EMPLOYER REGISTRATION FOR THE CLEAR CREEK COUNTY JOB FAIR
 
Company Name: _____________________________________________________________
 
Mailing Address: __________________________________________________________________________________________________________________________________________________________________________
[bookmark: _GoBack]Telephone: __________________________
Email: ______________________________
Website: ____________________________
 
Our company would like to participate in the March 24, 2016 Job Fair to be held at the Sampler Mill Rec Center at 98 12th Ave, Idaho Springs from 11:00 – 2:00
 
􀂅 Yes
􀂅 No
 
Our company would like to:
 
􀂅 Recruit for current available vacancies (please complete the ‘Job Vacancies Form provided)
 
􀂅 Recruit for future vacancies
 
􀂅 Disseminate information about the company (please note that priority will be given to companies recruiting for vacancies at the Job Fair)
 
General Manager (name / title): __________________________________________________
 
HR Director (name / title): ______________________________________________________
 
Job Fair Contact Person (name / title / telephone / email) ______________________________
____________________________________________________________________________
____________________________________________________________________________
 
Company Profile (100 words maximum): ____________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

 
EMPLOYER REGISTRATION FOR THE CLEAR CREEK COUNTY JOB FAIR
 
Industry Classification (please mark the category that your company should be listed):
􀂅 Management                                                                􀂅 Retail
􀂅 Banking/Finance/Insurance                                        􀂅 Food/Beverage
􀂅 Computer/IT                                                               􀂅 Construction
􀂅 Health                                                                          􀂅 Recreation
􀂅 Education                                                                    􀂅 Manufacturing
􀂅 Media/Communications                                             􀂅 Transportation
􀂅 Travel/Tourism                                                           􀂅 Other
List of Company Representatives (Please list the names and titles of company representatives
attending the Fair. A maximum of 3 representatives are allowed per company. Names will be
included in the Job Fair packet.
 
1. Name: _____________________________ Title: ______________________________
 
2. Name: _____________________________ Title: ______________________________
 
3. Name: _____________________________ Title: ______________________________
Agreements:
o Companies participating in the Job Fair will actively recruit for existing or future vacancies at the Fair
o Companies will make reasonable efforts to interview Job Fair attendees for job openings
o Companies will take applications and/or CVs at the Fair 
o Any company acting as a third-party recruiter will not be allowed to participate in the Fair
o Companies who receive resumes for their own use during the Fair are prohibited from forwarding these resumes to any other company.
o Companies will make reasonable efforts to decorate their booths and provide company materials at their booth
o Companies will complete and submit the following Job Fair forms and reports:
            - Job Fair Activity Report (information and statistics regarding job seeker contacts, applications received, interviews, and job offers made at the Job Fair)
            - Job Fair Evaluation Form
            - Follow-up reports (subsequent hiring from Job Fair, etc.)
 
“I have read the above agreements and ensure that the company will adhere to these conditions.”
 
 
Name: _______________________________ Title: ______________________________
 
Signature: __________________________________ Date: ________________________
JOB VACANCY LISTING FORM
Please write a summary of the vacant positions currently available at your company, or potential openings that should be listed in the Job Fair packet. If you have more than one vacant positions, please attach an additional sheet(s). I you don’t have current job vacancies but are interested in meeting with candidates for future openings, list the potential career opportunities and required qualifications. Please note that CCMRD reserves the right to edit your job ads according to our Job fair packet style.
Job Title: _____________________________ Location: ______________________
􀂅 Currently available position                       􀂅 Future potential vacancy
Job Description: ____________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
Qualifications: _____________________________________________________
________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
Monthly Compensation: ______________________
Working Hours: _____________________ Days Off: ______________________
