
 

 

 

 

 

 

 

 

 

Step 1: Creating a New VJF Site 
from a Blueprint 

Colorado Virtual Job Fair 
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Link to Login Page: http://10.33.31.96:4502/  

Enter username and password. Sign in. 

 

 

 

 

 

 

 

 

 

 

http://10.33.31.96:4502/
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Step: Navigate to Sites via the left side menu 

 

 

 

Three tiles: 

1. Single Employer Blueprint 
2. Multiple Employer Blueprint 
3. virtualJobFairSites Folder 
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Step: Navigate to the Folder – virtualJobFairSites 

 

 

 

Navigate into your folder. 

 

 

 

 

 

 

 



 [STEP 1: CREATING A NEW VJF SITE FROM A BLUEPRINT] 
 

Page 4 of 13 
 

 

 

 

 

 

 

 

 

 

 

 

 



 [STEP 1: CREATING A NEW VJF SITE FROM A BLUEPRINT] 
 

Page 5 of 13 
 

 

 

 

To create a new VJF Site-  

1. Click Create 
2. Then Click Create Site 
3. Select either: 

a. Virtual Job Fair – Multiple Employers 
b. Virtual Job Fair – Single Employers 
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Click Next 
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Ignore the left side. 

On the destination path* click the folder icon 

1. Click virtualJobFairSites 
2. Click on your folder 
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Hit the blue checkmark. 
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1. Enter your Title (seen via the Sites UI menu) ex: Walmart Job Fair 2016 
2. Enter a name. This should be in lowercase with no spaces or special chars. 
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Click Create.  
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Click Done. 
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