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M	  E	  M	  O	  R	  A	  N	  D	  U	  M	  
	  
Date:	   December	  26,	  2013	  
To:	   Department	  of	  Corrections,	  Time/Release	  Operations	  
From:	   Brandon	  Shaffer,	  Colorado	  Board	  of	  Parole,	  Chairperson	  
Subj.:	   Policy	  Regarding	  Close/Past	  MRD	  File	  Reviews	  
	  
	  
Section	  17-‐2-‐201	  (4)	  (c),	  C.R.S.	  (2014),	  states:	  

[The	  board	  has	  the	  following	  powers	  and	  duties:]	  	  To	  issue,	  pursuant	  to	  rules	  and	  
regulations,	  an	  order	  of	  exigent	  circumstances	  to	  place	  an	  offender	  under	  parole	  
supervision	   immediately	   upon	   release	   from	   a	   correctional	   facility	   when	   the	  
board	  is	  prevented	  from	  complying	  with	  publication	  and	  interview	  requirements	  
due	   to	   the	   application	   of	   time	   served	   prior	   to	   confinement	   in	   a	   correctional	  
facility	  and	  the	  operation	  of	  good	  time	  credits.	  

Exigent	  circumstances	  exist	  any	  time	  an	  offender	  is	  within	  two	  weeks	  of	  his	  or	  her	  MRD,	  or	  past	  
his	  or	  her	  MRD,	  and	  has	  not	  been	  reviewed	  by	  the	  Parole	  Board.	  	  File	  reviews	  will	  be	  conducted	  
for	  these	  offenders	  in	  all	  cases.	  

Procedure:	  

Time	  and	  Release	  will	  notify	  the	  Parole	  Board	  of	  exigent	  circumstances	  as	  described	  above	  by	  
sending	  an	  email	  describing	  the	  circumstances	  to	  the	  Parole	  Board.	  	  The	  Board	  will	  collect	  these	  
messages	  and	  compile	  a	  list	  to	  present	  to	  the	  Board	  Chair/Vice	  Chairperson	  by	  4:00	  PM	  each	  
Thursday.	  	  The	  Chair/Vice	  Chairperson	  will	  conduct	  file	  reviews	  for	  each	  of	  these	  inmates	  no	  
later	  than	  the	  following	  Tuesday	  at	  12:00	  PM.	  	  The	  Parole	  Board	  will	  notify	  Time	  and	  Release	  
when	  these	  reviews	  are	  completed.	  	  Time	  and	  Release	  may	  set	  these	  inmates	  for	  release	  the	  
following	  Wednesday.	  

Notifications	  that	  are	  received	  by	  the	  Parole	  Board	  after	  4:00	  PM	  on	  Thursday,	  will	  be	  pushed	  
out	  an	  additional	  week	  and	  will	  show	  up	  on	  the	  following	  Thursday’s	  list.	  

If	  there	  are	  extenuating	  circumstances	  that	  necessitate	  a	  more	  urgent	  review,	  the	  matter	  will	  
be	  brought	  directly	  to	  the	  Chair/Vice	  Chairperson’s	  attention	  by	  telephone.	  	  The	  Chair/Vice	  
Chairperson	  will	  take	  necessary	  actions	  to	  ensure	  public	  safety.	  


