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	PURPOSE

	To divert enough water to supply the water treatment plant(s) 

	SUMMARY

	This SOP describes how to maintain levels within the reservoir by operation of the gates located at the screen building. In addition, this SOP describes protocols for shutting down the reservoir for cleaning.

	RELATED SOPs

	SOP 2.1.2 – Screen Operations and Maintenance

	HEALTH AND SAFETY

	When operating the gates at the screen building, caution should be taken with oncoming traffic as well as with falling hazards while on the walkways. 


	PROCEDURE

	STEP NUMBER/NAME
	VISUAL AID

	1. Check River Diversion
	Picture

	Water must continually be diverted from the River to the reservoir. If the diversion flow is not adequate, raise the gates until the flow is reasonable (see Step 2).  Conversely, if the diversion flow appears excessive (i.e., much more than in the photo), lower the gates until the flow is reasonable (see Step 2). 
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	2. Adjust Gates if Necessary
	Picture

	Raise and lower each gate by attaching a handle to the actuator and turning the handle accordingly.
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	3. Check Skimmer
	Picture

	The skimmer plank serves to divert floating material from the reservoir back to the river. If there is debris lodged against the plank, remove it with a hand tool (e.g., rake).
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	Shut Down Raceway
	N/A

	Call Water Production Maintenance Foreman to shut down flow at the headgate.
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