Basic Information Facilities Should Share with Emergency Managers, First Responders, and other Agencies

A.  Provide basic information concerning the facility, to include but not limited to:

1. ____ Name of facility, address, telephone number, emergency contact telephone

numbers, pager numbers (if available), fax number, type of facility, and license.

2. ____ Owner of facility, address, telephone (private or corporate ownership).

3. ____ Year facility was built, type of construction and date of any subsequent

construction.

4. ____Name of Administrator, address, work/home telephone, number of his/her

alternate.

5.  ____Name, address, work and home telephone number of person implementing the provisions of this plan, if different from the Administrator.

6. ____Name, work and home telephone number of person(s) who developed this plan.

7. ____ Include an organizational chart, identifying phone numbers, with key management positions.

8. ____Provide a building schematic of a reasonable size (8.5 X 11).

B. Provide an introduction to the Plan which describes its purpose, time of implementation, and the desired outcome that will be achieved through the planning process. Also provide any other information concerning the center that has bearing on the

implementation of this plan.

