PLEASE READ BELOW BEFORE USING THIS LETTER.

Before sending a letter to a lessor regarding termination of any lease on the basis of fiscal funding issues you should speak to either Michael Karbach, Real Estate Asset Manager, at 303-866-4564 or Brandon Ates, Real Estate Specialist, at 303-866-5458.

This letter is intended to be used as a sample only and should be adapted to fit individual circumstances.  An agency or institution should also consult legal counsel prior to termination on the basis of fiscal funding.

________________________ (Date)

VIA CERTIFIED MAIL

________________________________ (Name)

________________________________ (Firm name)

________________________________ (Address)

________________________________ (Address)

____________________, ___  _______ (City, State, Zip Code)

Re:
Lease Agreement dated ______________ (Contract Routing No. ____________), for the property located at ______________________________ (Address, City, State, Zip Code)

Dear ________:

As discussed with you during our ______________ (date) meeting, the Colorado General Assembly has not appropriated, budgeted or otherwise made available funds for this lease for the fiscal year commencing July 1 ____, which unfortunately requires the Department of __________________________ to terminate the lease.

Therefore and pursuant to Section 11, “Fiscal Funding” of the above-referenced Lease Agreement, this letter constitutes the State of Colorado, Department of ____________________ written notification to terminate the lease agreement for the premises located at ______________, CO, _____. (Address, City, State, Zip Code)

The Department of ____________________ will vacate the property no later than the close of business ________________________. (Date)

On behalf of the Department, I want to express our appreciation for the cooperative relationship the Department has enjoyed with ____________________. (Firm name)

If you have any questions, please contact:

____________________________ (Name)

____________________________ ((Title)

____________________________ (Organization)

____________________________ (Telephone)

____________________________ (Fax)

____________________________ (Email)

Sincerely,

______________________ (Name)

______________________ (Title)

cc:
____________________ (Article 19 Notice recipient)


____________________ (Article 19 Notice recipient)


Michael Karbach, SBP
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