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1. PURPCSE:

This program provides an employee award and recognition
system authorized by Veterans Employment and Training
Service (VETS) in accordance with PL107-288 (Jobs For
Veterans Act) and by direction of Veterans Program Letter
(VPL) 08-03. The program is designed to recognize an
employee's contribution to the objectives of VPL 08-03
through excellence in performance and service to veterans.

I'11. BACKGROUND

A.  Public 107-288, The Jobs for Veterans Act (the
Act), established the requirenment for perfornmance
incentive awards for quality enploynent training
and pl acenment services. The Act stipulates that
one percent of the State’'s total grant allocation
shall be used for this purpose. The intent is to:

(1) Inprove and noderni ze enpl oynent, training, and
pl acenent services for veterans.




(2) Recognize el i gi bl e enpl oyees for excell ence
in the provision of such services, or for
havi ng made a denonstrabl e inprovenent in the
provi sion of services to veterans.

(3) Award incentives to individuals or teans on a
cash basi s.

B. Eligible Individuals Include:

(1) Any enpl oyee providing enploynent training
and pl acenent services to veterans under the
Workforce | nvestnment Act (WA) or other
enpl oynent servi ces.

(2) Any enployee providi ng Wagner - Peyser
services I1n a One-Stop

(3) Any enployee froma One-Stop or WA
partner Agency that provides services to
vet er ans.

(4) DVOPS and LVERs

C. Federal workers, State CDLE managers, and
entities (groups or agencies) are not eligible.

D. Award Types:

(1) Distinguished Acconplishnment Awards w |l be
awarded for a notable event or achievenent that is
significant in scope, effort, or inpact on the
State of Colorado's operations with service to
veterans as indicated on the nom nation form
provi ded. This award category indicates
achi evenment well beyond the norm however, the
m ni mum required | evel of achievenent shall not be
so high as to be unattainable by enpl oyees who are
general ly recogni zed as performng in an
out st andi ng manner, nor so |ow that the awards
| ose significance by being easily attainable.

Di stingui shed awards will not exceed $1000. Wbrk
Teans may be nom nat ed.

(2) Spot Awards (on-the-spot) will be awarded to
i ndi vidual s, including LVERs, DVOPs or One Stop
col | aborative partners who have been observed
provi di ng above and beyond, best practice, and/or
an exceptional effort services for veterans
fitting the criteria formprovided. They shall be
awarded on the basis of the observations and after
conpl etion of the Spot Award nom nation form
Spot awards will be $50, and no nore than 100 Spot
Awar ds shall be given out.

(3) Total awards to a single individual wll not exceed
$1000 during the Fiscal year
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These incentive awards are to be paid fromthe FY05
Col orado Vet erans Enpl oynment and Trai ni ng Program
G ant award. Furthernore:

(1) The Col orado Departnent of Labor and
Enpl oyment Executive Director retains tota
di scretion both as to the fact or an award
and as to the amount and/or nature of the
awar d;

(2) The anmount or nature of an award, if any, is
determ ned by the Executive Director wthout
prior prom se or agreenent;

(3) The enployee or individual has no contract
right, express or inplied, to any award; and

(4) The award is not paid pursuant to any prior
contract, agreenent, or prom se.

(5) 1099s will be issued for any cal endar year
paynents that are cunul atively above the I RS
non-reportable limt.

I'V:  PCLI CY/ ACTI ON:

A. The following is the nom nation process for the D stinguished
Acconpl i shment Awar d:

(1)

(2)

(3)

(4)
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Regi onal Directors, in conjunction with State One
Stop Directors, where appropriate or other state or
entity Managers or Directors will conplete the

Di stingui shed Acconplishnent Award nonmination form a
W9 for each person nom nated and any ot her
supporting docunentati on.

Nom nation fornm(s) will be forwarded to the Col orado
State Veterans' Coordinator, who will reviewthe

nom nation formfor conpleteness. Conplete forns
wll be forwarded to the selection commttee for
consideration. Inconplete forms will be returned to
the nom nator for further action.

The selection commttee will be conprised of at

| east three Regional Directors and/or designated
representatives from Col orado’s One Stop Workforce
Devel opnent System and its partners, the Col orado
State Veterans’ Enploynent and Training Prograns
Coordi nator, an appropriate Col orado Departnent of
Labor and Enpl oynent Wor kforce Devel opnent

manager (s), and any other individuals selected by
the Director of Field Operations.

The selection commttee will neet when necessary
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and be directed by the Director of Field Operations.

(5) After awards have been determ ned, an appropriate
process for announcenent and presentation wll be
used with the help of the CDLE Information Oficer.

(6) The CDLE Controller’s office will process ﬁaynents
usi ng the attached Di stingui shed Acconpl i shnment
Nom nation Formand W9 Form

B. The process for awardi ng the Spot Award:

(1) State Directors, Supervisors, State Veterans _
Coordi nator, Local Veteran Enpl oynent Representative
(LVER), and Disabl ed Qutreach Program Speci ali st,
may issue a Spot Award to any individual in part
11, B. County One-Stop Directors may reconmmend to
the appropriate State D rector, any individual
inpart 111,B, for a Spot Award.

(2) The Person maki ng the Spot Award will forward a
conpl eted Spot Award formto the State _
Vet erans’ coordi nator for review and processing.

(3) A W9 formnust acconpany the Spot Award Form

(4) The CDLE Controller’s Ofice will process paynents
usi ng the attached Spot Award Nom nati on Form and

W9 Form
C. The guiding criteria for any award will be the recognition and
Pronnt!on In the inprovenent of service to veterans.  The
ollowwng is a |Ilist of sonme criteria for individua
achi evenents or efforts that will be sought:

- Devel opnent of a program for which the inpact may not be
directly nmeasurable (e.g., a resume skills building program

- Pronotion of entry into federal enploynent

- Providing outstandi ng Enhanced Enpl oynent Services

- Vocational rehabilitation nmarketing; direct marketing to
enpl oyers-Note: This is an exanple of how awards criteria
may foster partnerships, since vocational rehabilitation
specialists often work with or rely upon assistance from
DVOP or LVER staff.

- Exceptional performance beyond job requirenents or outside
of established performnce goal s

- ldeas that are inplenented to i nprove the system inprove
performance, reduce tine or cost, or to pronote
col | aborati on

- Perfornmance measures
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Qutreach/ community-relations efforts, e.g. Chanbers of
Commer ce, enpl oyers, etc

Generation of positive publicity for a |local office;
I ncreasi ng awareness of relevant issues within the enpl oyer
comunity

Enhancenent of on the job training, custom zed job training,
or conpensat ed work therapy

Efforts to assist hard-to-place popul ations (honel ess
veterans, etc.)

Specific incidents of above and beyond, best practice,
and/ or exceptional effort services to veterans in |ocal One
Stop Workforce Center offices.

The State Veterans Coordi nator nust track Spot and
Di stingui shed Acconplishnent Awards and report |ncentive
expenses quarterly.

Nomi nations for Distinguished Awards and Sport Awards w | |
be accepted any tine after Cctober 1, 2004. No award
nom nations will be accepted after August 15", 2005.

| MPLEMENTATI ON DATE: Nomi nations may be subnitted
i mredi at el y however, paynents can not be made until Passage
of the FY 2005 Labor, HHS and Education spending bil

| NQUI RI ES: Please direct inquiries to Tim Anthor at (303)
318- 8821

Donal d B. Peitersen
Director, Division of Enploynment and Training

Attachnents: _
Spot Award Nomi nati on Form
D stingui shed Acconplishment Award Form
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