Applicant Checklist

Documents needed for submittal
· Applicant Information Form, Signed, Exhibit C.
· Application Executive Summary 
· Requirements Documentation (see RFA)
· Project Description
· Application Narrative
· Elective Elements (if applicable)
· Capacity and Program Infrastructure
· HIV Testing Narrative (if applicable) 
· Project Evaluation Narrative 
· Memoranda of Agreement
· Evaluation Demographics
· SOW Work Plan Table, Exhibit E.
· Budget Template with Justification, Exhibit F.
· Financial Assessment Questionnaire. Exhibit H
· Submit “Intent to Apply” letter (optional), (Exhibit I), electronically to cdphe.chapp@state.co.us     by 4:30 p.m. November 4, 2014. 
· Other Documents (see RFA)


Required Elements
COORDINATE an essential referral network infrastructure consisting of planning and implementing local systems for services and referrals within a defined catchment area.  At a minimum, the local integrated network must include ALL of the following, at the community level:
· A STI/HIV prevention service provider
· A primary care provider 
· A behavioral health provider(s) addressing referral for substance use/mental health needs 

PROVIDE basic package of prevention services consisting of a combination of prevention interventions adapted to the needs of the target population. (Exhibit B: List of Supported Interventions) 
· Data driven strategy for outreach and education to the target population
· Data driven strategy promotion and dissemination of free condoms and risk reduction materials
· Data driven HIV and hepatitis testing
· Culturally responsive approach to linkage to medical care;
· Strategy for screening and referrals to substance use treatment and mental health services 
· Delivery of at least one behavioral intervention adapted to the needs of the target population

· DEVELOP an Evaluation Plan for each activity above


ASSURE that ALL the following elements WILL in place by March 1, 2015.
· Memorandum of agreement for confidentiality and data sharing with a primary care provider 
· Memorandum of agreement with a behavioral health provider (if not available through the medical home entity)
· Referral protocol within the network
· Need assessment for information technology (IT) referral system capabilities
· Timeline for implementation of a shared infrastructure within the network for seamless referral services
· Availability of patient navigation for eligibility and access to insurance
· Planned approach for a network-based data collection system through the state data system (Evaluation Web) to track performance and inform quality improvement


Optional Elements 
· Additional points will be awarded to the applicant that plans to provide required services in innovative, creative formats (e.g., social media, internet delivery platforms for screening, assessment, interventions, etc.) that are cost effective and/or show a greater penetration of the emphasis populations

An applicant may elect to include the following elements in their network to enhance comprehensiveness and better position the applicant for funding:
· Network plans to interact and collaborate with local public health agency (ies)
· Network plans to connect and cooperate with social services 
· A fully integrated community-based pharmacy (ies) conducting STI/HIV testing to screen within the referral network
· Collaboration with community support groups
· Inclusion of homeless shelters
· Inclusion of transitional housing
· Inclusion of a social media platform(s) to engage population age 13 – 24
· Needle exchange program with VH vaccination

Organizations Eligible to Apply
· A nonprofit organization that is governed by a board of directors;
· A tax-exempt organization 501(c) (3) of the federal “internal revenue code”
· A local health department (local public health agency, regional public health agency or county nursing service); 
· Grants may be provided to organizations that conduct HIV prevention in conjunction with other co-morbidities secondary to HIV infections
· Organizations who have received less than three (3) CHAPP awards for the period July1, 2014 – June 30, 2017

