& CORE ~ Budget Line Validation in PREXP,
PRLNP and PRLIA

Process

The payroll process involves multi-document creation from the PAM cycle and the
HRM cycle. The documents generated by PAM are the payroll expenditure
(PREXP), payroll internal document (PRLID), payroll net pay (PRLNP), and payroll
liability (PRLIA). The document generated by HRM is the payroll expenditure
correction (PREXC). The goal of this document is to show users how to correct
budget lines in the PREXP, PRLNP and PRLIA documents.

The PREXP, PRLNP, PRLIA and PREXC documents are laid out the same. Upon
opening the documents you will see a header tab, accounting tab, and posting
tab. The PRLID has all of the previous listed tabs in addition to a vendor tab.
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Log On

Below are the steps to navigate to Advantage

Log On
Step Image
Log on to Adva ntage. "QWEI(Ometc AMS Advantage: LOGIN - Windows fnfemet Explorer provided by CGI US ! ; 7’7 . =] =&
] https://codpa-npd.hostams.com:1443/webapp/DE1FINLJ1/Advantage;jsessionid=0000_CO2cYNPIYRyBrp-j9j9QZ1:-12timeoutReload=truellogout=true E ]
. NAMS
1. Enter your ID in User TRV S dvantage ,
ID field.
2. Enter your password
in Password field. = . ﬂ
d gm Az;z;::\;féi?:jﬂZ CGlI Technologies and Solutions Inc.
3. Click Login. |
Advantage Home |
Page appears.
Done @ Intemet | Protected Mode: Off v ®R10% -
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Search for rejected PREXP to make corrections

Search for Rejected PREXP to make correction

Step Image

Log on to CORE. [T,

Enter your user ID in
User ID field.

Enter your password e
in Password field. e

Click Login.

The Home Page
appears.

Type PREXPinthe | ‘==
Jump to field.
Click Go.

Welcome to

CORE

Colorado Operations Resource Engine

A
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25 AMS Avantage - Windows Intemet Explorer provided By CGI US. L= &

The Payro" 85 ttpe/cotpa s comfocio 7 e : ‘ a
Expenditure (PREXP) | # ST Y e T T
on document
catalogue appears.

Enter your
department and doc
ID in the search bar.

If you don’t have the
document ID:

Go to Document
State and from the
Status pick list select
Rejected.

Click Browse.

2 AMS Advantage - Windows [nternet Explocer provided by CGI US = O

Select the rejected
PREXP document ID.

.............
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The document now
appears with error
messages.

£ AMS Acvantage - Windews Intemet Explores previded by COIUS =

B hetps://codps-npd hostams.com: 43 webapp SYSEINLIL Advant

iew @ 2czouning Penod toses - s s (4155%)
L tapmost iapackiture (PREXP) Dept: FAMA 100 TESTON Wer: | Fumction: New Phase: Dral  ~

= waien
Bank Account: +
=
Chnad At 3388
P
R se]5mee
Accounting Total Lines: | Accounting Line: 1 Line Amount: 5730 56  Event Type: HRI1
Posting To o) Possee e 1.
(D Copy | [ valdate| Ff Suomil [t Discand B Pres | Processing ~ | | Woekdow ~ | Fie~ | 31
#100%
a 1 [E=NC]
Go to the e re—— T T——

Accounting tab and
Select Fund
Accounting.

Verify All
information is
correct. Make
changes as needed.

Do Bn 102 Vers 1 Functon: Hew Phase: Dt | v
Accounting Line Line Amaunt Event Type PAM Line Type Fringe Beefit
4 a1
From 1105 Tolal 5 Gorome | &
= Lt View
i A .
Fun: 1000 & object 1110 & oBsA: 2
sub Fun: 2 Sub Objec 2 sub 0B, £
Depanment: paa & Revemse: 2 Dept Oject 2
J veit 18 & Sub Revenes: EY Dept Reverwe: &
Sais Uit 2z B 2 Clearing Fund: 2
AopeUait: rasooms A% Sub B3A: Y Clearing Sub Fund: &
Posting Totai Lines: 1 _Pasting Line: 1
(& Ed] [ 3 Copy 2) Vaidaie | ] Suoma |  [5 Discard | @ Pria | Processing = | | Weekdow ~ | Fie~ | 3¢

H100%
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{5 AMS Advantage - Windows Intemet Explorer provided by CGIUS

Select Validate. & wer

el hestams.com 1

RE

& |o0] Brome JYPersons

iz, 21 1 ot 8| @ Docume vabated successhlly

Payrol Expenditure(PREXP) Depiz FAAA ID: TESTOI Ver: 1 Function: New Phase: Draf || ~ |

Heager

Accounting Line Ling Amaunt Event Type PAM Line Type
' 13058 HADI Expendinure e
6

Fringe Benefit

From 12 1 Totat |

EventType: WR01 |4
Accounting Tempiate & Fiscal Year: | 2015
Perias | 7

Line Description:
Bank: &
PAM Line Type: [Smmanne ]
Line Amount: 5730 55
Line Closed Amount: $0.00

Line Closed Date:

P Save | % Undo| (S tnsert bew Line | | [ Invert Coped Line |

Total Lines: | _Posting Line: 1

1 St —

& Pro | [ Processing = | | Workdiwr =

{2 AMS Advantage - Windows Intemet Explorer provided by CGI US

Select Submit. F =

24 hostams.com:

RE ,

View 481 019 iaated successully
Payroll Expenditure{PREXP)  Depl: FAAA ID: TESTOT Ver: 1 Function: Hew Phase: Dral

ccessiviny

Fringe Benefit

Line Amount Event Type PAM Line Type

Accounting Line
ST3056 HRDY Expendiure

From 1101 Total. 1

Accounting | Senvice Dates ol Information

Event Type: [HED1 | Budget FY: 2015

Accounting Template: 2 Fiscat veor: | 2116
Line Descripbon: Period: |7
Bank: a

PAM Line Type: [Expenditurs

.‘ Line Amount: 5720 55
Line Closed Amauri: 50,90

Line Closed Date:

| LB saw | 5 umo [+ Insert How Ling | | (334 Insent Copea Line |
Posting Tola! Lines: 1_Posting Line: 1

(9 copy| [ vasas| £} suomi | | | (3¢ Discara

8 Pt | Processiog < | wea
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