& CORE Correcting Budget Line Validation
on PRLID

Process

The payroll process involves multi-document creation from the PAM cycle and the
HRM cycle. The documents generated by PAM are the payroll expenditure
(PREXP), payroll internal document (PRLID), payroll net pay (PRLNP), and payroll
liability (PRLIA). The document generated by HRM is the payroll expenditure
correction (PREXC). The goal of this document is to show users how to correct
budget lines in the PRLID document.

The PREXP, PRLNP, PRLIA and PREXC documents are laid out the same. Upon
opening the documents you will see a header tab, accounting tab, and posting
tab. The PRLID has all of the previous listed tabs in addition to a vendor tab.
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Log On

Below are the steps to navigate to Advantage

Log On
Step Image
Log on to Adva ntage. "QWEI(Ometc AMS Advantage: LOGIN - Windows fnfemet Explorer provided by CGI US ! ; 7’7 . =] =&
] https://codpa-npd.hostams.com:1443/webapp/DE1FINLJ1/Advantage;jsessionid=0000_CO2cYNPIYRyBrp-j9j9QZ1:-12timeoutReload=truellogout=true E ]
. NAMS
1. Enter your ID in User TRV S dvantage ,
ID field.
2. Enter your password
in Password field. = . ﬂ
d gm Az;z;::\;féi?:jﬂZ CGlI Technologies and Solutions Inc.
3. Click Login. |
Advantage Home |
Page appears.
Done @ Intemet | Protected Mode: Off v ®R10% -
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Search for rejected PRLID to make corrections

Search for Rejected PREXP to make correction

Step

Image

Log on to CORE.

Enter your user ID in
User ID field.

Enter your password
in Password field.

Click Login.

TITNM Shdvantage

The Home Page
appears.

Type PRLID in the
Jump to field.

Click Go.

Welcome to

CORE

Colorado Operations Resource Engine

A
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The Payroll Internal
Document (PRLID) on
document catalogue
appears.

Enter your
department and doc
ID in the search bar.

If you don’t have the
document ID:

Go to Document
State and from the
Status pick list select
Rejected.

Click Browse.

Select the rejected
PRLID document ID.
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Sp=igi-

The document i e
displays with error

e Pragram does nct mainken i Pragram Takle (A

DocamensiPRLID| | Dept: FA%4 D: D0SIGI0OS0DTIITSZS er: 1 Function: New Phases Dam | v

= usiion
]
DocumemMame: A ek 2|
Record Duie (=]
[
Fical Year: 2016
Fiod
Documemt Descrpon
Actual Ao 522280
Grnrated Payvoll Amout S222.88
Feversal Ameunt; 505
Feimataiement Amunt; 5020
Cloned Amount: 3000
Closed Daiz
vensor Tota Lines: 1 Vendor Liw: 1 Line Amount: 522245 _ Event Type: H30 &
Accousting Totsl Lines: & _ Accountng L 1 _Line Amount: 5281 _Event Type: HRS0 a
Pusiing Toms Lines 2 _Posting Line: 2 E]
ot || (b Copr | |2 vasesin| £} Suoma| | [ Ovcars & Pt | procesamg - || werstow = | | Pie - | | 3 G

Go to the Vendor tab | “r oo J—
and Select the Seller

View 4510129 | @ and Program Goss nol exist on Me Program Tadle (A
. Dept: FAAA 10 Ver: 1 Function: New Phase: Draft | ~ | - T CHADMAN , 02
Fund Accounting :
N -
— — — ———
; — —
ey

osa:
s o Sub 0BSA:
Department: FAA Revenve: Dept Object:
uai: 2700 Sub Revenve: Oept Revenve:

Sub Uit Bsa:

Appr Unit: FFEDADOOD

Total Lines: & _ Accounting Line: 1 Line Amount: 5281 _ Event Type: HRSO 8
" Total Lines: 3 Posting Line: 2

8
(5 Eot] (3 Copy| ) Vabdote] (3 Submi | |G Dacaa]
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Verify information is
correct and make any

necessary
ad_l u Stm entS Verdor U Line Amount m—— Event Type — et Extern Type
From 110 1 Tetat 1 Gotome. Ge
= tetvew
Object: 5A: -
P —— sanossa:
fo— Pap—
[ OeptRevenme:
ssac
sowBsn
Accountng Toi inoc . Acoovatng Une: 1 Uik Aot 5141 Evan et 0
Postng TotLine: . Postiog Une: 2
doto] (3 Comn| |2 vasat] |61 Sebma] | (3 Dwcam | 8 P | | Processng ~ | Worton~ | Fle~ | 3 o)
K10
. 5 AMS Advantage - Windows bnlernet Explorer provided by CGIUS =@ =
Go to the Accounting | & - S B

tab and Select Fund
Accounting.

Verify All information
is correct. Make
changes as needed.

The i and Prograr does et waia o the Program Tabe (4

Dep: Fan 1 Ver: 1 Functon: tew  oase: o | v
Hoader
Vendor ot Lines: 1 Vensor Line: 1 Line Amounts 5222.48 _Event Types 10
L]
Aceosning Line Uneamowt  evemn e PamLne Type rringe seren
ity
ity
bty
From 1106 Tolal & cawme| | oo
= v
o~
& ot 2 ” =
@ e object: 2 sa &
1 % Revenue: % e Onjes &
vm: % Sum Revemue: 2 oept Revenae: &
s 2 sa 2 Clearing Fune:
AAAAA ) sunsh: 2 Ginating Sub Func:
Pasiing Tots Linew 2 Possng Line: 2 =
(e |3 com] [ vasome [} Suoma] |Gk Daeas & oo | [rsceasmg v [wooktow v | [Fie v [ 3 cose |
R0 -
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Select Validate.

5 AMS Advanitage - Windows bnternet Explarer provided by CGIUS

@ rte: hostams com e

o the Program Tabe (3

Ver: 1 Functon: tew  oase: o | v
Header ®
Vendor TotatLines: 1 emsor Line: 1 Line Amount 522248 Evemt Types 1550 =
L]
Aceosning Line Une Amount evemt Type PamLne Type rringe seren
i s Gy o
2 w0 Lty e
3 50 Lastey ves
1 50 Labaty ves
s =50 Labtty e
[ w30 Labity e
From 1106 Toal 6 Gotmme: ] 62
= watven
Locaon: 2 [ S Waior Progra: &
set Locason: & sut Reporeeg: 2 Prograns: 2
- % s Tash: 2 program peoa: &
Funcsiom ) Tast G 2
Sus Funcsion: %

Total Liness 2 Pasting Lines 2

swma] |G v & P recessng | [wontom | e | 3 iose |

Rm -

Select Submit.

23 AMS Achvartage - Windows Intemet Explores provided by GGl US

@ hitps/codpa- npd hostam.com 1443 webapp S A

20| Prrone Soren

Vi 411141 @ Aspled averid v ] s document
Payeolnernal DocumenlPRUID) Dot FAMA 10: TESTEZ Vers | Fumchon: New  Phases Grafl | =] 11
[ra—
= nvien
[y &
Record Date: pazoeots [
Buset FY: zo1e
Actust Amouns: 3031
Ganerstes Payrc Amcunt: 5231
I Reversat Amure: 3200
Reimsiatement Amcur: 50,04
Claaed Amur: 5290
Cloed Date:
Vengor TotaiLines: 1 Vendor Line: 1_Line Amoumt: 0,01 Event Types 250 @
Accounting TotalLines: 1 Accouning Links 1 Line Amouet: 5001 Event Type: HE90 B
Fosiing Posung Lne: 2 o
13 | (3 comn e | 63 soma| | [ Disars 8 Prin | [ Processing = | | Werblow = | [ i =] |3 o
Roow -
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