
Customer Service   303-866-4100 or ids.customerservice@state.co.us

JOB NO.

COPIER LOCATION

ADDRESS

BILL TO: (only if other Copier Location)

ADDRESS

TELEPHONE NO.   EXT.

E-MAIL ADDRESS

TELEPHONE NO.   EXT.

AUTHORIZED SIGNATURE
(for request)

DO YOU HAVE ADEQUATE SPACE FOR YOUR COPIER ?
(recommend a space of 75” long by 70” wide for stand alone copiers)

NUMBER OF USERS IN GROUP

OTHERS USERS ( PIN #s)

IDS/CENTRAL SERVICES

MULTIFUNCTION PRINTER/COPIER REQUEST
(PLEASE TYPE OR PRINT). SEE INSTRUCTIONS ON BACK OF THIS FORM

BILLING CODE NO. (required to process order) COFRS DOC I.D. (for C.S. use only)

I T A E A

DATE ORDERED

COPY MANAGER
TEDDY ABAD-PEREZ

CS-02-0-01 (REV. 1/2014)

SHADED AREAS FOR INTEGRATED DOCUMENT FACTORY USE ONLY

C

YOUR COPIER CODE  NUMBER (9 digit COFRS code)

NEW REQUEST FOR
MFD DEVICE

PROJECTED INSTALL

PAPER CONTACTOFFICE MANAGER CONTACT

AVERAGE NUMBER OF COPIES PER MONTH

NUMBER OF COPIES PER MONTH USING PIN # (IF APPLICABLE)

C7 Category (35,000 Plus)  WC5775
Black/White Copies <3.3 Cents>

Fax Enabled

Network Scanning Enabled

YES
NO

CURRENT COPIER SERIAL NUMBER NEW COPIER SERIALNUMBER

STANDARD ACCESSORIES

C3 Category (4,000 -8,000 )  WC7835
Black/White Copies  <3.3 Cents>

Fax Enabled

Network Scanning Enabled

Color Copy         Color Print Enabled
Colored Copy/Print Cost <15 Cents>

C4 Category (8,000 - 14,000 )  WC7845
Black/White Copies  <3.3 Cents>

Fax Enabled

Network Scanning Enabled

Color Copy         Color Print Enabled
Colored Copy/Print Cost <15 Cents>

C5 Category (14,000 - 20,000)  WC7855
Black/White Copies  <3.3 Cents>

Fax Enabled

Network Scanning Enabled
Color Copy         Color Print Enabled
Colored Copy/Print Cost <15 Cents>

C1 Category (500-4,000)  WC3615
Black/White Copies  <3.3 Cents>

Fax Enabled 

Network Scanning Enabled

DEDICATED USE
FOR DEDICATED COPIERS ONLY

     $40-High Capcity Paper Feeder 
     $12 - Wireless Internet

TYPE OF BILLING

DEDICATED BILLED DEVICE (MFD will be billed solely to the Copier Billing Code listed above)

AUDITRON

Shared Billing (For MFD’s that are shared by muliple agencies/divisions)

Do you have a existing pin number(s)?               Yes           No

If “No” list COFERS CODE so that we could generate a new pin C

YOUR COPIER CODE  NUMBER (9 digit COFRS code)

If “Yes” list Pin codes you will be using primarily on this device, please fill out back of the form. 

Small Multifunction Printer
Monochrome Device Only

Large Multifunction Printer
Monochrome Device Only
20 AMP Power Required

All IDS MFP Devices come with Standard Office LX
Finisher Includes (Collating, Staples and 3-hole punch kit)

ADDITIONAL ACCESSORIES

Check box if you will not need Standard Office Finisher      $15 - Envelope Feeder

     $15 - Worksurface Tray 
                            (Convenience Stapler Included)

novakb
Cross-Out

novakb
Typewritten Text



AUDITRON CODES:

CURRENT PIN NUMBER      COFERS CODE ASSOCIATED WITH PIN NUMBER

C

M

Y

CM

MY

CY

CMY

K
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