
 

 
STATE OF COLORADO 

invites applications for the position of:  

Research and Committee 
Staff Person 

This announcement is not governed by the selection processes 
of the classified personnel system. Applications will be 

considered from residents and non-residents of Colorado. 
 

CLASS TITLE: NON-CLASSIFIED 
  
LOCATION: Denver Metro, Colorado 
  
PRIMARY PHYSICAL WORK ADDRESS: 200 E. Colfax Ave., Room 029, Denver, CO 80203 
  
SALARY: Depends on Qualifications 
  
FLSA STATUS: Exempt; position is not eligible for overtime compensation. 
  
OPENING DATE: 08/19/15 
  
CLOSING DATE: 09/4/15 11:59 PM 
  
JOB TYPE: Full Time 
  
DEPARTMENT INFORMATION: 
                                           EMPLOYMENT OPPORTUNITY         
                                             Colorado General Assembly               
                                            Colorado Legislative Council   
 
Since 1953, the Legislative Council Staff has served as the nonpartisan research arm of the 
Colorado General Assembly. The staff serves under the direction of a Director of Research 
appointed by an 18-member legislative committee. The Legislative Council Staff's role is to 
provide staff support to legislative committees, respond to requests for research and constituent 
services, prepare fiscal notes, provide revenue projections, and perform other centralized 
legislative support services.  
 
 DESCRIPTION OF JOB: 
Colorado Legislative Council Staff seeks a Research and Committee staff person.  The staff person 
assists the chairperson with the committee agenda, researches issues related to the committee's 
work, and responds to questions about committee activities from legislators, lobbyists, government 
officials, and members of the public.  Additional duties include researching and preparing written 
documents on topics of interest to state legislators, including researching and writing portions of the 
"Blue Book" voter guide on statewide election issues.  Research and Committee staff address a 
wide variety of subject matters, including corrections, local government, state government, 
education, transportation, finance, business, etc.  The position requires effective oral and written 
communication skills, strong analytical and research abilities, and proficient use of word processing 
and spreadsheet programs. The job requires the ability to work in a nonpartisan manner in a 



partisan environment, and to provide objective information regardless of the issue or personal 
opinions.     
  
MINIMUM QUALIFICATIONS, SUBSTITUTIONS, CONDITIONS OF EMPLOYMENT & 
APPEAL RIGHTS: 
 
The minimum educational requirement is a Bachelor of Arts degree from an accredited college 
or university.  A successful candidate will have at least two years’ experience in a professional 
work environment. Please note, Research and Committee staff do not provide legal advice or 
draft legislation.  All legal-related activities of the General Assembly are handled by the Office of 
Legislative Legal Services. 
  
Salary level is commensurate with education and experience.  Legislative Council Staff 
employees are not members of the state personnel system, although employment includes 
coverage under the State of Colorado benefits package. 
  
SUPPLEMENTAL INFORMATION: 
To Apply for this Position: 
  
The following information must be included for consideration: 

• cover letter outlining your qualifications; 
• resume; 
• salary requirements; 
• list of three professional references; and 
• professional writing sample. 

   Send to: 
   Elizabeth Burger 
   Colorado Legislative Council 
   Legislative Services Building 
   200 E. Colfax Ave, Room 029 
   Denver, Colorado  80203 
   E-mail: elizabeth.burger@state.co.us 
  
Application review will begin September 4, 2015, and continue until the position is filled.  The 
Colorado Legislative Council is an equal opportunity employer. 
  
For confirmation and/or further information, 
please contact Elizabeth Burger at 303-866-6272 
  
Additional information about the Colorado Legislative Council can be found at 
https://www.colorado.gov/cga-legislativecouncil 
  
HOW TO APPLY: Online applications will not be accepted. Please follow instructions on the job 
announcement for submitting an application. 
  
IF NOT APPLYING ON-LINE, SUBMIT APPLICATION TO: 
Elizabeth Burger, Colorado Legislative Council, 200 E. Colfax Ave, Room 029, Colorado 80203  
E-mail: elizabeth.burger@state.co.us 
  

mailto:elizabeth.burger@state.co.us
https://www.colorado.gov/cga-legislativecouncil


DEPARTMENT CONTACT INFORMATION: 
Elizabeth Burger E-mail: elizabeth.burger@state.co.us 
  
METHODS OF APPOINTMENT: This position is not part of the classified state personnel 
system. 
  
 
  
APPLICATIONS MAY BE FILED ONLINE AT:  
http://www.colorado.gov/jobs 

Position #MCA-002-08/15  
Research and Committee Staff Person  

AW 
THE STATE OF COLORADO IS AN EQUAL OPPORTUNITY EMPLOYER. 
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