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System Overview

The Casino E-Z File System provides casinos in the State of Colorado a convenient and
secure environment to file and pay monthly gaming taxes via the Internet.

The Casino E-Z File System is running a SSL (Secure Socket Layer) on the web site. This
ensures that all web pages are encrypted. The system enables casinos to set up users with
different security levels. In order to ensure database integrity, the database has been migrated
to an Oracle platform. This database structure is flexible and enables the Division and the
Department of Revenue Information Technology Division to address programming changes in
a timely manner.

The system allows users to enter and update their current tax return up until the filing deadline.
This feature allows for fewer prior period adjustments to Adjusted Gross Proceeds (AGP). If
for some reason the user cannot complete the return, they can save the information entered
and complete the return at a later time. Once the return is submitted, filers receive a
confirmation from the system that their return has been successfully transmitted. Tax returns
transmitted over the web allows casinos to pay gaming taxes electronically via Electronic
Funds Transfer (EFT). Casinos have the ability to view, print or save the return as a text file
and casinos are able to access previous tax return filings via the Internet. In addition, if the
casinos should lose Internet connectivity from their location they can access the filing system
from any of the Division’s offices or from any location that has an Internet connection.

1/1/2015 Page 1



Responsibilities
Casino and/or Manufacture Responsibilities:

Assign “system administrator”

Set up new users

Maintain user information

Assign security level access authority for each user

Delete users

File tax returns and pay taxes by filing deadline

File Standard Financial Statements by filing deadline

Enter casino personnel

Enter device movement

Notify Division of Gaming of knowledge of security breach
Train new employees on the use of the Casino E-Z File System
Notify the Division when the casino System Administrator changes

Division of Gaming Responsibilities

Ensure a secure web site

Set up new casinos/manufacturers

Train casino/manufacturer “system administrator”

Set up casino/manufacturer “system administrator”

Act as point of Contact for assistance with the filing of a tax return, financial statements,
personnel tracking and device tracking:

e Contact Name: Tax Examiner
e Telephone Number: 303.205.1300
e E-mail address: dor_coloradocasinos@state.co.us
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Getting Started

The Casino E-Z File System is accessed through the Division of Gaming’s home page:
https://www.colorado.gov/enforcement/gaming

Click on Casino E-Z File under Online Services.
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Casino E-Z File System Log In

Casino E-Z File--File Return

Casino License #:||
User Id:
User Password:
| OK J| Cancel )

A% BOBBY.:-
v APPROVED
Test Wersion 20060130

How to use:
1. Type in Casino License Number without dashes (for example license #L10-12345-0001
would type in 10123450001), press TAB key;

2. Type in User ID, press TAB key;
3. Type in Password,

4. Click on OK

TIPS:

e User ID is a system generated number, three or four characters long.

¢ On first instance of entering the Casino E-Z File System, the system will prompt the user to
change their password.

e Passwords can be eight (8) to fifteen (15) characters in length, must utilize both alpha and
numeric characters, and should not be a word.

e |If a user does not remember their password, contact the licensee’s Casino System
Administrator. The Casino System Administrator will need to send the reset password
authorization form to the Division of Gaming System Administrator and request to have the
password reset. See the System Security section of this manual for more information and
the reset password authorization form.
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Colorado Casino E-Z File System Main Menu

From the main menu, a user will be able to select the function to be performed. In addition, the
Division of Gaming will post important dates and information on the notice page.

"« Colorado Casino

% E-ZFile System e
2 o £ y 2) O
= i Help Log Out
v DIVISION OF GAMING

w E-ZFile |/ UserAdmin |/ Financial Statements |/ Personnel Tracking |/ Device Tracking |

Notices and Alerts
(D Taxes for August are due on September 15.

Welcome to Casino E-Z File

Welcome | E-Z File | User Admin | Financial Statements | Personnel Tracking | Device Tracking | Help | Log Out

Copyright Colorade Departmant of Revenus 2005 -

When to use:
1. E-ZFile

e To create or edit tax returns and view previously filed tax returns.
2. User Administration (RESTRICTED ACCESS)

e To add/delete users.

e To modify existing user information.
3. Financial Statements

e To create or edit standard financial statements.
4. Personnel Tracking

e To add/remove casino personnel.
e To modify existing casino personnel information.
5. Device Tracking

e To enter receipt/removal of gaming devices.
e To track movement of gaming devices.

6. Help
e To assist the user on how to use the system.

7. Log Out

e To exit the Casino E-Z File System. MUST SELECT “Log Out” TO PROPERLY END
SESSION.
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E-Z File Tax Filing

From the main menu, a user will be able to select the E-Z File button.

O

E
[
-
[m}
'g
=

YT E-zFile | Useradmin | Financial Staternents | Personnel Tracking | Device Tracking |

Notices and Alerts
(D Taxes for August are due on September 15.

Welcome to Casino E-Z File

Welcome | E-Z File | User Admin | Financial Statements | Personnel Tracking | Device Tracking | Help | Log Out

Copyright Celorade Depatment of Revenue 2005 -

User Verification

Verify user information:

(1) Is the information below correct?

Casino Hame: TEST CASIMNO
Casino Location: Black Hawk
Casino License #: 39933530001
User ld: 0
User Title: 33
email Address:

| es L Mo

e |f the information is incorrect, select “No” and follow the instructions on the screen to
contact the Division of Gaming.

e If user information is correct, select “Yes”.
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New Filing

A user must select the appropriate filing period from the drop-down list to create, modify or
view a tax return for the current filing period.

When to use:

e Creating a new casino tax return filing.

e Modifying or viewing a return prior to the tax filing deadline.

welcome JNSFAEIEN User Admin | Financial Statements | Personnel Tracking | Device Tracking

Monthly Gaming Tax Return
MNumber of days open in month: 28 ~ Filing Period: February 2014 » [ GetFliling )

Slots 5¢ 10¢ 25¢ 50¢ $1 $2 $5 $10 $25/$50 $100 Multi Slot Totals Black Jack Player Banked Poker
House Banked Poker Craps Roulette Charitable Gaming Adjustments/Penalty/interest

Slots

Denominations: # of Units: Coins In: Drop: Payouts:

1 Cent Slot 0 $0.00 $0.00 $0.00
P ... Statewide N .. Adjusted Gross

Hopper Adj Contributions: § § '®%' Proceeds:

$0.00 $0.00 $0.00 $0.00

(wiew Return ) | Save Session ) | Printversion ) ( Repartversion ) | Download ) | Calc Form )

How to use:

e Select Filing Period. The system will default to current filing period(s) open. Febuary 2014 ~
e To create, modify or view a current return, select | GetFiling

e The system defaults to the number of days in the month selected. If the casino was open
for business for less than the full month, enter the number of days open.

e If modifying an existing return, the Status is identified in left corner of the gfﬁ:;";t'tzd

screen.
e Previous Filings |
e Use the tab key to move from field to field, or the hot links, onthe top ofthe ./

return.

e Enter tax information based on slot type, table game type, etc.

e Select the [ Calc Form | button to calculate AGP results. This may be done at any time
during data entry. The buttons are located after each slot denomination and each table

game type, as well as the bottom of the form.

e |[f “Save Session” is selected, the information entered is saved but not submitted. Once
the information has been saved, the user may continue or “Log Out”.

e If “Print version” is selected, a new window is opened that will display the gaming detail in a
printable format.
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o If “View Return” is selected, the tax return is displayed with AGP and Tax calculations (See
next page).

e If “Report version” is selected, a new window is opened that will display a printable version
of the tax return.

e If “Download” is selected, the system will allow you to download the tax return to your
computer as an Excel Comma Separated Values file, or .csv.

NOTE: Tax returns before July 2008 had fields that don’t appear on the tax returns beginning
with the July 2008 return. Specifically, those fields previously reflected on the slots section are:
Jackpot Payouts, Tickets Dropped, Tickets Redeemed, Electronic In, Electronic Out, and Fills.

For the Slots section input on the Tax Return:

Drop equals Drop (bill and coin) + Tickets and Slot Coupons Dropped + Electronic-In
(Electronic Drop or E-drop) + Tournament AGP.

Payouts equal Jackpots + Cancelled (Accumulated) Credits + Progressive Payouts +
External Bonus Payouts + Additional Payouts + Fills + Tickets Redeemed + Electronic-
Out (non-cashable credits uploaded).

AGP is calculated as Drop — Payouts + Hopper Adjustments — Statewide Contributions +
Statewide Secondaries.
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View Return

|_Submit Retum | | Backto Rebum | | Prntversion | | Download |

Monthly Gaming Tax Return
Casino Hame
DMISION OF GAMING

Adjusted Gross Proceeds
1 cent
5 oent
10 cent

100 dollar

Multi-genom

Bladjack

Flaysr Bank Poke

House Bank Poker

Craps

Roulette

Taxable AGP

Prior Period Adjus tment

Adjusted Taxable AGP {Current Periad}

Charitable Gaming Tax
Penalty

Interast

Taotal Due

Tax Computation Schedule

Taxable AGP from previcus months
“Year-to-Date Taxable AGP (previous plus cumrent)
“Year-to-Date Tax Calculstions

50.00 to S2,000,000.00 at0.25%
52,000,000.01 to 85,000,000.00 at 2.0%
£,000,000.01 to 58,000,000.00 2t 2.0%
8,000,000.01 to 510,000,000.00 =t 11.0%
10,000,000.01 t2813,000,000.00 at 18.0%
13,000,000.01 and over 5t 20.0%
“Year-to-Date Taxes Dus

Taxes Previcusly Paid

Taxss Due this reporting period

LRI R I

Gaming Tax (see Tax Computation Schedule Below)

License #
taXlik2aD0G

S5,000.00
280 000.00
SC2004.50
20.00
20.00
20.00

Filing Pericd
Movember 2010

L e O O O O O O O T O Oy O R e ¥

20.00
35,700,050.00

5128,004.50
30.00
2128,004.50
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Submit Return

When the user is ready to submit the tax return to the Department of Revenue for processing,
select the “Submit Return” function. The tax return is not considered filed until the user
selects this function, then determines the payment option. |If the user only saves the
return, the return will not be submitted. It is important to note that once the tax return is
submitted, do not select the save option.

e Once “Submit Return” is selected:

e Verify the “EFT #”, and then select the payment option. (The check payment option
may only be selected with the approval of the Division’s Tax Examiner or Chief Auditor).

e Ifthe "EFT #” is not correct, contact the Division of Gaming at (303) 205- 1300.

» Colorado Casino
E-Z File System

&
<" DIVISION OF GAMING Help  Log Out

w Submit Tax Return

« Previous Filings
~#  Filing Period
February 2014
EFT#: 1234567

Welcame m User Admin Financial Staternents Personnel Tracking Dewice Tracking

Verify filing period and EFT#. If the information is correct and you want to submit this form to the Department of Revenue, click on either the "Submit Return via Pay Connexion” or
"Submit Return via Check"” button.

Backto Return ) ( Submit Return via Fay Connexion | Subrmit Return via Check )

Welcome | E-ZFile | User Admin | Financial Statements | Personnel Tracking | Device Tracking | Help | Log Out

‘Conrgn Covras Desarment of Revenue 2305 -

e Note: The “Submit Return via Check” button must not be used unless approved
by the Division’s Tax Examiner or Chief Auditor.

e If a return for the same tax period had been submitted prior to the filing deadline and the
user is attempting to “Submit Return via Check”, the system will prompt the user to
indicate if they want to overwrite the previous filing.
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/2 Data Alkcady Un hic - Windows Incnet Explores

@T'\! Ehlm e dele i r j] o) e S I e P
Fie Fl Vew Fasies Tk Help X
o Fovaddes | (5
T Dets s On e [ | o) - m - Pagee Sdwpe Toke @ 7
L6 Gy |
. Colorado Casino
. *  E-ZFlle System
j’, T’.'S:{ DIVISION OF GAMING Lo
v Welcome MERAT W User Admin | Finantial Stabements / Personnel Tracking | Device Tracking
Status it Data Already On File
Submitted
You are about to overwrite an existing return for DIVISION OF GAMING with a new Taxable AG of $9.00 tor the period of August 2012
+ Provigus Filings Overwrle Data? | ¥es | | Nu
e ume | E i E el Trae | Dy Help | Lug Out
]
| [ A T2 G R0 -
Bsian] | B 5] | [ iobor- Moo Dok | 5 Sein. | 41 e Marud sk |[ 8 Dt Akoady On Fila...| ] Documeni] - Nicsaol .. | ] Documeni2 - MiciowttW._| AR @Y snan
e If the user indicates they want to overwrite the previous filing by clicking, “Yes,” the new
filing will be submitted. You MUST choose this option to be considered “successfully
submitted”. Saved returns are not submitted and not considered “filed”.
[ )

If the user indicates they do not want to overwrite the previous filing by clicking, “No,”
the new filing will not be submitted.

e To view the current return select, “Back to Return”.
e To continue working in the system, choose a different function.
1/1/2015
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(5 Save Hehan - Windows Inteimct Explorer

Tt JX bt v st o e s hosPchurS aveProgt de e ji Bl ol 5ooce o

Fle Ed View Favoiles Took Hep x &

o Fowodies |

T Sove Mehuan | | B - Page- Sdey- Tok- @ T
{ie l,!%

P!
i “ Colorado Casino
-\ ‘ E-Z File System )
", C:J DIVISION OF GARING
[% 1T

Walcome

Status is
Submitted

+ Pravious Filings

Vsar amin |/ Financial Statements Pemnmnma:m% Dw:ﬂmlﬂng
Submit Return via Check - Data Saved and Submitted

lime Stamp: Wed Sep 12 08:31:38 MUT 2012

IMPORTANT: Do NOT go back and SAVE your return. Saving your return will undo your submitted return!

Taxes Nue this period are $0.07

You can print this page as prool of filing.

IMPORTANT: You must salect the “Print Paymant Voucher” buton, and print the voucher. The veucher must accompany the check. Thess documants must be malled to the addressee listed on the payment voucher, and
postmarked no later than the due date indicated on the payment voucher.

To change submitted Heturn and continue working on the tax form, go back to Heturn,

Dathio Retum ) | Print Payment Voucher |

—

Welcoma | E-Z Fila | User Admin

Financial Statements | Personnel Tracking | Denica Tracking | Help | Log Owt
I
'MEI BT o
disien] | @ 5] | 3] ibor-Mizoss Ouosk_| 5 sein. | =) iree Marud sl [ @ Save Hotum Windo...| 2] Documeei] - Nicseolt . | ] Documeni2- Microwtt .|

IR B2EY sam

You must select the “Print Payment Voucher” button, and print the voucher. The
voucher must accompany the check. These documents must be mailed to the Division
of Gaming office, 17301 W. Colfax Avenue, Suite 135, Golden, CO 80401, ATTN: Chief
Auditor and postmarked no later than the due date indicated on the payment voucher.

If the user wants to file a return for a different casino, the current session must be ended
and a new session opened for the subsequent casino. To end the current session,
select “Log Out”. At the log in screen, enter the subsequent casino’s information.

1/1/2015
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e If the user selects the “Submit Return via Pay Connexion” button on the tax return

submission page, the user will be prompted with a warning that will verify the user’s

request of being transferred to the Pay Connexion website. (Pay Connexion is a

service supported by JPMorgan Chase Bank, N.A. to provide taxpayers enhanced
security and conveniences to pay taxes to the State of Colorado).

2 Lonbewe: to Pay Connemon Windows Inbemet Explorer

(B0 ERES A p-
Fia Edt View Favoiter Todk Hep 0
o Pl |
% Cortrus o Poy Connisen | | v B0 e Pager Sdepy Toske e T
\1“'« “'"’-‘c 3
Py ) i
sidmn . Colorado Casino
i % . EZFlle System ) ()
’-'/,' .[‘:“: DIVISION OF GARING _—" :
s Welcmmn Lser Adrnin  Financial Stabemenls  Persunnel Tracking | Disvice Tracking
Status iz Submit Payment via Pay Connecxion
Submitted
| Time Stamp: Wad Sep 12 02:05:14 MOT 2012
jniss Fill | You are about to be transferred to the Pay Connexion website. WARNING: If you continue, payment cannot be medified. Do you want to continue?
(Fes) (ho)
75 ] :‘rr“m;-ﬁ
distan] | (@ 0] || ] rboe Mot Ok | 2 C\Docurerts s Setin| ) T s Mo |7 G to Py Coer...| 5] Docen Mt JIARE DY swm
e |If the user indicates they want to be transferred to the Pay Connexion website by
clicking, “Yes,” an alternate webpage will load. Said page will automatically generate
the casino’s figure for taxes due and the date they are to be submitted by. The user is
prompted to click the button on this page, labeled “Make Payment — 141 — Gaming Tax
Return”.
1/1/2015
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{5 Connect to Pap Loancnon - Windows Intesned Explorer

@ff.mmm b cann o FaCorn S8 Bl oo £
Fle Ed Viw Favodse Tock Help x .
v Fronades
T3 Cornech o oy Conmesic | | M) e Pagee Seeye Tose @ 7
|
p8e Cop

§ Eﬁg‘ ‘-‘;; Colorado Casino

E-Z File System

e 3’: DIVISION OF GAMING

Submit Payment via Pav Connexion
Your tax return has been saved.

The tax return and gaming tax due date is properly reflected in EZFile,
which may differ from the Due Date displayed i Pay Connexion.
Please contact the Division’s Tax Exammer 1l you have any questions.

Submit payment for taxes of $0.02 due on 09/17/2012.
At the Pay Connexion site you will be ask to enter EFT#: 1234567, and vour PIN.

Make Payment - 141 - Gaming Tax Reban I
[1Done T [ra e
disten] | @ 0] | Sios b |Gic swdsern.. | 2) s Mz 20 [ Gonmoet o Poy Conn.. 2] Documert] -Miroaoh . BFL - Ve

e Note: Once the user is transferred to the Pay Connexion website, the user will no
longer have an open EZ File session and, therefore, cannot use the back arrow on
the toolbar to view the return.

e Upon clicking the “Make Payment — 141 — Gaming Tax Return” button, the user will be
redirected to the Pay Connexion website for Colorado Department of Revenue WEB
EFT.
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/2 Colorado Depl. of Hevenue  EFD Tax Payment Windows Intemet Explosc

Gth:_:—nu peysconnesion. com o or e ublic ez sion Soon_rout schic jj_n'v dl'l':: b=
Fle EB Viw Fooi Tock Heb X -

ey

8 Colovsin Dt of Reverie - EFT Tax Pagment Moo bl o e Pagee Goetye Todke ®e T

Colorado Department of Revenue WEB EFT

Privacy Customer Service Halp  Exit

Welcome Lo the Electronic Paymenl System

CHASE o User Log In

Cnter your OFT ID Number and PIN, then EHI 1D Number®:
chek Log In. ,—
Fargot Password PIN*:
Log In
Release Y.4.1_/ § 2002 - 2012 J*Morgan Chage Bank, N.A. Broweer Requi Bnte

[T i von Faxlsmm - o

e
disten] | () @ 0] | | 5]inbow: Mot Outock | ) E\Documens andSetin_| ] T EyamivtMarwesnd[[ 8 Colorada Dopt.of .. ] Bocument - Mirosoh [Leas Y snm

e Sign in using the appropriate casino EFT ID Number and assigned PIN. Note: Each casino
will be designated with a unique EFT ID Number and PIN. If you do not know your
property’s EFT ID Number and PIN, contact the Division of Gaming at (303) 205-1300.

e Once you have successfully logged into Pay Connexion, proceed by completing the editable
fields in the Payment Information, Payment Details and Payment Method boxes. Once all of
your data is accurate, click “Continue”.

e Click the “Cancel” button to be routed to the Main Menu.
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/2 Loborado Dept. of Hevenue - EFT | ax Payment  Windows Inteinect Explorer

G‘h' |._I_3_ hitps papeornesn coa' neonivebypublic compressed ment eobe smesrdomation_rout achio

3 & [sia ] P
Fle [l View Tavodes Tods leb e
o Favortee | <=
]| e oo taeon | Torno Iﬁwmﬂeudﬂm..x| | P B e Pape Sddye Tuke @0
Transactions will NOT be processed.
Privacy  Lustomer Service  Help Bt
[mrem]
m Bold fields with * are required.
PAYMENT INFORMATION
Due Date: Now 15 2012
Filing Period End Date (YYMMUD) YYMMDD
CHASEQ .
Phone Number of Payer®: Numerlc Value
PAYMENT DETAILS
Payment Amount®: Payment Date":
£600.00 e #f= S[=z 3
PAYMENT METHUD
Saved Acoount®:
Lo, prrm—) =l
New Acoount®:
€ eChedk
 Continue § carcel|
Release 8.9 52 £ 2002 - 2012 JPiorgan Chase Bank, N_4. Srowser Requirements
[T T i ema Fa-lmme -

s
st | (@ | | § ebon: dsonisuchenis | I3 GenlaxPF - C0F.tsc |[ 8 Colorado Dept. o Re..

BIRITYG e

e Note: To add and save bank account information, check the circle under “New Account” in

the “Payment Method” box and click, “Continue”.

accounts).

(The user may save up to 5 bank

e Complete the blank fields, including the payment date drop downs, with your casino’s
banking information. In Pay Connexion, a user may warehouse their payment up until
the day taxes are due or any day between the filing date and due date by selecting their
payment date. If the user does not select a payment date, the payment date will default to

the following day and will be swept after midnight.

“Continue”.

Once the data is complete, click

1/1/2015
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[ Cliando Dept. ol Revenue - FFT Ts Pament - Windows Intesned Explores

@‘.‘_.' T — clolehlp eyt v ayieed._rgad. oo jj NEN P 2-
x

o, B Vow Fories Tow Hi & .
i Fovodes |
| Mplicance Oice machian |:Wmu [:émmaum :| | Mo Bl e e Pagee Sdepe Toks e T

THIS IS A TEST SITE 1

Transactions will NOT be processed.
Privacy Customer Service Help  Exil

Verify Payment - 141-Gaming Tax

Bold flelds with * are required.

il
1]

For your swn pratection, review the detais of your payment and anter yaur PIN
below betare choosing Confirm

¢
i

CHASEQ Your Payment Detail

Payment Amount: S800.00
Scheduled Payment Date: Nov-15-2012
Amount Due: $800.00
Payment Duz Date: Nov-15-2012
Fiing Penod End Date (YrMMOD): 121115
Phone Number of Payer: 3032051304

Your Account Detail
Agcount Mickname: testy
Bank Routing Number: 011001438
Bank Account Number: X000000000(3333
Eank Account Type: Checking

Bank Account Category: Business

Eemail Address: |amerer@ske dor stait coin

Send me an email confimation: B

Enter PIH':I

Terms &nd Conditions

PLEASE READ AND APPROVE THE FOLLOWING AUTHORIZATION

By dicking I Accept”, 1 authonize the payee to electronically debit my bank account
for the amount(si and date set forth above. This authorization is valid for this
transachan anly.

Ifa ierie fee is added to the transaction. | understand that the ¢ =
== [T et o= [Ria =

Wstod] [ () @ ] | oot | 3 GenaWiF 0 [ 78 Colorada Dept. of .. ) sl Mok SRR vawm

e Next, verify that the payment and account detail is correct by re-entering your casinos’ PIN
and checking the box confirming that you accept the Terms and Conditions. Note: Although
it is not required, it is highly encouraged that you include your email address and check the
box that will ensure an email confirmation is sent to you.

¢ Click “Confirm” to submit your payment. Click “Cancel” to return to the previous page.
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{2 Lodorado Dept. of Hevenue  EFI 1ax Paymend Windows Intcenct Esplores

G.T" |1‘_ hig: [T " e Foymeni j___-} BRI O sy Bi-
Fle CEdt View Fovodler Took b L ;».'
s

=+ Mylisenue Difice muchem |=wm.= r@mmmdum.xl | Toa Bl - mmoe Paee Sdepe Todke e

[Dore

THIS IS A TEST SITE

Transactions will NOT be processed.

Privacy Customer Service  Help  Dxit

[t [ Payoot Confrwnton -s81-ComogTs |

CHASE 0 Please keep a record of your Conhrmation Number, or pnt this page for your

Thank you for your payment. There is no convenience fee for this transaction.

records.

Confirmation Number: X57TAX000001142
Confirmation Date (FT): Oct-25-7017 10:39:03 AM

Your Paymenl Delail
Payment Amount: $800.00
scheduled Payment Date: Nov-15-2012
Amount Duc: $800.00
Payment Due Date: Nov-15-2012
Filing Perind Fnd Date (WYMMBD): 121115

Fhone Numbes of Payer: 3032051304

Your Account Detall
Account Nidiname: testy
Dank Reutng Number: 011001438

Rank Account Romber: XXOONONOON333

Rank rcount Type: Checking

Bank dccount Calegory: Busimess

F-mal Address: atanchen@spike.dor.state.cons

Continue to Main Menu

Release 5.9_52 & 202 - 2042 JPMargan Chase Dank, N.A, Drowser Reqy

i Intemet sa= RI00E =

disten] |3 8 5| € inbon: shonmchentn | 58 Gen P 0P s |[7 Colorade Dept. of ... ] Dorunend -Meuch . BIRIEUE amul-

Once your payment has been confirmed and submitted, you will receive your payment
confirmation page on the website and also via email, if you selected said option.

Tax returns and tax payments are due no later than fifteen (15) days following the end
of each month. Any return not filed by the due date is assessed a penalty equal to
fifteen percent (15%) of the tax or $10, whichever is greater.

Tax returns are considered filed when the last action you perform on the return in E-Z
File is to select the “Submit Current Return” function and you receive the, “Your Return
has been Successfully Saved and Submitted” screen.

Any payment not made within the time prescribed is assessed an interest charge of 2
percent (2%) per month, prorated, for the period of time during which the payment is
late or $5, whichever is greater.

Payments by check are timely if received by the Department of Revenue or postmarked
by the due date, i.e.15th day of the month, if payment by check was approved by the
Division’s Tax Examiner or Chief Auditor.
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Note: A return can be modified numerous times if the current filing period is still open. For
example, you submitted a tax return on April 10 at 1:00 p. m. and an error is found. You
have until midnight of April 15 to modify and resubmit your return. Be sure to verify user
identity before resubmitting the tax return. If this step is bypassed the option to submit the
return will not be available. The return that is submitted last will be the one that is extracted
and processed.

Once the filing period is closed you must contact the Division of Gaming Tax Examiner at
303-205-1300 for any modifications.

Download Return

e If “Download” is selected, the user will be able to download the tax return to their computer
or to a device with removable storage.

File Download X|

Do you want to open or zave this file?

@ j Mamme: rekurn.csy
[Hl Type: Microsoft Excel Worksheet, 1.53KE

From:  www.businesstax.state.co.us

Open Save | Cancel I

v Always azk before opening this twpe of file

harm your computer. If wou do nat tust the zource, do not open or

l--"gl ‘whhile files from the Intermet can be uzeful, some files can potentially
= save this file. What's the righ?

e Select “Save” to save your file to either your computer or a device with removable storage.

e Name the file and then click, “OK.”
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Access Return in Excel

e Open the return file in Excel. The Excel spreadsheet will be displayed as follows. The user
may then save the return in Excel format:

Previous Filings

When to use:

e View previous tax filings.
How to use:
e User will be asked to verify user information.

e |f correct select “Yes” and continue. If the information is not correct select “No” and contact
the Division of Gaming.

* Select the Filing Period you want to review from the drop down box. |.July 2008 |
Note: Tax Filings for the past 40 months to present are available.

. Select
e The detail data will be displayed.
e To view the Monthly Gaming Tax Return select “View Return”.

e The user is able to download a previous return to their computer by selecting the
“Download” function.

Follow the download instructions as detailed on page 12.
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System Security

A high level of security has been built into the Casino E-Z File System. The system is running
a SSL (Secure Socket Layer) on the web site. This ensures that all web pages are encrypted.
Firewalls are in place to protect sensitive information that is transmitted.

Each casino has the responsibility for setting up internal security. The system administrator at
each casino has the responsibility to add, change and delete users. There are five levels of
security available for each user. Each casino will determine the employee’s access level
depending upon their level of responsibility. When an employee of the casino leaves their
employment, it is VERY IMPORTANT that the casino delete the user’s access immediately. If for
some reason the casino’s system administrator is not available to delete the user’'s access,
please notify the Division of Gaming’s Tax Examiner at 303.205.1300.

Levels of Security

Filing

System Administrator Level O All Access

User Administrator Level 1 Update users

View/Print Level 2 View/Print previous returns only
Add/View/Print/Submit Level 3 Add new filing, View/Print, Submit Returns
Add/View/Print Level 4 Add new filing, View/Print, NO Submit Returns
No Access Level 9 No Access

Personnel Tracking, Device Tracking, and Financial Statements
No Access

Read Only

Add/Update

Once a user is added to the Casino E-Z File System, a password will be assigned. The first
time the user logs onto the system, the system will prompt them to change their password.
Passwords can be eight (8) to fifteen (15) characters long, must utilize both alpha and numeric
characters, and should not be a word. The Division will not have this password. If an
employee forgets their password, the Tax Examiner at the Division will have the ability to re-set
their password. In order for this to occur, the Casino System Administrator must submit a
signed request form from the Casino/Manufacturer System Administrator to the Division Tax
Examiner; see copy on following page. Once the password is re-set, the Divisions Tax
Examiner will notify the user of the temporary password; the user will be required to change it
upon logging into the system.

Passwords are case sensitive. Users are prompted to change their password every three
months. Passwords cannot be identical to previous passwords.
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CASINO E-Z FILE SYSTEM

System Administration User Setup

DATE:

TO: Division of Gaming - Audit Section
Fax:303-205-1342 Phone:303-205-1300

Email: dor coloradocasinos@state.co.us

FROM:

(CASINO or BUSINESS NAME)

FIRST NAME:

MIDDLE INITIAL:
LAST NAME:

TITLE:

START DATE:

Security Filing Level: 0-9)

Personnel Tracking:  No Access Read Only  Add/Update
Device Tracking: No Access Read Only  Add/Update
Financial Statements: No Access Read Only  Add/Update

E-MAIL:

(The Division will email this form to this user at the casino confirming the password has been set.)

APPROVED BY:

Name Signature

Name and signature of Casino General Manager or appropriate designee giving the Division authority to setup the
user above for the Casino E-Z File System.

CASINO PHONE NUMBER:

FOR DIVISION USE ONLY BELOW
USER ID #: PASSWORD:
DOG ADMINISTRATOR: DATE:

FORM RETURNED (DATE):

1/1/2015 Page 22



CASINO E-Z FILE SYSTEM
RESET PASSWORD AUTHORIZATION FORM

DATE:

TO: Division of Gaming - Audit Section
PHONE: 303-205-1300 FAX: 303-205-1342
EMAIL: dor coloradocasinos@state.co.us

FROM:

(CASINO or BUSINESS NAME)

EMPLOYEE NEEDING PASSWORD RESET:

USER ID:

REASON FOR RESETTING PASSWORD:

APPROVED BY:

Name Signature

Name and signature of Casino General Manager or appropriate designee giving the Division authority to
setup the user above for the Casino E-Z File System.

RETURN CONFIRMATION EMAILTO:

FOR DIVISION USE ONLY BELOW

EMPLOYEE’S PASSWORD RESET:

Note: The first reset symbol above will begin with the exclamation point

RESET BY:

PASSWORD RESET ON (DATE):
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User Administration

The “User Admin” function is available only to those users who have been assigned Level 0
“All Access” or Level 1 “Update Users” security access. For all other users, this function will
not be available.

« Wiew Current User List
Users

; User ID|Firs‘t Name|L ast HamelTitIE |Emai| address
o Miew All Ulsers
1412 JANE JOMES CHIEF
e« Llpdate User

s Add User

When to use:

e To view current personnel authorized to use the system

e To view all current and inactive users in the system

e To add new users

e To update user information.

The casino must contact the Division of Gaming at 303.205.1300 immediately when the

Casino System Administrator leaves employment or no longer performs this function, so the
Division can establish the new Casino System Administrator.

View User List

How to use:

e The casino personnel authorized to use the system will appear

User List

User I[.‘I|First HamelLast Hame'TitIE |Emai| address

1440 Ford Janet Tester

1460  John Dioe Director  jdoef@spike. dor state.co.us
1461  Jane =mith Contraller fford@spike. dor. state. co.us

e To view current users select “View Current Users”
e Toview all users select “ View All Users”

e To view the user information for a particular individual click on the “User ID”. The detall
user information will be displayed. (See below)
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User Maintenance

(1) Change user.

Lser 1D

Filing secunty

Fersonnel tracking security
Device tracking security
Financial Statements security
First Mame

Middle Initial

Last Mame

Title

Start date

End date

Email address

[ Update )

Add User

How to Use:

1460
[0=]
IRead Cinly 'I

Add/Updat e i

IND ACcess "I

|._I|:|hn

—

|D|:|e

|Direct|:|r

[p1/01/2005 B | rmmiddivyyy)
| | rmmiddivyyy)

deue@spike. dor.state.co.us

e Select “Add User” from the function frame

e The “User Maintenance” screen will appear.

e User ID is a system assigned number

e Assign the user’s security level

Filing Security

e System Administrator Level O
e User Administrator Level 1
e View/Print Level 2
e Add/View/Print/Submit Level 3
e Add/View/Print Level 4
e No Access Level 9

All Access

Update users

View/Print Returns only

Add, View/Print, Submit Returns
Add, View/Print, NO Submit Returns
No Access

Personnel Tracking, Device Tracking, and Financial Statements

e No Access
e Read Only
e Add/Update
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(i) Add a new user.

UserID 1462

Filing security IE,
Fersonnel tracking security INIII Access *I
Device tracking security IND Access 'I
Financial Statements security INIII Access 'I

First Mame |

Middle Initial I

Last Marme |
|

Title

Start date I
End date I

Ermail address |

[ Add

(mm/ddinyyy)

(rrnfddiyyy)

Complete all the information including the e-mail address. If the user does not know the e-
mail address, leave this field blank.

Click on [ add )
The system displays that the user has been added.
e The initial log on password for the employee will appear,

e The employee will be prompted to change the password the first time they enter the
system.

]
User Added

(i) John Doe has been added to the system:

1. Their user id is 1460.

2. Their password is 153911,

3. We suggest that you print a copy of this page for your records.

4. If you would like to email the user this information to the email address you supplied click here.

If the e-mail option is selected the system will e-mail the user the information listed. Note:
AOL users may not be able to receive e-mail messages.

It may be necessary to print this page if the user does not have e-mail access. Note: If the
print option is selected it is the system administrator's responsibility to ensure that this
information is safeguarded and there is no breech of security.
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Update User

How to Use:
e Enter User ID, and select “Get User Information”.

e This can also be accessed through the “View User List” option. See page 24.

(i) Change user.

User D 1460

Filing security IEI
Personnel tracking security IND Access vI
Device tracking security IND Access vI
Financial Statements security IND Access vI

First Marme |J|:|hn

Middle Initial I

Last Mame IDDE

Title IDireu:tu:nr

Stat date [010172005  [B|(mmicldivyy)
End date I (mmfddfﬂ-"ﬁ]l

Email address dene@spike.dnr.state.cn.us

[ Update )

e Update the user information screen.

e If the employee will no longer have system access, enter an “End Date” and select
“Update”.

e If the user remains active, update the information on the screen, i.e. email address, and
select “Update”.

e A user’s access to the Casino E-Z File System must be immediately removed once they no
longer have authority to access the system, i.e. leave employment, job position changes,
etc. Since a user can access the casino information from any location with Internet
access, it is extremely important to update/delete users on a timely basis. To remove the
user’s access authority immediately put the previous day’s date in the “End Date” field.
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Freguently Asked Questions (FAQ)

1.

Where do you find the Casino E-Z File System?

At the Division’s home page at https://www.colorado.govenforcement/gaming select the
Casino E-Z File link under Quick Answers.

How do you set up a new casino?

e Call the Division of Gaming at 303.205.1300
How do you log into the Casino E-Z File System?
e Enter Casino License Number (TAB)

e Enter User ID (TAB)

e Enter password (ENTER)

Can the browser “back” and “forward” arrows be used to navigate in the Casino E-Z File
System?

e No, you must use the function bar in the Casino E-Z File System to navigate in the
system. Using the browser back and forward arrows will cause the system to incorrectly
calculate information and will cause false errors.

What if you forget your user ID and/or password?
e The Casino “System Administrator” will be able to provide you with your User ID.

e The Casino must notify the Tax Examiner by using the Reset Password Authorization
Form to reset your password. See page 23 of this manual.

How do you “Quit” the Casino E-Z File System?

e The proper way to “Log Out” of the system is to select “Log Out” from the function bar.
If this option is not selected, your session will remain open. Your session must be
correctly ended and this is accomplished only by using the “Log Out” function of the
system.

Can you modify a return after it has been submitted?

e A return can be modified numerous times if the current filing period is still open. For
example, you submitted a tax return on April 10 at 1:00 p. m. and an error is found. You
have until midnight of April 15 to modify and resubmit your return. The return that is
submitted last will be the one that is extracted and processed. Be sure to verify user
identity before resubmitting the tax return. |If this step is by-passed the option to
submit the return will not be available.
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e Once the filing period is closed you must contact the Division of Gaming Tax Examiner
at 303.205.1300.

8. How do you modify a return that was previously saved or submitted and the current filing
period is still open?

e Select “ New Filing”

e Enter “Filing Period”

e Select “Get Filing”

e Enter updated information

e Submit return. You must “Submit” to ensure this corrected information will be extracted
by the Department of Revenue.

9. If areturn is filed early, when will the bank account be swept if the EFT option is used?

e Returns will be extracted and processed after midnight on the day the filing period
closes. In Pay Connexion, a user may warehouse their payment up until the day taxes
are due (or any day between the filing date and due date); otherwise, the payment date
will default to the following day and will be swept after midnight.

10.Will the casino’s bank account be swept twice if a return is modified and submitted again
prior to the filing deadline?

e If a return is modified and the casino processes another EFT through Pay Connexion, a
second payment may be swept depending on the date the first payment was set up to
occur on. If the casino’s first payment is in pending status, the payment associated with
the first return may be deleted. Otherwise, a second payment will be swept.

11.What if the casino is not currently able to pay by EFT?

e Contact the Division of Gaming help desk at 303.205.1300 to receive the proper forms.

12.How do you view previous returns?

e Select “Previous Filings”

e Verify User Information

e Select filing period from the drop down box

e Select “Get Filing”

13.What if the casino wants to conduct a Charity event?

e Contact the Division of Gaming, Audit Section, prior to the event to complete the proper
paperwork.
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14.How do | print a tax return?

Select the print button at the top of your browser. This will print the entire page
displayed.

Select “Print version” to print the slot and table game detail. Select “File” then “Print”.

Select “Report version” button to print the monthly tax return. Select “File” then “Print”.

15.What are the due dates for filing the tax return and paying the taxes?

Per the Colorado Revised Statutes 12-47.1-602, tax returns and tax payments must be
filed and paid no later than fifteen days following the end of each month. Tax returns
filed late are assessed a penalty of 15% of the taxes due or $10, whichever is greater.
Late tax payments are assessed interest of 2% per month, prorated, or $5, whichever is
greater.

Pa}:ment by check is timely if received by the Division of Gaming or postmarked by the
15", if approved by the Division’s Tax Examiner or Chief Auditor.

If the 15™ falls on a weekend or a holiday, the tax return and tax payment are due the
following business day.
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Helpful Hints

If you receive an error on the log in page try the following:

Make sure you use the TAB key when navigating between fields. Using the ENTER
key may cause a log in error.

The password is case sensitive. Make sure you type in the password correctly using
upper or lower case in the exact same way you established the password.

If the system indicates that you do not have a successful connection or the session is
not established, try the browser “refresh” button. If you log into the Casino E-Z File
System and then visit other web sites before ending your session, you will need to
“refresh” upon returning to the Casino E-Z File System. If you have been on the
Internet for a period of time prior to logging into the system, you may need to “refresh”
upon logging into the system.

You must change your password every three months. Passwords cannot be a repeat of
previous passwords.

When moving from screen to screen, ensure you use the Casino E-Z File System
buttons, do not use the browser navigation buttons (back or forward). The system will
not correctly record your information and will cause false errors if the navigation buttons
are used. If this happens, end the session and log back in, try the refresh button, or try
reloading the tax return.

If you are experiencing false errors try the “refresh” button to clear the system.

If you saved the return and continued working on it without selecting the “Get Filing” to
reload the return you will receive false errors. To clear the errors reload the return by
selecting the month and then select “Get Filing”.

When you are finished with saving or submitting the tax return you must use the “Log
Out” function to ensure your session is properly ended. This is extremely important if
you file for multiple properties. If one session is not properly ended, any transactions
will negatively impact the first session and could cause false errors. If you encounter
this, end the session by using the “Log Out” function and log back into the system.

The system does have a time out feature. After 30 minutes of inactivity, the system will
log you out and you will need to log back into the system. When this happens, the
system will take you back to the log in screen. Any data that was not saved will be lost.

When you submit your return, the system also saves your return. It is important to note
that once the tax return is submitted, do not select the save option. If a tax return is
submitted and subsequently saved, the system will mark the return as saved, which
means the return will not be submitted to the Department of Revenue. The tax returns
are marked Saved or Submitted based on the last function you perform. You must
ensure the last action you perform on the tax return is “Submit Return”.
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e If you submit a return for the current period and subsequently determine there was an
error, you can modify the current return and resubmit the corrected return as long as the
current period is still open. When this occurs you must ensure the corrected return is
submitted. If the corrected return is only saved, the erroneous return will be filed for
that period.

e Users will only be able to see the function keys for which they have authority (based on
their security level) to use. For example, a person with security level 4 will not see the
“Submit Return” option since they do not have the authority to submit returns.

e Each cell of the tax return on the data entry screen must have a value in it. The cell can
not be left blank. If there is no dollar value for a cell, ensure there is a zero (0) entered.
If you receive an error that an invalid number was entered yet all values are correct, it
could be due to a cell left blank. In that case ensure a dollar value or O is entered in
each cell and recalculate the form.
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Definitions

Slots

# Of Units: The average number of active devices on the floor during the month. To arrive at
the number of slots to report on the tax return, take the number of slots on floor per day, add
up the total number of slots per day for the entire month and divide by the number of days
casino is open in the month. Enter round numbers only.

Coins-In: Enter the total dollar value of all coin-in encompassing all drops performed during
the month. This information is found on the Theoretical Hold Report and the Monthly Slot
Revenue Summary. Enter a positive number only.

Drop: Enter the total dollar value of Drop plus Tickets and Slot Coupons Dropped plus
Electronic-In as defined below.

Drop: The total dollar value of the drop proceeds for all drops performed during the
month and any proceeds resulting from slot tournaments. This information is found on
the Monthly Slot Revenue Summary. Drop includes the total amount of coins and bills
removed and counted from the drop buckets and bill validators for all drop/counts
performed during the month. You may use the total of either the weigh or the wrap for
the coins; however, whichever method is selected you must be consistent. Any net
proceeds (entry fees less prizes awarded) resulting from a slot tournament held during
the month must be included as part of the drop amount reported on the tax return.
Enter a positive number only.

Tickets and Slot Coupons Dropped: The total dollar value of tickets and slot coupons
inserted into slot machines and processed through the drop and count during the
month. The denomination of the tickets and slot coupons dropped is reported on the tax
return for the denomination of the machine in which the ticket was inserted.

Electronic-In: This includes the value of all downloaded cashable and non-cashable
electronic promotional credits transferred to a slot machine from an Electronic
Promotional Credit System.

Payouts: Enter the total dollar value of Jackpot Payouts plus Tickets Redeemed plus
Electronic-Out plus Fills as defined below.

Jackpot Payouts: The total dollar value of all manually paid jackpots and accumulated
credits documented on jackpot payout slips encompassing all drops performed during
the month. This includes any statewide secondary jackpots paid by the casino. This
amount is found on the Monthly Slot Revenue Summary and Jackpot Comparison
Report. Enter a positive number only.

Tickets and Slot Coupons Redeemed: The total dollar value of tickets and slot
coupons redeemed (at slot machines, cage or kiosk) for the month. The denomination
of the tickets and slot coupons redeemed is reported on the tax return for the
denomination of the machine from which the ticket was issued.
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Electronic-Out: This includes the value of all non-cashable electronic promotional
credits electronically transferred from the slot machine to an Electronic Promotional
Credit System.

Fills: The total dollar value of all fills documented on fill slips encompassing all drops
performed during the month. This amount is found on the Monthly Slot Revenue
Summary. Initial fills are excluded from this total. Enter a positive number only.

Hopper Adjustments: Enter the hopper adjustment amount for all hopper counts performed
during the month. The hopper adjustment amount is the hopper count less the initial fill or the
inventory amount from the last hopper count. The hopper adjustment amount is found on the
Monthly Slot Revenue Summary. Refer to the ICMP or call the audit section to determine
when a hopper count/adjustment is performed and reported. Hopper adjustments are either
increases or decreases to AGP; therefore, enter either a positive or a negative number. If the
hopper adjustment decreases AGP, the amount reported on the tax return must be shown with
a minus “-* sign, i.e. -100.00.

Statewide Contributions: Enter the total dollar value of all primary and secondary statewide
contributions for the month. The statewide multi-link vendor provides this information.
Statewide contributions are the casino’s prorated portion of all primary and secondary
statewide multi-link jackpots paid during the month. Enter a positive number only. Include
statewide contributions in the Multi-denom Slot denomination.

Statewide Secondaries: Enter the total dollar value of all statewide multi-link secondary
jackpots paid by the casino and reimbursed by the vendor. Although statewide multi-link
secondary jackpots are paid by the casino, the statewide multi-link vendor may reimburse the
casino for these jackpots. This information is provided internally from the jackpot payout slips
and from the statewide multi-link vendor. Enter a positive number only. Include statewide
secondaries reimbursed in the Multi-denom Slot denomination.

Adjusted Gross Proceeds (AGP): Adjusted gross proceeds = Drop — Payouts + Hopper
Adjustments — Statewide Contributions + Statewide Secondaries. The system will
automatically calculate AGP. You must verify the system calculated AGP agrees to the AGP
amounts per your records.

Blackjack, House Banked Poker, Craps and Roulette
(Table Games)

NOTE: each game type indicated above has a separate section in the tax return.

# of Tables: To arrive at the number of tables to report on the tax return, take the number of
tables on floor per day, add up the total number of tables per day for the entire month and
divide by the number of days casino is open in the month. Enter round numbers only.

Drop: Enter the total dollar value of the drop proceeds for all soft drops/counts performed
during the month for each table game type and any proceeds from any table games
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tournaments held during the month. This includes the face value of all coupons played during
the month. This information is found on the applicable Table Game Master Games Summary
Report. Any tournament proceeds (entry fees) resulting from a table games tournament held
during the month must be included in the drop amount reported on the tax return. Enter a
positive number only.

Hand Pay: The total dollar value of all hand paid jackpots for the month. The jackpot
amounts are documented on the table games jackpot payout slips.

Payouts: The “Payouts” dollar amount = Openers + Fills — Closers — Credits. These amounts
are found on the applicable Table Game Master Games Summary Report. Enter a positive
number only; the system performs the correct calculation.

Openers: The dollar value of the opening inventory of all applicable table games table tray
banks. The inventory amounts are documented on the table inventory forms.

Fills: The total dollar value documented on fill slips of all chips/tokens requested and
delivered to the table banks during the month.

Closers: The dollar value of the closing inventory of all applicable table games table tray
banks. The inventory amounts are documented on the table inventory forms.

Credits: The total dollar value documented on credit slips of all chips/tokens removed from
the tray banks during the month.

Adjusted Gross Proceeds (AGP): Adjusted gross proceeds = Drop — Handpay — Payouts.
The system will automatically calculate AGP. You must verify the system calculated AGP
agrees to the AGP amounts per your records.

Player Banked Poker

# of Tables: To arrive at the number of tables to report on the tax return, take the number of
tables on floor per day, add up the total number of tables per day for the entire month and
divide by the number of days casino is open in the month. Enter round numbers only.

Drop: Enter the total dollar value of the drop proceeds for all soft drops/counts performed
during the month for all player banked poker tables and any proceeds (entry fees) from any
player banked poker tournaments held during the month. This information is found on the
Poker Master Games Summary Report. Any entry fees collected from a player banked poker
tournament must be included in this amount on the tax return. Enter a positive number only.

Adjusted Gross Proceeds (AGP): Adjusted gross proceeds = Drop. The system will
automatically calculate AGP. You must verify the system calculated AGP agrees to the AGP
amounts per your records.
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Prior Period Adjustments

If an adjustment to AGP needs to be done for a tax return previously filed and after the filing
period is closed, the dollar amount is reported in the “Adjustments” box at the bottom of the tax
return. This method is used only if the adjustment occurs within the same gaming year.
Additionally, supporting documentation for the adjustment must be provided to the Division.
Call the Division Tax Examiner at 303.205.1300 to receive information on making adjustments
and what supporting documentation must be provided. If an adjustment needs to be made to a
tax return from a previous gaming year, call the Tax Examiner to receive information on how
the adjustment is handled.

Commemorative Coins

Commemorative coins have two different values. The coins are purchased at one value and
redeemed from patrons at another value. Throughout the gaming year, the commemorative
coins are recorded at their redemption value. At the end of the gaming year, an adjustment is
reported on the June tax return to report the difference between the purchased value and
redemption value of the commemorative coins. See the ICMP for more details and the formula
for calculating the adjustment amount.

1/1/2015 Page 36



	System Overview
	Responsibilities
	Getting Started
	Casino E-Z File System Log In
	Colorado Casino E-Z File System Main Menu
	E-Z File Tax Filing
	User Verification
	New Filing
	View Return
	Submit Return
	Access Return in Excel
	Previous Filings
	System Security
	FOR DIVISION USE ONLY BELOW
	FOR DIVISION USE ONLY BELOW

	User Administration
	View User List
	Add User
	Update User
	Frequently Asked Questions (FAQ)
	Helpful Hints
	Definitions
	Slots
	# Of Units:  The average number of active devices on the floor during the month.  To arrive at the number of slots to report on the tax return, take the number of slots on floor per day, add up the total number of slots per day for the entire month an...
	Coins-In:  Enter the total dollar value of all coin-in encompassing all drops performed during the month.  This information is found on the Theoretical Hold Report and the Monthly Slot Revenue Summary.  Enter a positive number only.
	Drop:  The total dollar value of the drop proceeds for all drops performed during the month and any proceeds resulting from slot tournaments.  This information is found on the Monthly Slot Revenue Summary.  Drop includes the total amount of coins and ...

	Blackjack, House Banked Poker, Craps and Roulette (Table Games)
	Prior Period Adjustments
	If an adjustment to AGP needs to be done for a tax return previously filed and after the filing period is closed, the dollar amount is reported in the “Adjustments” box at the bottom of the tax return.  This method is used only if the adjustment occur...

	Commemorative Coins
	Commemorative coins have two different values.  The coins are purchased at one value and redeemed from patrons at another value.  Throughout the gaming year, the commemorative coins are recorded at their redemption value.  At the end of the gaming yea...


