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Instructions for Acquiring Excess Equipment online, through the 1033 Program:
Go to: https://business.dla.mil 
· Click on the “Registered Users Login Here” link. This will take you to the business portal window where you will “accept” and enter your User ID and Password. 

· Click on the Disposition Services tab and then click on RTD.  This will open a third window.  If it doesn’t, check to see if your browser is blocking “pop ups”.  If so, click on “allow” to open the new window.
· To view/submit requests for equipment, highlight Law Enforcement Support Office and click on LESO search.  On this screen, there are  Federal Supply Classes (FSC) codes and keywords, etc.  You can either search every DSS in the world or you can narrow your search to see only equipment in your area.  Multiple areas may be selected.  Colorado Springs is the DSS in Colorado, but equipment can be obtained from any DSS across the country.  *Make sure the DODAAC that appears is for your agency otherwise, you’ll be screening for another LEA.
· When you have found a desired item, click on the shopping cart at the bottom left of the equipment description.  Enter the quantity in the appropriate column, write the justification (up to 300 characters), and click the “save to cart” button.

· If you need to delete an item that has been tagged, click on the shopping cart for that item and it will be deleted.  When you are finished, click on “check out” at the top of the page to complete the requisitioning process.  Clicking on “return to search” at the bottom of the screen will take you back to the search page where you can continue searching. 
· If you are unable to find what you are looking for, you may schedule a “want list” by clicking on “schedule” next to the words “want list”.  This is a good tool to use as it will save you time in looking for the equipment you are interested in acquiring.

· You should get an email letting you know if you have been approved or rejected for requested equipment.  If all approvals are met, the equipment is yours.
· You’ll have two weeks to obtain the equipment.

· Once you receive your equipment you MUST sign the form 1348 and fax it to our office at 303-239-5775. It is needed by this office in order to reconcile your 1033 inventory.  The form 1348 is a kind of receipt stating you did receive the equipment, the delivery was complete, and everything is accounted for.  Call 303-239-5776 if you need further assistance.
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