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How to Add and Administer a Vaccination in CIIS

This reference guide demonstrates how to add and administer a vaccination in CIIS for both Vaccines for

Children (VFC) providers and general healthcare providers.

The first screen shot shown below is ONLY for VFC Providers. If you are NOT a VFC provider, please skip

this screen shot and go to page 2 of this cheat sheet.

Upon screening your patient for VFC eligibility and BEFORE adding any immunizations to their record in CIIS,
verify that the patient’s VFC eligibility status has been entered and saved on the Patient Demographics

screen.

AFTER verifying that the patient’s VFC eligibility status is successfully updated on the Patient Demographics
screen, proceed to the Immunizations module to add and administer immunizations to the patient within

ClIS.

PROVIDER: IZ R US PROVIDER TYPE 2, CLINIC: |Z R US CLINIC

& TEST, KADEN

D: 3856679  DOB: 09/24/2011 AGE: 3Y OM 2D

Patient Demographics

Q Patient Search

Click "Update” to save the record or "Cancel” to return to the previous page.
Home Immunizaticn Record (Yellow Card)
College Certificate of Immunization
Patients -] School Certificate of Immunization
Search Edit TEST, KADEN {2856679) DOB: 09/24/2011 AGE: 2Y OM 2D
Demographics é ®
HELE S Patient Info | Primary Contact | IZ Program Status | Alias | Health Ins | Contact Info | Address | Race/Ethnicity | Employment Info | Medical Home
Motes Information | Birth Info
Precautions/
EEaL::::taindi:atiDns Address History Insurance Histony Default Clinic Contacts Set Defaults
Events Patient Information
s Laethiome N VFC Eligibility status field is
R TEST [ADEN Iocated on the Patient_
Gender DO Demographics screen within the
Inventory [MALE [=] 02282011 Patient module. You can select
RE e the appropriate status from the
(1) vFe-MEDICAID [=] drop-down arrow.

Settings

{1) VFG-MEDICAID

{2) VFC-NG INSURANCE
{2) VFC—AMERICAN INDIAN/ALASKAN NATIVE

{4) VFC~UNDERINSURED [FQHC/RHC/LPHA ONLY)
(E) NOT VFC ELIGIBLE

{8) UNKNOWN

[ [

7| Interpreter Needed? [

TES TR T

No Motk G

TEST TESTER, Log Cut ]l

»

m

Cancel

eneration

Follow the steps below to enter a patient’s immunization(s) in CIIS:
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Step 1: From the Immunizations Home screen, click on the Add Vaccines button.
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FPlease do not rely solely on the Recommender to forecast immunizations. Utilize clinical judgment and consult both the
ACIP recommended immunization schedules and the CDC Pink Book @
http:ifwww. cde.govivaccines/pubsipinkbookiindesx. htmi#chapters

Step 2: Verify your clinic is displayed correctly in the Clinic drop-down menu.

Step 3: Enter the Vaccination Date. Note: The system will automatically populate the Age field based on the
date you enter.

Step 4: Next, select the clinic staff member who prescribed the vaccine(s) for the patient in the Prescribed
By drop-down menu.

Step 5: From the Vaccine drop-down menu, select the vaccine(s) you want to administer to the patient.
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Step 6: Click on the Select VIS button, and select the Vaccine Information Statement (VIS) that you gave to
the patient from the list. PLEASE NOTE: You must select a VIS for EVERY vaccine being added to the
patient’s record. If you do not see the version of the VIS you gave to the patient, please immediately call
the CIIS Help Desk at (303) 692-2437, option 2. Next, click the Save Changes button.

Note: Once you have selected a

Select VIS Options VIS, the icon next to the Select
VIS button will change to a check-
mark. SelectVIS | @

INFLUENZE (IIV) | ENGLISH | 07/02/2012 . .

INFLUENZZ (TIV) | SERNISH | 07/02/2012 Why is this step necessary? In
INFLUENZE (IIV] | ENGLISH | 07/26/2011 i
INFLUENZE — INACTIVATED | ENGLISH | 08/10/2010 the past, CIIS automatically
INFLUENZZ - INACIIVATED | SPANISH | 08/10/2010 defaulted to documenting the

current VIS edition date even
though an older version might
have been given to the patient.

The National Childhood Vaccine
Injury Act requires that

[] The viS given is notin the list above. Please be sure to manually update the vaccine record with healthcare providers make a

the correct information or contact your system administrator for assistance. notation in each patient's
permanent medical record of the
edition date of the VIS actually
provided to the patient. CIIS is
now in compliance with this rule.

Mote: Hold the Ctrl key to select multiple items.

Close Save changes

Step 7: Click the Create and Administer button, and you will be taken to the Administer Immunizations
screen.

Step 8: Select the clinic staff member who administered the vaccine(s) from the Administered By drop-
down menu.

Step 9: Select the specific vaccine administered from the Mfg]Lot]|Exp Date (MM/DD/YY |Funding Src|inv
Loc|NDC|Brand drop-down menu. (Be sure the vaccine you select matches the vaccine administered to the
patient (e.g., Manufacturer, Lot #, Expiration Date, NDC, and Brand.)

Note: The system will automatically populate the Route and Dosage fields, but you can change these fields
when appropriate.

Step 10: Select the Body Site where the vaccine was administered.
Step 11: Click Update to save this vaccination to the patient’s record.
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the drop-down menu. VECY Step 11: Click the Update button to save

Step 10: Select the Body Site. this vaccination to the patient's record.
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Notice this immunization has now been added to the patient’s record.
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