& CORE Budget Line Validation in PREXC

Process

The payroll process involves multi-document creation from the PAM cycle and the
HRM cycle. The documents generated by PAM are the payroll expenditure
(PREXP), payroll internal document (PRLID), payroll net pay (PRLNP), and payroll
liability (PRLIA). The document generated by HRM is the payroll expenditure
correction (PREXC). The goal of this document is to show users how to correct
budget lines in the PREXC document.

The PREXP, PRLNP, PRLIA and PREXC documents are laid out the same. Upon
opening the documents you will see a header tab, accounting tab, and posting
tab. The PRLID has all of the previous listed tabs in addition to a vendor tab.
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Log On

Below are the steps to navigate to Advantage

Log On

Step Image
& Welcome to AMS Advantaga:loem - Windows Internet Explorer provided by CGI US =] -
Log on to Advantage' &) https://codpa-npd.hostams.com:1443/webapp/DE1FINLIL/Advantagejsessionid=0000_CO2cYNP9YRyBrp-P9j9QZ1:-1 AtimeoutReload=truedlogout=true A
. MY :
1. Enteryour IDin User | [T\ MSdvantage |
ID field.
2. Enter your password
in Password field * LC gln Copyright ® 2001, 2012 CGI Technologies and Solutions Inc. r|
3. CliCk LOgin. UseriD:  rmorit gg::] e ::ncﬁ\'\'zchnolng\esand |
Advantage Home . |
Page appears.
Done @ Intemet | Protected Mode: Off fa v ®|10% ~
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Search for rejected PREXC to make corrections

Search for Rejected PREXC to make correction

Step Image

Log on to CORE. [TV vge

Enter your user
ID in User ID
field. Lo

Enter your ==
password in
Password field.

Click Login.

The Home Page
appears.

Type PREXCin
the Jump to
field.

Click Go.

Welcome to

CORE

Colorado Operations Resource Engine

A
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The Payroll
Expenditure
Correction
(PREXC) on
document
catalogue
appears.

Blan] Prome Soremos @ rconnm Groren < oo (3

Procursmen | Budgeing  Accounts Recewatie  Accounts Paystie

Enter your
department
and doc ID in
the search bar.

If you don’t
have the
document ID:

Go to
Document
State and from
the Status pick
list select
Rejected.

Click Browse.

Select the
rejected PREXC
document ID.
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The document
now appears with
error messages. :

Documen Nams:

RucorsOme: omuc [
gt ers 2016
-
oot o
Document escromon:
Pp——
[

Reversal Amount: 5000

Fmatatement Ameunt: $012
Clased Amount: 5000
Cioned Dae:

Accounting Totai Lines: 3 Ascounting Line: 1 _Line Amount 5301 _ Ever Type: RS

Posting Totah ineic 1. Posting Line: | #
doem] (D osn| [ vasame] g3 suma| |Gy s @ puus | |processing = | | woatow v | | e | | Glose

o
) =8 =
. . @ o
Cllck Edlt € i hostams.com43/webapp/ SYSFINUL Advartageeesioid 0000 s PGl T OV &
oy R T — e
View A1 1o 381 @ Foee s for s Document Code (2239) - -
Dest FAE 1D [ T —— o, s
Header ]
S
- :
Document Name; Bank Account: S

Record Dote: p2azme [0
BusgetFY: 2016

Fiacal Year: 2016,

5}
el

Total Lines: 2 Aceountig Line: 1 Lina Amount: 5001 Event Type: HREZ
Tota Liness 1 Possag Line: ¢
@ Pt | Pracessing - | Workdow - | Fin | E3 Chose

P

Accounting

s+
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Budget Line Validation in PREXC

Go to the
Accounting tab
and Select Fund

2 AMS acantage - Windows Intemes Explorer penided by CG US =&

B huwps://codps hortams.com/webapp/ PROFINLX Advanta

Procuement  Busgerg

Jensen
CALE socumant in 6o mose

PayroH Expenare Comecton{PREXC)  Dept: OAn 101 115152 Ver: 1 Fancton: iew _Pases st ||« |

-
; e E— — .
Accountmg, —— e _—— —
; o i
; e o
Verify All : e o
eriy : 2o e
H f H H [ 3200 5000 HRSD
information is . na 0w ran
Froen 1 1o 10 Tt 10+ [1ea | wam] Gototne: | Go)
correct. Make
= Lt view |
changes as ... -
| Fund 1000 Objest: 1221 | [ I
needed. e, wows S %
Depariment: pana & Revarme: ) Dopt Object; o
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== S =
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s -

Select Validate.

5 AMS Advantage - Windows Intemet Expores pavided by CGI US =@ =
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Select Submit.

{6 AMS Advartage - Windows Internet Explocer provided by CGI US
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