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I. PROJECT BACKGROUND AND OVERVIEW 
 

The State of Colorado Women, Infants and Children (WIC) program provides nutrition education, 
breastfeeding support and food benefits to low income women, infants and children under the age of five.   
The program is in the process of converting its food benefits from paper checks to an electronic benefit 
transfer (EBT) system.  Once the change occurs, retail stores will need to scan WIC authorized food items at 
the UPC level and store redemptions will be processed based upon pricing established through the State of 
Colorado WIC program.  To accept WIC benefits and receive redemptions, stores must either upgrade their 
electronic cash register systems to accept these changes or opt for a stand-beside point of sale device.    

 
The purpose of this Colorado Department of Public Health and Environment (CDPHE) Request for 
Applications (RFA) is to solicit applications from authorized Colorado WIC retailers seeking financial 
assistance with the implementation of WIC EBT programming to the Vendor’s Integrated Cash Register 
System.   
 

The primary goal of this RFA is to assist Colorado WIC approved Vendors/Retailers with the costs 
associated of moving to EBT so that the Vendors/Retailers can process WIC electronic benefits in an 
integrated system. 

 
II. PROJECT BUDGET AND FUNDING PERIODS 

A. BUDGET PERIOD 
Explanation of Funding/Statutory Basis, funding source, match requirement(s) 
  
Funding for this project will be provided through a federal funding source (see Catalog of Federal 
Domestic Assistance (CFDA) number 10.578).  The United States Department of Agriculture 
(“USDA”), through the Food and Nutrition Services (“FNS”) has awarded as of 09/27/2013 
anticipated federal funds of $2,838,182 under Notice of Cooperative Agreement Award, hereinafter 
“NCAA”, number 3CO700736, to perform the following: to operate the Special Supplemental 
Nutrition Program for Women, Infants, and Children, also known as the “WIC” Program. 
 
Retailers/Vendors shall submit a budget for the total cost of the WIC EBT POS/ECR upgrade.  
Funding available per chain/store will depend upon the number of applications received.   

   
B. FUNDING PERIOD   

The project shall result in a one-time purchase order contract to be issued no later than December 1, 
2016 and with an end date of January 15, 2017.   

 
III. PROJECT REQUIREMENTS 

A. Eligibility 
1. Vendor/Retailer must be a current, certified WIC Authorized Vendor 
2. The Vendor/Retailer must in good standing with the WIC program. 
3. The Vendor/Retailer must have 8 or fewer less lanes per store location and contract with or 

purchase from third party providers for their Point of Sale systems.   
4. The Vendor/Retailer must provide a valid DUNS number.  Information regarding the DUNS can 

be found at SAM.gov   
5. The Vendor/Retailer must have implemented (or plan to implement) the WIC EBT programming 

changes between June 1, 2015 and December 31, 2016. 
6. The Vendor/Retailer must provide itemized proof of implementation cost to in order to receive 

reimbursement through this RFA. 

B. Required Project Components 
1. Summary of WIC Background 

a. Provide information pertaining to your relationship with the WIC program, i.e. are you 
a current participant in the WIC program and when you were certified to participate in 
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the WIC program 
 

2. Other Requirements 
a. Location of Operation: 

Provide address for all retail locations to receive benefits from this funding application. 
b. Provide owner information and address if different than the one above.  
c. Provide the number of lanes per store included in the funding request.  
d. Completed W-9 form 
e. Brief description of your integrated cash register system, including the name of the 

VAR or provider, and the necessary changes to your POS/ECR or that were needed to 
be made in order to participate in eWIC transactions.   

f. An itemized written quote or receipt for the total cost of system changes.  The work 
must have been (or will be) completed between June  1, 2015 –December 31, 2016 

 
IV. TOOLS AND GUIDANCE 

A. Definition of Terms 
1. eWIC – WIC EBT system. 
2. UPC – Universal product code – Unique identifier found on products sold within a retail store. 
3. VAR – Value-added reseller. Some retailers use VAR products for their cash register systems 
4. POS – Point of Sale system 
5. ECR – Electronic Cash Register system  

 
V. HOW TO APPLY 

Responses must be submitted as specified in this announcement. NOTE: Applications that fail to follow 
ALL of the requirements may not be considered. 

A. Required Documents   
All applications must include the following in this order:   
 

1. Request for Applications Cover Sheet & Signature Page 
A completed and signed form must be submitted with the response. 

2. Summary of WIC Background 
3. Other Requirements 

B. Required Templates and Forms 
 

1. Attachment A:  Request for Applications Cover Sheet and Signature Page 
Complete all sections of the Application Information Form and Signature 
page and submit as the cover page of the grant application.  

2. Attachment B:  Sample Purchase Order contract terms and conditions.  
                            This applies only if award is UNDER $25, 000.00.  

3. Attachment C:  General provisions. 
                           This applies only if award is OVER $25, 000.00.  

4. Attachment D: Administrative Information 

C. Submission Instructions 
 

1. GENERAL INFORMATION: This Request for Applications (RFA) is issued by the 
Colorado Department of Public Health and Environment (CDPHE), also referred to as the 
"State", for the benefit of Prevention Services Division/WIC Program. The CDPHE contact 
listed in these instructions is the sole point of contact concerning this RFA.   

 
During the solicitation process for this RFA, all official communication with applicants will be 
via notices on the CDPHE program web site atwww.coloradowic.com. Notices may include 
any modifications to administrative or performance requirements, answers to inquiries 
received, clarifications to requirements, and the announcement of the apparent winning 
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applicant(s). Applicants are responsible for monitoring for publication of modifications to this 
solicitation. It is incumbent upon applicants to carefully and regularly monitor for any 
such notices. Applicants are not to contact any other state office or individual regarding this 
RFA or this project. Applicants are not to rely on any other statements that alter any 
specification or other term or condition of the solicitation. 
 
Applications must be received on or before the due date and time as indicated in the Schedule 
of Activities. Late applications may not be accepted. It is the responsibility of the applicant 
to ensure that its application is received by the CDPHE WIC Program at the location listed in 
these instructions on or before the due date and time. Applicants mailing their applications 
must allow sufficient mail delivery time to ensure receipt of their applications by the time 
specified.  
 
One completed copy of the Request for Application Cover Sheet & Signature Page MUST be 
signed in ink, preferably blue ink, by a person who is legally authorized to bind the applicant 
to the application. Submissions that are determined to be at a variance with this requirement 
may be deemed non-responsive and may not be accepted. 
 
Applicants are to segregate the portion of the application responding to the pricing and funding 
application so the technical application can be evaluated without consideration of the price or 
funding model.  
 
All materials submitted shall become the property of the CDPHE, and will not be returned 
unless the RFA solicitation is cancelled prior to the submittal due date, in which case 
applications will be returned unopened or opened only for identification purposes. 
 
All materials submitted will become public record and open to inspection after the Award 
notice is issued. Any materials requested to be treated as Confidential and/or Proprietary 
information are to be packaged separately and clearly identified. Such request must include 
justification for the request. The request will be reviewed and either approved or denied in 
writing by the CDPHE Purchasing Director. If denied, the proposer will have the opportunity 
to withdraw its entire application, or to remove the restrictions. (Ref §24-72-201 et.seq, C.R.S., 
as amended, Public [open] Records) Neither cost nor pricing information or a total 
application will be considered Confidential and/or Proprietary. 
 

2. Hardcopy Applications 
 

Applications must be received by the due date and time indicated on the cover page of this RFA 
document. Faxed or emailed application will not be accepted. You may mail or hand-deliver 
your application. Applications that do not include all required components will not be reviewed. 
Applications that are not received prior to the deadline will not be reviewed.  

3. Number of copies 
a. One original with original signatures on the cover page 
b. One additional hard copy of the full application including all attachments 

 
4. Electronic Applications 

 
Applications must be received electronically by no later than by the due date and time indicated 
on the cover page of this document. Faxed applications will not be accepted. Email your 
application and all attachments to the following individual: 

Katy Gasowski 
Fiscal Unit Supervisor – Nutrition Service 

4300 Cherry Creek Drive South 
Denver, CO 80246 

303-692-2816 
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Kathryn.gasowski@state.co.us 
 

Applications received via email will receive email confirming the delivery. 
 

5. Instructions for a mailed application 
 

a. Mail or hand-deliver your application, including all required documents, to the 
following contact and address to be received no later than by the due date and 
time indicated on the cover page of this RFA document:   

 
Colorado Department of Public Health and Environment 

Mail Room, Building B1 
Attn:  Katy Gasowski, Fiscal Unit Supervisor – Nutrition Services 

4300 Cherry Creek Drive South 
Denver, CO 80246 

303-692-2816 
Kathryn.gasowski@state.co.us 

 
b. Applications received in person must be submitted sealed in appropriate 

packaging and will receive certification of the delivery. Mailed applications must 
be submitted and sealed in an appropriate envelope, package or box.  

c. All submittals must be clearly marked on the outer envelope or packaging with the 
following information: 
i. Applicant’s Name 
ii. RFA Number 
iii. RFA Submission due date and time  

 

D. Questions and Inquiries  
 

1. Applicants may make written inquiries via email to obtain clarification of requirements 
concerning this RFA. No inquiries will be accepted after the date and time indicated in the 
Schedule of Activities listed under Section VII of this document. Send all inquiries to: 

Katy Gasowski 
Fiscal Unit Supervisor – Nutrition Services 

Kathryn.gasowski@state.co.us 
2. Clearly identify your inquiries with: 

a. RFA Number 
b. RFA Title 
c. The section number and paragraph number the inquiry applies to. 

3. Responses to applicant inquiries will be published as a modification on www.coloradowic.com 
by close of business on the date indicated in the Schedule of Activities listed under Section VII 
of this document. Applicants are not to rely on any other statements that alter any specification 
or other term or condition of the RFA.  

E.  Pre-application Conference 
 
No Pre-application conference will be held. Please submit all inquiries as instructed above. 
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F. Schedule of Activities 
 

Solicitation Activity Timeline Time Date 
1. RFA Published on www.coloradowic.com N/A 10/24/2016 

2. Pre-Application Conference  N/A N/A 

3. Deadline for applicants to submit written Inquiries. Submit all inquiries 
through the Google spreadsheet at www.coloradowic.com or by emailing 
Katy Gasowski at Kathryn.gasowski@state.co.us by 12:00 p.m. (No 
Questions will be accepted after this Date/Time) 

12:00 p.m. 11/11/2016 

4. Answers to written inquiries published on www.coloradowic.com 12:00 p.m.  11/15/2016 

5. Application submission deadline 
One Originalcopy 

12:00 p.m. 11/28/2016 

6. Oral Presentation/Interviews; Applicants will be notified, if applicable (Held 
at the CDPHE's discretion) 

N/A n/a 

7. Evaluation Period   N/A 11/28/2016
-

11/30/2016
/2016 

8. Estimated Notification of Award  N/A 12/02/2016 

9. Estimated Contract Effective Date 
 

N/A 12/15/2016 

 
 
VI. SELECTION, EVALUATION, AND AWARDS 

The technical aspects of applications will be assessed based on the soundness of the applicant's approach 
and the applicant's understanding of the requirement. Past experience/qualifications will be assessed by 
considering the extent to which the qualifications, experience, and past performance are likely to foster 
successful, on-time performance. Technical and past experience assessments may include a judgment 
concerning the potential risk of unsuccessful or untimely performance, and the anticipated amount of State 
resources necessary to insure timely, successful performance. The State may use all information available 
regarding past performance as defined in C.R.S. §24-102-205 et.seq.  

 
The program carefully designed scoring and selection process to ensure fair selection of the best qualified 
applicants. The selection process is described below. The criteria for scoring are in direct correlation to the 
required application components. Applications that fail to follow ALL of the requirements may not be 
considered. Also see the administrative information concerning evaluation in section X.HH.-Selection and 
Evaluation. 
 

A. Evaluation: 
1. Consideration of Factor – Applications received will be evaluated based upon the 

following criteria. 
a. Applicant submitted all required documentation.  
b. Applicant is an authorized retailer in good standing with the State WIC program. 
c. Information is provided regarding system configuration changes for eWIC, including 

the date changes occurred. 
d. Proof of cost incurred or to be incurred is submitted. 

http://www.coloradowic.com/
mailto:Kathryn.gasowski@state.co.us
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e. Compliance with Terms 
(i) The extent to which the applicant agrees to Colorado’s basic contract terms and 

required Special Provisions without seeking exceptions 
 

2. Application Review Process/Scoring 
 
Applications will be reviewed by the CDPHE WIC Fiscal and retail units.  Award amounts will be 
dependent upon funding available and the size of the applicant pool.   
 

3. Notification and Decision 
Notification of award will be provided via email after the evaluation period.  

B. Post-Award Process: 
1. Key Contract Language/Additional Provisions 

 
Purchase order provisions are provided in Exhibit _B_ 
 

2. Contract Negotiation Process 
 

Any negotiations of contract language shall be done with CDPHE contracting and 
procurement.  Contract terms and conditions are directly related to state statute and therefore it 
may not be possible to revise.  
 

3. Insurance Requirements/W-9 
 

Successful applicants shall comply with the State’s insurance requirements to protect the 
grantee and the state from any damages or loss. The grantee will need to submit certificates of 
insurance demonstrating coverage for Professional Liability and other coverage required by the 
State as outlined below. Do not submit your proof of insurance with the application. The State 
will request that you submit proof of insurance, usually when you submit signed copies of the 
contract, at a later date. Basic insurance requirements are addressed in the General Provisions 
(Attachment B). 
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