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[FACILITY NAME]

Emergency Operations Plan

RECORD OF DISTRIBUTION

Adopted: 4/14/11
This document was distributed in its entirety on [DATE] to the following agencies by the [INSERT APPROVAL COMMITTEE NAME HERE] to increase the coordination of emergency planning efforts among corporate, local, county and state levels. By accepting a copy of this plan, the receiving agency agrees to read the contents of the plan and store it in a location that is secure and accessible during an emergency. As authors of the plan, the facility [INSERT FACILITY NAME HERE] agrees to keep the plan current and ensure dissemination of any updates or changes of this document to distribution partners. 

__________________________________________

_________________

             [NAME/TITLE OF DISTRIBUTEE]



[DATE]

__________________________________________

_________________

             [NAME/TITLE OF DISTRIBUTEE]



[DATE]

__________________________________________

_________________

             [NAME/TITLE OF DISTRIBUTEE]



[DATE]

__________________________________________

_________________

             [NAME/TITLE OF DISTRIBUTEE]



[DATE]

__________________________________________

_________________

             [NAME/TITLE OF DISTRIBUTEE]



[DATE]


PLEASE DELETE THE FOLLOWING TEXT AND FOOTER GRAPHIC BEFORE PRINTING: This page tracks who the EOP was distributed to and should include any corporate entities, key staff members, the local emergency planner or manager, and any other special considerations specific to the facility. The page should include the members of distribution, date, and version of the EOP given. If significant changes or updates are made to the plan, the entire plan should be re-distributed. If significant changes or updates are made to a specific annex or appendices, then it may be more appropriate to just redistribute those sections. Be sure to track that information here. This page should work in conjunction with the Signature Page and the Record of Changes.
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