& CORE Correcting Chart of Account
Elements in PREXC

Process

The payroll process involves multi-document creation from the PAM cycle and the
HRM cycle. The documents generated by PAM are the payroll expenditure
(PREXP), payroll internal document (PRLID), payroll net pay (PRLNP), and payroll
liability (PRLIA). The document generated by HRM is the payroll expenditure
correction (PREXC). The goal of this document is to show users how to correct
chart of account elements in the PREXC document

The PREXP, PRLNP, PRLIA and PREXC documents are laid out the same. Upon
opening the documents you will see a header tab, accounting tab, and posting
tab. The PRLID has all of the previous listed tabs in addition to a vendor tab.
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Log On

Below are the steps to navigate to Advantage

Log On
Step Image
Log on to Adva ntage. "QWEI(Ometc AMS Advantage: LOGIN - Windows fnfemet Explorer provided by CGI US ! ; 7’7 . =] =&
] https://codpa-npd.hostams.com:1443/webapp/DE1FINLJ1/Advantage;jsessionid=0000_CO2cYNPIYRyBrp-j9j9QZ1:-12timeoutReload=truellogout=true E ]
. NAMS
1. Enter your ID in User TRV S dvantage ,
ID field.
2. Enter your password
in Password field. = . ﬂ
d gm Az;z;::\;féi?:jﬂZ CGlI Technologies and Solutions Inc.
3. Click Login. |
Advantage Home |
Page appears.
Done @ Intemet | Protected Mode: Off v ®R10% -
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Correcting Chart of Account Elements in the PREXC

Search for Rejected PREXC to make correction

Step Image

Log on to CORE. [TV

Enter your user ID
in User ID field.

Login

Enteryour || | = :
password in | ==
Password field.

Click Login.

The Home Page
appears.

Type PREXC in the
Jump to field.

Click Go. Welcome to

& |CORE

Colorado Operations Resource Engine
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The Payroll
Expenditure
Correction (PREXC)
on document
catalogue appears.

Enter your
department and
doc ID in the search
bar.

If you don’t have
the document ID:

Go to Document
State and from the
Status pick list
select Rejected.

Click Browse.

AMS Advantage - Windows Intemet Explorer provided by CGI US. S

Select the rejected
PREXC document
ID.
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The rejected
document now
displays with error
messages.

& AMS Advantage - Wivdows Intemes Explores provised by CGIUS
ELEN

R

Ver: 1 Fusction: hew  Phase: Dot | -

= Untvew

Totai Lines: 3 Ascounting Line: 1 _Line Amount 5301 _ Ever Type: RS
Tolsi ines: 1 _Pasting Line: |

4 Bt (D Comn| [ vabaate| §3 Suea | |Gk Discars

Pasting

Click Edit

Accounting

- = :
[ —— o S S i
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Go to the

Accounting tab and

PayroH Expenare Comecton{PREXC)  Dept: OAn 101 115152 Ver: 1 Fancton: iew _Pases st ||« |

Select Detail —
. | #ccounting o Lt EL] HRED
Accounting. —— Conmmd oo L A ey e
; = ki
3 “o 000 ho
Verify all : i o
_ o : 2 sz =
information is . nm oo
From 11019 Tetat 10+ [1ea | wam] Gototne: | Go)
correct. Make .
changes as needed. pee v ooy
Locasion: 2 Reporting: S [rer———_—
Sub Location: 2 Sub Reparting: 2 Progeam: 5358 *
Activity: Y Task: | Phase; &
Sub Activity: 2 cub Task: 2 ProgramPeriog: 5350 A
Functian: Y Task Orders 2|
‘ Sun Funcsion: 2
Posting Toesl Limes: | Posting Line: none
566 [ Copr| [ ) vabdaie| [ Subma| [t Discast & Print | Processing = | | Woekdow = | Fie - | 3 Ciee
#100%
. (& AMS Advantage - Windows Intemet Explorer provided by CGIUS
Select Validate. TR ——Ty e
A E dump o (00| Brome S romonsice G Accessivity [ Ao Hel

successhily

Payioll Expendilure(PREXP) Dept: FAAA 1D: TESTDI Ver: 1 Function: New Phase: Diat

Header

L=

Accounting Line Line Amount
1

From 11a 1 Totat 1

STI056 HADY

PAM Line Type

Fringe Benefit

EventType: KRD1 4 Budget F¥: 2015
Accounting Tempiate: 2 Fiscal Year: | 2016
Line Descriptian: Perind: | 7
Ban: &

PAM Line Type: [Expondtue 2]

Line Amount: | 5734 55
Line Closed Amount: 50.00

Line Closed Date:

[ insertNew Line | | (34 Imsert Copied Line |
Total Limes: 1 Posting Line 1

EECI T T

@ Pt | | Processing - | | Worktne = | £
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Select Submit.

& AMS Advantage - Windows Internet Explorer provided by CGI US

@ haps://codps-npd hostams.com 443 webapp/SYSFINLIL /Advantage

ey CapenORTHPRERF]| Degt FARA 15 TESTOY Ve 1 Fancton e Phase: Oen | <]

Header

Accounting Line Line Amount Event Type PAM Line Type Fringe Benefit
73056 HRD! [ ™
From 11 1 Total. 1
e Dat
EventType: [nR01 | Budget FY: 2015
‘Accounting Template: 2 Fiscal Year: 016
Period: 7

Line Description:

Bank: &

PAM Line Type: [Expenditre |

.‘ Line Amount: | 730 5
Line Ciosed Amount: £0.00

Line Closed Date:

P Save | 5 Undo | | (2 nsert How Lina | | [ty insest Gopied Line
Total Lines: 1_Posting Line: 1

— :
Bem| B —

& Pt | Prosessing v | | aektin
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