the list of individuals that initially appeared on your IVR list, but were not necessarily served by your WF region. This is not the option that should be used for the monthly report to CDLE. 

Reconciling Reports and the Number of EUC Claimants Served:

Since this reemployment program has been operational, CDLE has run into situations where a claimant initially appears on the EUC-IVR list, but is later found to be better suited for a different unemployment claim.  In these instances, the Workforce Center cannot be reimbursed for those customers served and should use Wagner Peyser or other state funding to cover these costs to serve these individuals.  There are times that these claimants may reappear on the EUC list.  When they reappear, the WF system can be reimbursed for required reemployment services received for those claimants.  CDLE is currently working on a reconciliation process to capture the names of the impacted individuals and will distribute this information to the regions as soon as it is available.   UI and WDP will work on a process to identify these individuals with a “withdraw” code on the EUC Connecting Colorado report from a future date and forward.  CDLE will provide the names or number of individuals served by each region that cannot be charged to the EUC RES/REA allocation.  Additional guidance will be provided once the programming and procedures have been finalized.
